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Before We Begin

Refrain from engaging in
disruptive side conversations.

Sign the attendance sheet at the
beginning and end of the session.

Silence cell phones, and minimize
usage of cell phones and laptops
for unrelated tasks during the
session.

Check your e-mail during breaks
only.

Complete the post-training survey
prior to leaving this session.

Participate actively, and share

i your experiences.
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Expectations

Let’s see the expectations from this session.

\/ This Training WILL.... This Training WILL NOT
e Frame exercises in standard UCOP scenarios * Address ALL possible scenarios
e Equip staff for the new system e Be the end of learning and ongoing support
e Discuss Workforce Budgeting e Be a passive event

Rely on active staff involvement
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Course Agenda

UNIVERSITY
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[CALIFORNIA

Here is the agenda for today’s session. % Delivery Type:

Lesson Covered Topics / Processes ILT

Existing Employee

New Hire Employee

Employee Allocation

Transfer Pool Budget

Aggregate Budget

Data Reconciliation

Workforce Reports

Workforce Budget -
reviewer

e Managing Existing Employee Budget
* Employee Properties

; Prerequisites:
New Hire Budget Planning FCST100 IN100
Fund and Financial Unit Allocation for Employees, New Hires and New Position
Duration
Transfer Pool 4 hours 45 minutes

Aggregate Workforce Budget to Parent Level
SME Reviewers

Pei-Ru Chao (UCOP)
Robert Baum

Data Validation in Workforce and Financial cube

Review Position vs FTE Report

Reviewer tasks related to Workforce Budgets

Deloitte
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UNIVERSITY

Course Objectives

Upon completing this course, you will be able to:

e Explain the key changes in the Workforce Budgeting process in PBS

e List the components of the Workforce module in PBS

e Set up Point of View for the Workforce module in PBS

 Manage job change, transfer, and termination for existing employees

e Budget for new hires

e Plan Fund and Financial Unit Allocation for Employees, New Hires and New Position
e Transfer Positions and Employees to other Financial Units (Transfer Pool)

e Aggregate Budget

e Workforce Planning Budget Data Reconciliation

e Review workforce budget reports
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Key Terms

Here are some of the key terms you will come across in this course.

Planning activities include budgeting for existing employees and new hires, their

Workforce Budget ) . o . . .
& associated compensation & costs, not limited to: salaries, benefits, and stipends.

Fulltime Equivalent, a measure of work effort. One staff member should not be associated

FTE with more than 1 FTE.

Job ETE The FTE associated with a job. For example a fulltime employee with more than one job
title might have .75 FTE associated with one job and .25 FTE associated with the other.

Allocation or The portion of employee cost assigned to a specific Financial Unit and Fund. Total

Distribution allocation per employee across all Units and Funds should equal 100%.

A holding pool to enable transfers of positions/employees where the Planner doesn’t have

Transfer Pool . ‘e B o . o .
security to both the “to” and “from” financial units involved in the transfer.
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Key Changes

CALIFORNIA

Here is a summary of key changes coming with the overall EPBCS system.

Before PBS Transformation

After PBS Transformation

Source data from UCPath with manual Source data from UCPath with automated data rules

oversight

Ability to manage employees during the year Improved functionality to budget employee status
during the year (ex. Planned retirements, employee
pool)

More robust reporting capability will improve FTE
planning, and reporting. Potential for leveraging a
strategic workforce planning module (Phase II)

Limited focus on FTE reporting
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Introduction Roles

CALIFORNIA

Let's meet the roles involved in the Introduction process in PBS
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Components of Workforce Module in PBS

The Workforce module in PBS consists of following components.

1. Existing Employees Planning

a)
b)
C)
d)
e)
)

Updating salary details of employees

Updating properties of employees i.e. FTE

Changing position of employees

Transferring employees to a pool or other financial unit
Transferring employees from a pool to a financial unit
Adding fund and/or Unit allocation for an employee

2. New Positions/Hire planning

a)
b)
c)

x> un W

Planning/budgeting for new positions
Budgeting can be done for partial FTE
Adding fund and/or Unit allocation to new position

Employee Expense Allocation
Aggregate Budget
Data Reconciliation

Review Reports

UNIVERSITY
OF|
[CALIFORNIA
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Components of Workforce Module in PBS (Cont’d) OF

[CALIFORNIA |

The following table lists the key points about each component of the Workforce module.

Components Key Points

Planners choose dimensions to create their Point of View (POV) while conducting budgeting and
POV Setup planning activities. The Point of View can be setup before performing any tasks by selecting the Unit,
Fund, Division and Function.

Unit/Fund Existing employees will begin in the imported UCPath Unit they are assigned to, but can be assigned to
- Assignment other Unit(s) and/or Fund(s) planned for their cost.

. For existing employees, Planners will review salary information as well as any associated merit or
Compensation . . . . . : .
benefit costs and take specific actions such as change jobs, transfer, or terminate. New hires will be

Plannin . e ) . . g . : .
g hired into a specific job and assigned to a unit, accounting entity, financial unit, project, and so on.
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Workforce Budget — Existing Employees

Duration: 90 minutes

Lesson: 2 3 4 5 6 7 8
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Lesson Objectives

Upon completing this lesson, you will be able to:

 Manage job change, transfer, and termination for existing employees

Deloitte Workforce Budgeting | 12
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Workforce Budgeting — Existing Employees

Existing Employees Budgeting — This task allows users to view details for current employees in any unit
and update the details.

Navigating to Existing Employee Task list

1. Access the Tasks tile from the home screen. The Tasks List page will be displayed.
2. In the task list select Workforce Budget to expand the task.

3. Select Existing Employee Budget Planning to begin the process.

o g s Tasks: All Task Lists o
Y Filter:  Alltd
Name Status Start End Instructions
Activity Recent Favorites ] . E : v Planner O
7 Tasks Due Today inancials 4 r asks [ Forecast ®
B . w [= Budget )
Dashboards Infolets ; D> Revenue Budget [ ]
E ?i B [> Expense Budget ®
Approvals Application v Workforce Budget 2 ®
- Existing Employee Budget Planning 3 Y
£22 New Hire Budget Planning ®

Deloitte. Workforce Budgeting | 13



Workforce Budgeting — Existing Employees

Selecting Unit

UNIVERSITY
OF|
[CALIFORNIA

1. Select the Unit of the employees, once the Existing Employee Budget Planning form is displayed. A separate form will
appear showing all the members of the Unit dimension. (Note — The asterisk symbol (*) can be utilized as a wild card when
searching for any members of POVs to prevent scrolling. Ex : To search for Unit 3011050; enter 301* in the search field to

view all options that contain the order of numbers.

2. Click OK, once the unit is selected on the members page.

Existing Employee Budget Planning @

| I e IS

Yoars bt Division Fo! Data Ad hoc Format
Fy20-21 011050 UCPATIR CTR PRODUCTION 20520 Chief Operafing Officar q
Sataryatfull  Distribution® FTE E Total Job FTE F |
FTE Compensation

Eagan Maryann Sanlos Posibon 40001747 000824 HR MGR 1 198963 Systemwde UC Path Stale General Fund 100% 1.00 100 A
Total Fund 100% 1.00

Orozeo Aurcra A Posibon 40002163 000857 BUS SYS ANL 4 198963 Syslemwede UC Path Slale General Fund 100% 1.00 1.0
Total Fund 100% 1.00

Martinez Alherto Ramon Position 40124714 007723 BENEFITS SUPYV 2 15863 Systemwide LIC Path Stale General Fund 100% 100 100
Total Fund 100% 1.00

Quinones Jacqueling Posifion 40023541 007723 BENEFITS SUPY 2 15863 Systemwide LIC Path Stale General Fund 100% 100 100
Total Fund 100% 1.00

Kaplan Sara Michelle Position 40002407 006941 PAYROLL SUPV 2 19963 Syslemwide UC Path Stale General Fund 100% 1.00 1.00
Total Fund 100% 100

McClain, Stecey Position 40001986 (07719 BENEFITSANL2 19963 Syslemwsde UC Path Slale General Fund 100% 1.00 100
Total Fund 100% 1.00

Borrell rens Pogibon 40001980 008043 PAYROLL ANL 2 19963 Syslemwsde LIC Path Stale Genaral Fund 100% 100 1
Total Fund 100% 1.00

Madrigal Jesse Posifion 40023511 007718 BENEFITSANL 2 15863 Systemwida LIC Path State General Fund 100% 100 100
Tolal Fund 100% 1.00

Caldaron Alberto Posifion 40002385 007585 HR GENERALIST 2 15863 Systemwide LIC Path Stale General Fund 100% 100 100

Select a Member

4

(Wief Operating Officer’|

Search Unit

Total Financial Unit

All Financial Unit

Global

Members

250000A: Provost & Exec VP-Ac

> | + J00000A: Chief Operating Offi...

350000A: External Relations a

400000A: Exec VP UC Health

500000A: SrVP Compliance and

510000A: Ofc of General Counsel

520000A: Secretary of the Reg...

530000A: Chief Investment Off..

600000A: Systemwide Academic ...

G50000A° SVP Res Innav & Fntr

- + 300000A: Chief Operating Offi...

3010008: Operational Services

3020008: Op Operations

3030008B: Chief Cperating Offi...

3040008: Strategic Program Ma

305000B: VP & Cio Info Tech §

3060008: Vice President Human...

307000B: AVP Energy & Sustain

Unit> Total Financial Units> Total Financial Unit> All Financial Unit> 300000A: Chief Operating Officer

-

Deloitte
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Workforce Budgeting — Existing Employees

Selecting Division

1. Next, select a Division after returning to the Existing Employee Budget Planning from selecting a unit. A separate form
will appear showing all the members of the Division dimension.

2. Once the division is selected on the members page, click OK.

ry
et i o= » o i 7 [
Existing Employee Budget Planning O 7 | I oo BRI | | Select a Member v |
A
1 .
FY2021 3011050 UCPATH CTRPRODUCTIDN 20520 Chief Operafing [ificar i Division 2
"20300:UCOP - Agricultural and Natural Resources'|
Salaryatfull  Distribution® FTE 2 Total JbFTE  F
FTE Lompsnsation Search Division fod
Eagan Maryann Sanlos Posibon 40001747 000824 HR MGR 1 198963 Systemwede UC Path Slate General Fund 100% 1.00 100 A
| ) ) . )

= o T Total Unit All Unit 200A:0Office of the President
Orozeo Aurora A Posibon 40002163 000657 BUS SYS ANL 4 19963 Systemwide UC Palh Slate Generel Fund 100% 1.00 1.0 All Unit > | 200A:0Office of the President > 203B:UCOP - Agricultural and ... | |

Total Fund 100% 100
Mariinez Alberio Ramen  Position 40124714 007721 BENEFITS SUPV 2 19057 Systemwida LIC Path State General Fund 100% 100 100 No Unit 250AFiduciary Activities 204B:UCOP - Systemwide

% | "

el ik e 300A:Investment Pools 2058:UCOP - Operations
Quinones Jacqualine Position 40023541 (07723 BENEFITS SUPV2 19963 Systemwida LIC Path State General Fund 100% 100 100

Total Fund 100% 100 410A'UCRP
Kaplan Sara Michelle Positon 40002407 006941 PAYROLL SUPV2 19963 Syslemwide UC Fath Slate General Fund 100% 100 100

420A'UCRSP

Total Fund 100% 100
McClain, Stacey Posibon 40001988 007719 BENEFITSANL2 19963 Syslemwide UC Fath Slale General Fund 100% 100 100 430A'PERS-VERIP

Total Fund 100% 100

T , 440A'UCRHBT

Borrell rens Posibon 40001980 006943 PAYROLL ANL 2 19463 Syslamwada LIC Path Slale Genearal Fund 100% 100 10

Total Fund 100% 100
Madrigal Jessa Posifion 40023511 (G7T19BENEFITSANL 2 19963 Systemwida LIC Path State General Fund 100% 100 100

Tolal Fund 100% 100
Caldaron Alberto Position 40002385 (07505 HR GENFRALIST 2 19963 Systemwida LIC Path State General Fund 100% 100 100 4 »

""""" o Members Division> Total Unit> All Unit> 200A:Office of the President »

Deloitte Workforce Budgeting |
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Workforce Budgeting — Existing Employees

Updating/Validating Employee Properties

1. After selecting the unit and division on the Existing Employee Budget Planning form, right click on the row
corresponding to an employee.

2. Next select Employee Properties from the menu option.

Existing Employee Budget Planning ©

Years Unit
FY20-21

Division

3011050:UCPATH CTR:PRODUCTION 20520:Chief Operating Officer 1

Eagan ,Maryann Santos

Orozco Aurora A

Martinez Alberto Ramon

Quinones,Jacqueline

Kaplan,Sara Michelle

McClain,Stacey

Borrell Irene

Madrigal Jesse

Calderon Alberto

Position 40001747

Position 40002163

Position 40124714

Position 40023541

Position 40002407

Position 40001986

Position 40001980

Position 40023511

Position 40002385

000624 HR MGR 1

000657 BUS SYS ANL 4

007723 BENEFITS SUPV 2

007723 BENEFITS SUPV 2

006941 PAYROLL SUPV 2

007719 BENEFITS ANL 2

006943 PAYROLL ANL 2

007719 BENEFITS ANL 2

007595 HR GENERALIST 2

@

Employee Properties J

19963:Systemwide UC Path State General Fund |

Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963.Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963 Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963 Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963 Systemwide UC Path State General Fund

& &

& & 82 &8

+
linie

B @

Employee Details Z

oot | I I

Change Position } Data Ad hoc Format
Transfer Employees 4 Total Job FTE F
Compensation
Plan Departure
1.00 1.00 A
Change Existing Details 1.00
. 1.00 1.0
Calculate Compensation
1.00
Add Allocation 1.00 1.0C
. 1.00
Restore Employee Details
1.00 1.0C
Edit o100
. 1.00 1.0C
Adjust 4
1.00
Supporting Detail 1.00 1.0
Change History 1.00
1.00 1.0C
Lock/Unlock Cells 1.00
@ 1.00 1.0
100% 1.00
100% 1.00 1.0C

UNIVERSITY

Deloitte
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Workforce Budgeting — Existing Employees

Updating/Validating Employee Properties & Return to Manage Existing Employee Budget

1. View employee property on Employee Properties Budget tab.

2. Click on Manage Existing Employees- Budget to return to the previous screen.

Existing Employee Budget Planning @

1

Years
FY20-21

Unit

Position Effective Date
Pay Group

Budgeted Salary

Merit Month

Earn Code

FTE

Headcount

FLSA Status

Merit Rate

Status

Merit %

Employee Class
Job_Class

Position Effective Date
Sal_Grade

Fund Effective Date
Funding End Date
Distribution%

Equity or Retention

[ cions~_[JuOMAN =3
2 |Manage Existing Employees - Budoebl Emplovee Properties Budget |
Job Employee » 7 Fo) Data Ad hoc Format
3011050:UCPATH CTR:PRODUCTION 000624 HR MGR 1 Eagan,Maryann Santos .
July August September October November December January February March April May
5/919 |5,'9.f1 9 5/9/19 5/9/19 5/9/19 5/9/19 5/9/19 5/9/19 5/9/19 5/9/19 5/9/19 ~
Monthly Monthly Monthly Monthly Monthly Monthly Monthly Monthly Monthly Monthly Monthly
Annual Annual Annual Annual Annual Annual Annual Annual Annual Annual Annual
Regular Regular Regular Regular Regular Regular Regular Regular Regular Regular Regular
1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00
1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00
Active Active Active Active Active Active Active Active Active Active Active
2.00% 2.00% 2.00% 2.00% 2.00% 2.00% 2.00% 2.00% 2.00% 2.00%
Staff:Career Staff.Career Staff.Career Staff.Career Staff:Career Staff:Career Staff.Career Staff:Career Staff:Career Staff.Career Staff.Caree
MSP MSP MSP MSP MSP MSP MSP MSP MSP MSP MSP
5/919 5/9/19 5/9M19 5/9/19 5/9/19 5/9/19 5/9/19 5/9/19 5/9/19 5/9/19 5/9/19
24 24 24 24 24 24 24 24 24 24 24
THM9 7119 71119 71119 7119 7/1/19 71119 7119 71/19 7M1/19 7119
100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 10(

UNIVERSITY
OF|
[CALIFORNIA
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Workforce Budgeting — Existing Employees

Update/View Employee Details

UNIVERSITY
OF|

1. After setting the employee properties, return to the Existing Employee Budget Planning form and right click on the
row corresponding to an employee.

2. Select Employee Details from the menu options.

Existing Employee Budget Planning ©

Years Unit

Division

FY20-21 3011050:UCPATH CTR:PRODUCTION 20520:Chief Operating Officer 1

Eagan ,Maryann Santos

Orozco Aurora A

Martinez Alberto Ramon

Quinones,Jacqueline

Kaplan,Sara Michelle

McClain,Stacey

Borrell Irene

Madrigal Jesse

Calderon Alberto

Position 40001747

Position 40002163

Position 40124714

Position 40023541

Position 40002407

Position 40001986

Position 40001980

Position 40023511

Position 40002385

000624 HR MGR 1

000657 BUS SYS ANL 4

007723 BENEFITS SUPV 2

007723 BENEFITS SUPV 2

006941 PAYROLL SUPV 2

007719 BENEFITS ANL 2

006943 PAYROLL ANL 2

007719 BENEFITS ANL 2

007595 HR GENERALIST 2

@

Employee Properties

&8

Employee Details

| 19963 Systemwide UC Path State General Fund |

Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963.Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963 Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963 Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963 Systemwide UC Path State General Fund

& & 82 &8 &

+
linie

= @

Change Position
Transfer Employees

Plan Departure

2

»

Change Existing Details

Calculate Compensation

Add Allocation

Restore Employee Details

Edit

Adjust
Supporting Detail
Change History

Lock/Unlock Cells

-

oot | I I

100%
100%

} Data Ad hoc Format
Total Job FTE F
Compensation

1.00 1.00 A
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C

Deloitte
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Workforce Budgeting — Existing Employees

[CALIFORNIA |

View Employee Details, Update Stipend, Update Car Allowance, & Return to Manage Existing Employee Budget

1. View employee details on Employee Details Budget tab on the Existing Employee Budget Planning form.

2. Click on the Stipend and add if required (to expand the Year Total click on Plus icon).
Note: If you enter data at
3. Click on Car allowance cell to update the required values. higher level (i.e. Year
) Total or Q1) it gets
4. Click on Save. distributed equally
5. Click on Manage Existing Employees- Budget to return to the previous screen. amongsu‘;:fgsl)eve' (i-e.
Existing Employee Budget Planning © NN m Clcomplete
5 Manage Existing Employees - Budge }. Employee Details Budget | 1
\l;??;) 21 38:1050'UCPATH CTR:PRODUCTION ‘é;:)b[}624 HR MGR 1 Employee DMSion' i i i ? ‘,‘ {:} Data Adhoe G
- : : agan,Maryann Santos 20520:Chief Operating Officer
July August September = Q1 Q2 Q3 Q4 =l YearTotal
Budgeted Salary A
Merit
Total Salary
Benefits
Equity $
Stipend 8 8 8 25 25 25 2p 100 2
Car Allowance 3

Total Compensation

Deloitte Workforce Budgeting | 19



Workforce Budgeting — Existing Employees

UNIVERSITY
OF|

Change Position - Change Position option give planner the ability to change employee’s position to the Vacant position.

1. After setting the employee details, return to the Existing Employee Budget Planning form and right click on the row
corresponding to an employee.

2. Select Change Position from the menu options.

Years Unit
FY20-21

Existing Employee Budget Planning ©

Division

3011050:UCPATH CTR:PRODUCTION 20520:Chief Operating Officer

@

Employee Properties

Employee Details

Change Position I 2

1 Eagan ,Maryann Santos

Position 40001747

000624 HR MGR 1

19963:Systemwide UC Path State General Fund |

Orozco Aurora A

Martinez Alberto Ramon

Quinones,Jacqueline

Kaplan,Sara Michelle

McClain,Stacey

Borrell Irene

Madrigal Jesse

Calderon Alberto

Position 40002163

Position 40124714

Position 40023541

Position 40002407

Position 40001986

Position 40001980

Position 40023511

Position 40002385

000657 BUS SYS ANL 4

007723 BENEFITS SUPV 2

007723 BENEFITS SUPV 2

006941 PAYROLL SUPV 2

007719 BENEFITS ANL 2

006943 PAYROLL ANL 2

007719 BENEFITS ANL 2

007595 HR GENERALIST 2

Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963.Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963 Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963 Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963 Systemwide UC Path State General Fund

& &2 & § &

+
linie

= @

Transfer Employees 3
Plan Departure

Change Existing Details
Calculate Compensation
Add Allocation

Restore Employee Details
Edit 4
Adjust »
Supporting Detail

Change History

Lock/Unlock Cells

-

oot | I I

100%
100%

} Data Ad hoc Format
Total Job FTE F
Compensation

1.00 1.00 A
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C
1.00

1.00 1.0C

Deloitte
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Workforce Budgeting — Existing Employees

UNIVERSITY
OF|
[CALIFORNIA

Change Existing Position Window

1. Enter the Hours per week on the Change Position Window that will appear after selecting the Change Position menu

option.
2. Next, select the required month from the drop down menu.
3. Select the Target Position from the Target Position box. A new window will appear.
4. Next, enter or search for required position. UCOP_Change_Position_v1 b
1 2
5. Select the pOSitiOh and click on OK Hours per week ]40.0 | * Month |Ju|y - v|
W\"Pos_mozmgz" ||%_I 3
Select a Member %
lF'osition”W .m 5
Position 40020192 x |P05itfon 20020192 | 4 o
| |RES|.I|tS | 6
Position 40020152 UCOP_Change_Position_v1 .
Hours per week |40.0 | *Month | July V|
i ) * Enter Target Position |"POS_40020192" |,
6. Click on Launch button to submit.

Deloitte
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Workforce Budgeting — Existing Employees

Transfer out to Pool

UNIVERSITY
OF|
[CALIFORNIA

Transfer out to pool options provides planner the ability to transfer employee to a common pool from where they can be

transferred to any Unit and Division.
Right click on the row corresponding to an employee.
1. Click on Transfer Employees from the menu options.

2. Select Transfer Out to Pool from the menu options of Transfer Employees.

Existing Employee Budget Planning © o= ﬁ
a
Years Unit Division E:] Employee Properties
FYy20-21 3011050:Ucpath Ctr:Production 20520:Chief Operating Officer
4 Employee Details Salary at full FTE
FTE 2
= = 1 Change Position
ADAMS DAMA JENISE Position 40002121 007719 BEMEFITS ANL 2 19963 Systemwide UC Path Siatg General F|
Transfer Employees IE:J Transfer Out to Pool
AHMED HAFSA Position 40023735 007734 GEN ACCOUNTANT 4 19963:Systemwide UC Path State General F| E;_J
Plan Departure
Total Fund P 21 Transfer to Financial Unit
ALLEN ANGELLA D Position 40001107 007584 BUS SYS ANL 3 19963 Systemwide UC Path State General | [] Change Existing Details Py Tmmerer Bl
Total Fund
EJ Calculate Compensation
ALLISON GAYELEA Position 40001047 000549 ADMIN MGR 3 19963 Systemwide UC Path Siate General F| 1.00
Total Fund 4 Add Allocation 1.00
ALMANZAR ALAN JURGEN Position 40001580 007595 HR GENERALIST 2 19963 Systemwide UC Path Siate General F| 1.00
Edit
Total Fund 1.00
ALVAREZ NYSSA MACIEL Position 40002388 004722 BLANK AST 3 19963 Systemwide UC Path State General F| Adjust 1.00
Total Fund . . ) 1.00
= Supporting Detail
AMGEL,GRISELDA Position 40023591 007595 HR GENERALIST 2 19963:Systemwide UC Path Siate General F| 1.00
Total Fund &l change History 1.00
ARAGON.HILARY RUTH Position 40023504 007719 BENEFITS ANL 2 19963:Systemwide UC Path State General F| T Lemvnee: G 1.00
ock/Unlock Cells
Total Fund 1.00
ARCHULETA_EMILY DIAME Position 40023616 006943 PAYROLL ANL 2 19963 Systemwide UC Path Siate General F| Filter 1.00
Total Fund - 1.00
|_aRPEO A ANDREW =7 AOO01331  O0A722 Bl ANK AST 3 JQQE3 LIC Path State General Ennd 100 1.00

Deloitte

Workforce Budgeting |

22



Workforce Budgeting — Existing Employees

[CALIFORNIA]

Transfer out to Pool window
1. Enter comments in the Comments box on the Transfer out window that will appear.
2. Select the required month from the drop down menu. 3

=)
3. Click on Launch button to submit. UCOP_Transfer_Out 4 2 &

Comments: |Transfer to Pool | * Month ‘July W

The employee will be moved to the Pool and can be viewed in “Transfer Pool Budget” task in the Planner task list.

-

Years
FY20-21

Eamn Code FTE Headcount
ADAMS DANA JENISE 007719 BENEFITS ANL 2 Position 40002121  19963:Systemwide UC Path State General Fund Regular 1 1
MOURIS,DINA 000562 ORGANIZATIONAL CNSLT 4 Position 40140074 19963:Systemwide UC Path State General Fund Regular 1 1
PIHL,SUSAN MARIE 000565 ORGANIZATIONAL DEV MGR 2 Position 40137565 19963 Systemwide UC Path State General Fund Regular 1 1
RUSSI DANIEL GEORGE 000550 ADMIN MGR. 4 Position 40001212  19963:Systemwide UC Path State General Fund Regular 1 1

Deloitte Workforce Budgeting | 23
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Workforce Budgeting — Existing Employees OF

[CALIFORNIA |

Transfer to Financial Unit

Transfer to Financial Unit gives planner the ability to transfer employees to different a Financial Unit.
1. Right click on the row corresponding to an employee.

2. Next, click on Transfer Employees from the menu options.

3. Select Transfer to Financial Unit.

Existing Employee Budget Planning © % ﬁ
a
Years Unit Division QI Employee Properties
FYZ20-21 3011050:Ucpath Ctr:Production 20520:Chief Operating Officer
4  Employee Details Salary at full FTE
FTE
— — em— - EE_] Change Position
ADAMS DANA JEMISE Position 40002121 007719 BENEFITS ANL 2 19963:Systemwide UC Path State General ﬂ1
Transfer Employees t (21 Transfer Out to Pool
AHMED HAFSA Position 40023735 007734 GEN ACCOUNTANT 4 19963:Systemwide UC Path State General E_]
Plan Departure q |
Total Fund P Transfer to Financial Unit
ALLEN ANGELLA D Position 40001107 007584 BUS SYS ANL 3 19963:Systemwide UC Path State General F| [£]  Change Existing Details FY Tremsiter Dl 3
Total Fund
EE_] Calculate Compensation
ALLISON.GAYELEA Position 40001047 000549 ADMIN MGR 3 19963 :Systemwide UC Path State General F| 1.00
Total Fund 4 Add Allocation 1.00
ALMANZAR ALAN JURGEN Position 40001580 007595 HR GENERALIST 2 19963:Systemwide UC Path State General F| 1.00
Edit 3
Total Fund 1.00
ALVAREZ NYSSA MACIEL Position 40002388 004722 BLANK AST 3 19963 Systemwide UC Path State General F| Adjust 3 1.00
Total Fund - . . 1.00
= Supporting Detail
ANGEL,GRISELDA Position 40023591 007595 HR GENERALIST 2 19963:Systemwide UC Path State General F| 1.00
Total Fund & Change History 1.00
ARAGON HILARY RUTH Position 40023504 007719 BENEFITS ANL 2 19963:Systemwide UC Path State General F| 1.00
@  Lock/Unlock Cells
Total Fund 1.00
ARCHULETA EMILY DIANE Position 40023616 006943 PAYROLL ANL 2 19963:Systemwide UC Path State General F Filter L 1.00
Total Fund - 1.00
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Workforce Budgeting — Existing Employees OF

CALIFORNIA

Transfer to Financial Unit window

1. Enter the comments in Comments box on the UCOP Transfer to Unit window that appears.

2. Select the required month from the drop down menu.
3. Select the Target Financial Unit from the Target Financial Unit box.
. ] . UCOP_Transfer_To_FU_v1 SN L aunch | cancel |
4. Search window for Unit opens, search for required 2
1 |Commenls:| ‘Moving to new FU | * Month |July vr
FInanCIaI Unlt. = Enter Source F\nanljlnailll ‘"FU73011[)50“ |1q‘._ * Enter Target Finanlj,::t\ |FU73U11060 ”T‘E,- | 3
5. Select the required Financial Unit.
. Select a Member 5 6 K
6. Click on OK. “ 6 K
Unit
"3011060:Ucpath Ctr:Quality & Performance’
3011060 x 4
Results
5| v[sotiosoucpath clrauaiity & 7
7. Click on Launch button to submit. UCOP_Transfer_To_FU_v1 %
Comments: |M0ving to new FU ‘ * Month |July V|
* Enter Source Financial |"FU_3011050“ ‘ﬁ__._ * Enter Target Financial ||:U—3g11[)60 ||.':.'
Unit Unit
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Workforce Budgeting — Existing Employees

Transfer Detail

Steps to display employee Transfer details

UNIVERSITY
OF|
[CALIFORNIA

1. After completing the transfer to financial unit, return to the Existing Employee Budget Planning form and right click on
the row corresponding to an employee.

2. Next, click on Transfer Employees from the menu options.

3. Then, select Transfer Details.

Years Unit

Division

FY20-21 3011050:Ucpath Ctr:Production 20520:Chief Operating Officer

ADAMS DANA JENISE

Position 40002121

007719 BENEFITS ANL 2

19963 Systemwide UC Path State General

AHMED, HAFSA

ALLEN ANGELLA D

ALLISON GAYELEA

ALMANZAR ALAN JURGEN

ALVAREZ NYSSA MACIEL

ANGEL,GRISELDA

ARAGON HILARY RUTH

ARCHULETA EMILY DIANE

Position 40023735

Position 40001107

007734 GEN ACCOUNTANT 4

007584 BUS SYS ANL 3

& &

Employee Properties
Employee Detalls

Change Position

Salary at full FTE

FTE

= ]
P4
Existing Employee Budget Planning © 5o ﬁ

Transfer Employees

»

1
IE?_J Transfer Out to Pool

19963 Systemwide UC Path State General F
Total Fund
19963 Systemwide UC Path State General F

Total Fund

f 8 8 &

Plan Departure \

Change Existing Details

Calculate Compensation

EE_] Transfer to Financial Unit

H Transfer Detail

Position 40001047 000549 ADMIN MGR 3 19963 Systemwide UC Path State General F 1.00
Total Fund Add Allocation 1.00
Position 40001580 007595 HR GENERALIST 2 19963 Systemwide UC Path State General F 1.00
Edit 3
Total Fund 1.00
Position 40002388 004722 BLANK AST 3 10063 Systemwide UC Path State General F Adjust 3 1.00
Total Fund .- . . 1.00
= Supporting Detail
Position 40023591 007595 HR GENERALIST 2 19963:Systemwide UC Path State General F 1.00
Total Fund & Change History 1.00
Position 40023504 007719 BENEFITS ANL 2 19963 Systemwide UC Path State General F| 1.00
8  Lock/Unlock Cells
Total Fund 1.00
Position 40023616 006943 PAYROLL ANL 2 19963 Systemwide UC Path State General F Filter 4 1.00
Total Fund hd 1.00
Position ADO04334 004722 Bl AMK AST 3 10053 ide LIC Path State General Eund 1009 1.00
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Workforce Budgeting — Existing Employees

UNIVERSITY

OF|
Transfer Detail window
1. UCOP_Transfer_Details_Bud window will appear after selecting the transfer detail menu option.
2. Form displays Employee transfer details.
Note — This form can be useful to track a point of time that an employee status changed or transferred occurred.
Existing Employee Budget Planning © L
Manage Existing Employees - Budget > 2.0 UCOP=Transfer Details=Bud 1
Years Employee Fund Division Position Scenarig Jab
FY20-21  ADAMS,DANA JENISE 19963 Systemwide UG Path State General Fund 20520:Chief Operating Officer Position 40002121 Budget 007719 BENEFITS ANL 2
2 July August September October November December January February March
Eam Code 3011050:Ucpath CtrProduction  Regular Regular Regular Regular Regular Regular Regular Reqular Regular
FTE 3011050:Ucpath Ctr:Production 1 1 1 1 1 1 1
Status 3011050:Ucpath CirProduction  Active Active Active Active Active Active Active Active Active
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Workforce Budgeting — Existing Employees

Plan Departure

UNIVERSITY
OF|
[CALIFORNIA

1. After completing all the transfer employee details, return to the Existing Employee Budget Planning form and right
click on the row corresponding to an employee.
2. Next, click on Plan Departure (if applicable) from the menu options.

Existing Employee Budget Planning ©

Years Unit
FY20-21

Division

3011050:Ucpath Ctr:Production 20520:Chief Operating Officer

ADAMS DAMA JENISE

Position 40002121

007719 BENEFITS AML 2

19963 Systemwide UC Path State Gener

AHMED, HAFSA

ALLEN ANGELLA D

ALLISOMN GAYELEA

ALMANZAR ALAN JURGEN

ALVAREZ NYSSA MACIEL

ANGEL,GRISELDA

ARAGON HILARY RUTH

ARCHULETA EMILY DIANE

ARREOLA ANDREW

Position 40023735

Position 40001107

Position 40001047

Position 40001580

Position 40002388

Position 40023591

Position 40023504

Position 40023616

Position 40001331

007734 GEN ACCOUNTANT 4

007584 BUS SYS ANL 3

000549 ADMIN MGR 3

007595 HR GENERALIST 2

004722 BLANK AST 3

007595 HR GENERALIST 2

007719 BENEFITS AML 2

006943 PAYROLL AMNL 2

004722 BLANK AST 3

19963 Systemwide UC Path State Gener
Total Fund
19963 :Systemwide UC Path State Gener
Total Fund
19963 Systemwide UC Path State Gener|
Total Fund
19963 Systemwide UC Path State Genern
Total Fund
19963 Systemwide UC Path State Genern
Total Fund
19963 Systemwide UC Path State Gener
Total Fund
19963:Systemwide UC Path State Gener
Total Fund
19963 Systemwide UC Path State Gener|

Total Fund

19963 Systemwide UC Path State Genen

Total Fund

ER)
=
Eia Employee Properties
Ei Employee Details n
¥4 cChange Position >
3
Transfer Employees * los
EE] Plan Departure &
3
4 cChange Existing Details =
L?_J Calculate Compensation B
07
4 Add Allocation B
Edit » JOB
Es
Adjust *les
?2  Supporting Detail 54
___ i34
Change History 00
@  Lock/Unlock Cells 09
27
Filter 3
27
-
19
100% 72,019

Deloitte

Workforce Budgeting | 28



UNIVERSITY

Workforce Budgeting — Existing Employees
Plan Departure window
1. Select the required month from the drop down menu on the Plan Departure window that will appear.
2. Next, select the Action : Departed/ Resigned from drop down.
3. Enter the comments in Comments box. Plan Departure £x
4. Select the Year from Year box. = Montn [duly -1 1 ~ Select [DIV_20520" %
5. Search window for Year opens. 3 Iill:gza:z — TT - "Year [Trvar =14
6. Search for required Year. _—
7. Select the required Year and click on ON

[SelectaMember] 5 __ — —— DR < |

e | 7

vt x [Fom

:

8

8. Click on Launch button to submit.

Plan Departure

*Month | July

o |

* Action: | Departed

b |

Comments: |Depar1ed in Fy21

..
L]

* Select | "DIV_20520"

*Year ["FY21"

Deloitte
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Workforce Budgeting — Existing Employees

Change Existing Details: Change Existing Details option gives the Planner the ability to change the employee’s status

or salary details

UNIVERSITY
OF|
CALIFORNIA

1. After completing the plan departure details, return to the Existing Employee Budget Planning form and right click
on the row corresponding to an employee.

2. Next, click on Change Existing Details from the menu options.

Years Unit
FYy20-21

Division

Existing Employee Budget Planning ©

3011050:Ucpath Cir:Production 20520:Chief Operating Officer

1 I ADAMS DAMA JEMNISE

Position 40002121

007719 BEMEFITS AMNL 2

19963 Systemwide UC Path State Gener|

AHMED HAFSA

ALLEMN ANGELLA D

ALLISON. GAYELEA

ALMANZAR ALAN JURGEM

ALVAREZ NYSSA MACIEL

ANGEL.GRISELDA

ARAGON HILARY RUTH

ARCHULETA EMILY DIAME

ARREOLA ANDREW

Position 40023735

Position 40001107

Position 40001047

Position 40001580

Position 40002388

Position 40023591

Position 40023504

Position 40023616

Position 40001331

V07734 GEN ACCOUNTANT 4

007584 BUS SYS ANL 3

000549 ADMIMN MGR 3

007595 HR GEMERALIST 2

004722 BLANK AST 3

007595 HR GEMERALIST 2

DO7719 BENEFITS ANL 2

006943 PAYROLL ANL 2

004722 BLANK AST 3

Total Fund
19963 Systemwide UC Path State Gener|
Total Fund
19963 Systemwide UC Path State Gener|
Total Fund
19963 Systemwide UC Path State Gener|
Total Fund
19963 Systemwide UC Path State Gener|
Total Fund

19963 Systemwide UC Path State Gener|
Total Fund

19963 Systemwide UC Path State Gener|
Total Fund

19963 Systemwide UC Path State Gener|
Total Fund

19963 Systemwide UC Path State Gener|

Total Fund

19963 :Systemwide UC Path State Genen

Total Fund

&
E:] Employee Properties
] Employee Details in
[21 Change Position 2
13
Transfer Employees los
CEJ Plan Departure E
83
& I Change Existing Details I -
EEJ Calculate Compensation R
‘07
4  Add Allocation E
Edit -
1=k
Adjust s
*=  Supporting Detail 54
54
& Change History Eo
@  Lock/Unlock Cells 00
o7
Filter
o7
-
19
100% 72,019
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Workforce Budgeting — Existing Employees

Change Existing Details- Salary window

UNIVERSITY
OF|

1. On the Change Existing Details window that will appear after the previous step, select the Salary option from the
Change Employee field. (Use the drop down option to choose between status or salary).

2. Click on Next.

UCOP_Change Existing Details_GT

Employee Change

Select the option to change

M Back | Bi«M| Launch

k Change Employee

Salary

Deloitte
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Workforce Budgeting — Existing Employees OF

CALIFORNIA

Change Existing Details- Salary window
1. On the next window, UCOP Change Existing Details GT — Status, enter the Year.
2. Then, select the period from the drop down options.

3. Next, select the Salary options from the drop down (drop down options available are: Salary Defaults/ Salary Basis and
Rate).

4. Click on Launch button to submit. 4

UCOP_Change Existing Details_GT o ]

Salary Options

Select a Salary Option

Employee | EMP_10003036 | 'n':_

Job |[JOB_007719 | &

1 vear [FV2T] E3

From Period | [July m
Salary Options | Salary Defaults ~]l 3
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Workforce Budgeting — Existing Employees e
CALIFORNIA
Navigation: Calculate Compensation
1. Next select Calculate Compensation from the menu that appears, to re-calculate employee(s) compensation
changes.
A
EEJ Employee Properties | _— |
Existing Employed @, empioyee Dotails B o Actions v [[RERITRN
Years Unit Di QI Change Position {} Data Ad hoc Format
FY19-20 8014010:Budget 2 ources
T fer Empl »
LGRS s e Distribution% Total Salary at full FTE Job F
QI Plan Departure Compensation FTE
BANKS,ROWENA MARTIN LANL MGR 1 19943:UC General Fund 5% 0.05 -~
QI S BT REET 19900:General Funds 76% 0.76
Q Calculate Compensation 2 20851:Hatch-Non Integrated-Odd Year 9% 0.09
20901:Smith-Lever- FD-ACT Amend 1953 10% 0.10
EEJ EElA T EE Total Fund 100% 1.00
1 BUNGE-HEINDL,JENNIFER FAYE Edit » LANLMGR 2  19900:General Funds 100% 1.00
Total Fund ‘100%. 1.00
Adjust 4
SHI,YUHANG L ANL 5 19900:General Funds 95% 0.95
4= Supporting Detail 20801:Smith-Lever- FD-ACT Amend 1953 5% 0.05
Total Fund 100% 1.00
@l Change History
WILLIAMS,RAYMOND S L ANL 2 19943:UC General Fund 5% 0.05
Lock/Unlock Cells 19900:General Funds 75% 0.75
20851:Hatch-Non Integrated-Odd Year 16% 0.16
Filter 4 - e — R = =
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Workforce Budgeting — Existing Employees

Add Allocation

Add Allocation option provides Planners the ability to add new fund or financial unit allocation/ split for an existing

employee.

UNIVERSITY

1. After calculating the compensation, return to the Existing Employee Budget Planning form and right click on the row
corresponding to an employee.

2. Select the Add Allocation option from the menu.

Existing Employee Budget Planning @

vears

Division

Unit
FY20-21 3011050:UCPATH CTR:PRODUCTION 20520:Chief Operating Officer

ILsgan.Maryann Santos

Position 40001747

000624 HR MGR 1

18963 Systemwide UC Path State queral Fund
un

Orogco Aurora A

Martinez Alberto Raman

Quinones Jacquealing

Kaplan Sara Michelle

McClain, Stacey

Borrell Irene

Madrigal Jesse

Calderon,Alberto

Position 40002163

Position 40124714

Position 40023541

Posilicn 40002407

Position 40001986

Posilign 40001880

Position 40023511

Position 40002385

000657 BUS SYS ANL 4

007723 BENEFITS SUPV 2

007723 BENEFITS SUPV 2

006941 PAYROLL SUPY 2

007719 BENEFITS ANL 2

006943 PAYROLL ANL 2

007719 BENEFITS ANL 2

19963 Systemwide LIC Path State General Fund
Tolal Fund
10963 Systsmwide UC Path State General Fund
Total Fund

19963 Systemwide UC Path State General | Fund
Total Fund
19963 Systemwide UC Path State General | Fund
Total Fund

19963 Systemwide UC Path State General Fund
Tostal Fund

19567 Systemwide UC Path State General Fund
Total Fund
19963 Systemwide LIC Path State General Fund
Tedal Fund

007595 HR GENERALIST 2 19963 Systemwide UC Path State General Fund

&

r) Employea Proparties
Ql Employee Details
] Change Position
Transfer Employees
& Plan Departure
G_I Change Existing Details
B Calculate Compensation
2
[ Restore Employee Details
Edit
Adjust
] Supporting Detail
&  Change History

@  Lock/Unlock Cells

-

3

3

3

Fcompie | N I I

100%

100%

:. Data Ad hoc Format
H Total Job FTE F
Compensation

100

1.00
100 100
1.00
100 100
1.00
100 100
1.00
100 100
1.00
1.00 1.00
100
1.00 1.00
1.00
100 100
100
1.00 . 1.00
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Workforce Budgeting — Existing Employees OF

CALIFORNIA

Add Allocation - Add Fund
1. Next, the Add Fund n Unit Allocation_Emp_Bud form will be displayed.

2. Right click on the corresponding row to Add Fund. Existing Employee Budget Planning 0

Manage Existing Employees - Budget > 1.1|Add Fund n FU Allocation_Emp_Bud | 1

3 . CI iC k O n Ad d N eW F u n d . Years Division Paosition Job Employee

FY20-21 20520:Chief Operating Officer Position 40002388 004722 BLANK AST 3 ALVAREZ NYSSA MACIEL

A

"% Save

Distribution% Total Salary at full
Compensation FTE
Assumptions YearTotal YearTotal
3011050:Ucpath Ctr:Production  19963:Systemwide UC Path State General Fund 100%
All Financial Unit All Fund 100%
Existing Employee Budget Planning @ % w
Manage Exsling Employess - Budgel > 1.1 Add Fund n FU Allocation_Emp_Bud
Yoars Pasitien

Deagion t Job E -
FY20.21 20520:Chief Operating Officer Position 40002121 007719 BENEFITS ANL 2 Al @ [Aad new Fund 3

Sadary al full
2 L-_‘_| Add Financial Unit FTE
3
— = = - Edit [ TaacTtad
3011050 Ucpath Cir Preduction 19863 Systemwide UC Path Stale General Fund |
. Adjust v
All Financial Unit All Fund 4 Supporting Detail
& Change History
f  Lock/Unlock Calls
Filter *
Sort 3
Q Analyze

) New Ad Hoc Gnd
= Predictive Planning
| Business Rules

Smarl Push Delals
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Workforce Budgeting — Existing Employees

Add Allocation - Add Fund Window
1. Select the Target Fund from the Target Fund box from the Add New Fund option that will be displayed after the

previous step.
UCOP_Add_Fund 1 (]
*Targel Fund | 'FUND_16963 % “puceFund [FUND 19963 [ | 2
~
2. Next enter a fund in the Fund Source field.
3. To search for a fund, select the hierarchy option next to the rce Fund field. 5
4. Select the Fund. Select 2 Member )
5.

Click on OK.

Fund

"19972:San Joaguin \ahe,

19972 x 19972 3

Results

19972:San Joaquin Valley Prime

19972:San Joaquin Valley Prime

v* 19872:5an Joaquin Valley Prime 4
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Workforce Budgeting — Existing Employees

Add Allocation - Add Financial Unit

1. In Add Fund n Unit Allocation_Emp_Bud form right click on the corresponding row.

2. Next, select Add Financial Unit.

Existing Employee Budget Planning ©

Manage Existing Employees - Budget > 1.1 Add Fund n FU Allocation_Emp_Bud

Years Division Position Job =0
FY20-21 20520:Chief Operating Officer Position 40002121 007719 BENEFITS ANL 2 Al

1

| 19963 Systemwide UC Path State General Fund ‘

I 3011050:Ucpath Ctr:Production

3011060 Ucpath Ctr-Quality & Performance 19963:Systemwide UC Path State General Fund

All Financial Unit All Fund

ft

+
4

= @

=

Add New Fund
|Add Financial Unit | 2

Edit

Adjust

Supporting Detail
Change History
Lock/Unlock Cells
Filter

Sort

Analyze

New Ad Hoc Grid
Predictive Planning
Business Rules

Smart Push Details

b

Salary at full
FTE

. ¥l vearTotal

UNIVERSITY
OF|
[CALIFORNIA
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Workforce Budgeting — Existing Employees
Add Allocation - Add Financial Unit Window
1. Select the Target Financial Unit from the Target Financial Unit box.
UCOP_Add_FU 1 o
* Enter Financial Unit |"FU_3011050" * Enter Target Financial |"Fy_3011050" |, 2
Unit P
2. Enter or search for the target Financial Unit. A search window for Eitancial Unit will be display.
3. Search for required Financial Unit.
4. Select the Financial Unit and click on OK. 4
Select a Member / % m
nit
3011060 x
Results 3
3011060 Ucpath CtrQuality & .
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Demonstration

Let's see a live PBS demonstration!

Existing Employee Budget Planning

Duration: 10 minutes

Description: This demonstration shows how to Budget for
Existing Employees.
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: ]
Let's Practice!

Let's practice how to budget for employee transfer in PBS.

Existing Employee Budget Planning

Duration: 15 minutes

Complete the following exercise in the training environment:

As a Planner, user wants to Budget for existing employees
using each of the steps mentioned in previous slides.

e Apply the steps to search and review results.

* Apply the steps to access online help.

P
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Key Takeaways

Let's wrap-up by discussing the key messages from this lesson.

With the introduction of PBS, all staff compensation costs will be planned by Fund and Unit.

Budget managers have visibility to see where costs come from (Unit assigned to an employee) and how
many employees are charging to that specific Unit and Fund.

The Workforce module is comprised of multiple components — POV Setup, Unit/Fund Assignment,
Compensation Planning, Other Expenses.
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Workforce Budget — New Hire

Duration: 70 minutes

Lesson: 1 3 4 5 6 7 8
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Lesson Objectives

Upon completing this lesson, you will be able to:

e Budget for new hires

e Plan Fund and Financial Unit Allocation for Employees, New Hires and New
Positions *

* New Positions added in the FY20-21 budget require use of Decision
Packages
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Workforce Budgeting — New Hire

New Hire Budget Planning — The New Hire Budget Planning tasks provide Planners the ability to view existing vacant
positions, view new positions that were entered during forecasting, add new positions, add compensation to new
positions, and delete positions.

Navigation:
1. Access Tasks tile from the home screen.

2. From Task List page, go to Planner-> Budget-> Workforce Budget-> New Hire Budget Planning:

Tasks: All Task Lists
10/15/19
Welcome Nikia Y Filter: Al
Name Status Start End Instructions
v Planner ®
Activity Recent Favorites . E
z p [= Forecast ®
2 Tasks Due Today Financials Projects Workforce
v Budget ®
: = @@
> Revenue Budget ®
Dashboards Infolets
4 > Expense Budget ®
v Workforce Budget ®
EEE Existing Employee Budget Planning ®
“© New Hire Budget Planning 2 ®
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Workforce Budgeting — New Hire

New Hire Budget Planning

1. The New Hire Budget Planning form will be displayed after selecting the New Hire Budget Task. Search and Select
Unit once the form is displayed.

2. Next, select the Fund that corresponds to the Unit
3. After selecting the Unit and Fund, select the Division.

Note — Upon selecting the Unit, Fund, and Division dimensions, a new window will appear to show the members of the
dimensions for selection. This step is shown in the previous task for existing employees.

New Hire Budget Planning © 2 = % TSN o | ox | e |
Yoars Linit Fund Division 3 > Data Ad hoc Format
FY20-21 3011050:Ucpath Ctr:Producti 19963 Systemwide UIC Path State General Fu 20520:Chief Operating Office # o =

= Total Salary at full FTE Start Month Distribution® Fund Effective Pasition Sal_Grade
Compensation FTE Date Effective Date
007723 BENEFITS SUPY 2 Position 40000238 . . 1.00  July 100% 7/1/18 12/26/18 22
008941 PAYROLL SUPVY 2 Position 40000387 1.00  July 100% 7/1/18 41017 22
DD4722 BLANK AST 3 Fosition 40002068 1.00  July 100% 7/1/18 173119 103
Fosition 40002158 1.00  July 100% 3/1/19 1211716 103
Position 40002282 1.00  July 100% 7/M/18 a/4/19 103
Position 40002390 1.00  July 100% 7/M/18 3/26/19 103
Position 40002464 1.00 July 100% 7/M1/18 a/5M19 103
0075985 HR GENERALIST 2 Position 40023587 1.00 July 100% 7/M1/18 B6/6/19 20
Position 40023584 1.00  July 100% 7/1/18 4/23/19 20
DD7583 BUS SYS ANL 2 NEX  Pesition 40020196 1.00  July 100% 7/1/18 1211117 20
007719 BENEFITS ANL 2 Paosition 40002307 1.00  July 100% 7/1/18 &Mn7 20
Position 40023501 1.00 July 100% 7T/1/18 4/5/19 20
Fosition 40023502 1.00  July 100% 7/1/18 101218 20
DD5669 TAX CMPLNC ANL 2 Position 40163111 1.00  July 100% 3/6/19 3/6/19 20
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Workforce Budgeting — New Hire

Add New Position - Add New Position option gives planner the ability to add a new position

1. After selecting the unit, fund, and division on the New Hire Budget Planning form, select Actions.

2. Next select Add New Position from the menu option. 1
New Hire Budget Planning © SN ml PSRN povious | Next | Close |
e
Years Unit Fund Division . Format
FY20-21 3011050:Ucpath Ctr:Production 19963:Systemwide UC Path State General Fund 20520:Chief Operating Officer [Z1] Add New Position 2 -
Total Salary at full FTE Start Month Distribution% Fund Effe @ Add Compensation to New Position
Compensation FTE Date
007723 BENEFITS SUPV2  Position 40000238 o e 1.00 July 100% 7/1/18 (21 Delete Position ~
006941 PAYROLL SUPV 2 Position 40000367 1.00 July 100% 7/1/18 [ Change Requisition
004722 BLANK AST 3 Position 40002068 1.00 July 100% 7/1/18
Position 40002158 1.00 July 100% 3/1/19 @] Recalculate Compensation
Position 40002282 1.00 July 100% 7/1/18 i ,
Position 40002390 1.00 July 100% 7/1/18 )
Position 40002464 1.00 July 100% 7M/18 9 Analyze
007595 HR GENERALIST2  Position 40023587 1.00 July 100% 7/1/18 )  New Ad Hoc Grid
Position 40023594 1.00 July 100% 7/1/18
007583 BUS SYS ANL 2 NEX  Position 40020196 1.00 July 100% 7/1/18 si.  Predictive Planning
007719 BENEFITS ANL 2 Position 40002307 1.00 July 100% 7/1/18 Business Rules
Position 40023501 1.00 July 100% 7H/18
Position 40023502 1.00 July 100% 7/1/18 Smart Push Details
005669 TAX CMPLNC ANL 2 Position 40163111 1.00 July 100% 3/6/19 BB Grid Validation Messages
Clear Formatting
Spreadsheet Export —
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Workforce Budgeting — New Hire

Add New Position
1. The Add Position Business rule is executed after selecting the menu option.
2. Once the successful prompt is displayed click on OK.

3. The New Hire Budget Planning form will display the new position has been added.

New Hire Budget Planning © ;2 ﬁ
1 Years Unit Fund Division
FY20-21 3011050:Ucpath Ctr:Production 199§Systemwide UC Path State General Fund 20520:Chief Operating Officer
: - Total Salary at ful FTE Start Month Distribution%  Fund Effective Position Sal_Grade
'\D Information Compensation FTE Date Effective Date
UCOP_Add_Position was 004329 STDT ACTIVITIES APPT OFFICIAL July 100%
successful. 007723 BENEFITS SUPV 2 Position 40000238 1.00 July 100% 7/1/18 12/26/18 22
006941 PAYROLL SUPV 2 Position 40000367 1.00 July 100% 7/1/18 4110117 22
004722 BLANK AST 3 Position 40002068 1.00 July 100% 7/1/18 113119 103
Position 40002156 1.00 July 100% 3119 1211716 103
2 Position 40002282 1.00 July 100% 7/1/18 9/4119 103
Position 40002390 100 July 100% 7118 3/26/19 103
Position 40002464 1.00 July 100% 7118 9/5/19 103
007595 HR GENERALIST 2 Position 40023587 1.00 July 100% 7118 6/6/19 20
Position 40023594 1.00 July 100% 7/1/18 412319 20
007583 BUS SYS ANL 2 NEX Position 40020196 1.00 July 100% 7/1/18 12111117 20
007719 BENEFITS ANL 2 Position 40002307 1.00 July 100% 7/1/18 61117 20
Position 40023501 1.00 July 100% E' 415119 20
Position 40023502 1.00 July 100% 7/1/18 " 1or2n18 20
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Add Compensation to New Position — The Add Compensation to New Position menu option provides the planner the
ability to add compensation details to the newly added Position.

1. After adding the new position on the New Hire Budget Planning form, right click on the new position.

2. From the menu option, select Add Compensation to New Position.

Years Unit
Fy20-21

1

New Hire Budget Planning ©

Fund

Total
cumpensatiun

Division

3011050:Ucpath Ctr:Production 19963:Systemwide UC Path State General Fund 20520:Chief Operati

FTE

004329 STDT ACTIVITIES APPT OFFICIAL

MNew Position 1

L

oo DoEr T s sory
006941 PAYROLL SUPV 2
004722 BLANK AST 3

007595 HR GEMERALIST 2

007583 BUS SYS ANL 2 NEX

007719 BENEFITS ANL 2

005669 TAX CMPLNC ANL 2

Total Jobs

v—'mv..luu .ﬁ
Position 40000367
Position 40002068
Position 40002158
Position 40002282
Position 40002390
Position 40002464
Position 40023587
Position 40023594
Position 40020196
Position 40002307
Position 40023501
Position 40023502
Position 40163111

All Position

L eiv)
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00

14.00

-

Add New Position

Add Compensation to New Position

B & B 8 6

[

lii¥

& ¢ 2 @

Delete Position 2
Change Requisition
Recalculate Compensation
Edit

Adjust

Comments

Supporting Detail

Change History
Lock/Unlock Cells
Analyze

New Ad Hoc Grid

Predictive Planning

A\ L)

Position
Effective Date

12/26/18
41017
1/3/M19
1211716
9/4/19
3/126/19
9/5/19
6/6/19
4/23M19
121117
6/1/17
4/5/19
10/12/18
619

s

r g

Sal_Grade

22
22
103
103
103
103
103
20
20
20
20
20
20
20
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Workforce Budgeting — New Hire

Add Compensation to New Position - Requisition Details, Calendar Information

UNIVERSITY
OF|
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1. Once the Add Requisition GT — Requisition Details window displays, Enter the Number of requisitions

Next, enter FTE for each position

2
3. Select Employee Type (Regular) from drop down menu (Available Options : Regular/ Contractor/ Temporary)
4

Click on Next

5. In Calendar Information, select Start Year, Start Month, End Year

and End Month.
6. Click on Next

UCOP_Add Requisition_GT

Calendar Information

Select Start and End Calendar Information

=

5 fStartvont] | Juy

End Year || FY21

| End Momhl ‘June

Next

UCOP_Add Requisition_GT

Requisition Details

Basic required information

1 No. of requisitions | 1

2 | FTE foreachl |1

Employee Type ‘ Regular

COEE 3

Contractor

Temporary

&

Deloitte
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Workforce Budgeting — New Hire
Add Compensation to New Position window- Job and Salary options
1. InJob and Salary Options, select Salary Defaults. (Available options: Salary Defaults and Salary Basis Rate)
2. Click on Next UCOP_Add Requisition_GT o [Eﬁ
3. Enter the required comments Job and Salary Options 2
4 Select La u nCh Select a Job and a Salary Option
1 Salary Options v
Job T
Salary Basis and Rate
UCOP_Add Requisition_GT O o [ oo | cone
i |
Comments
Enter Comments 3
Comments | | Salary Defaults Comment
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Workforce Budgeting — New Hire

Add Compensation to New Position window- Job and Salary options

1. On the UCOP Add Requisition GT — Job and Salary Options, select Salary Basis and Rate

. UCOP_Add Requisition_GT "% Back | Next -Laumch Qancel
2. Click on Next =
Job and Salary Options 2
Salary Options ‘SalaryBasmand Rate V‘ 1 UCOP_Add ReqUiSition—GT ‘.iL
Job  [JOB 004329 | % Salary Basis and Rate
Provide Basis and Rate

3. Next, enter the Salary Rate cor e 13 '

4 Salary Basis ‘Annual V|
4. Select Salary Basis (Annual) from the drop down menu cammerts | ety

IAnnuaI
(Available Options: Hourly/ Biweekly/ Annual)

5. Enter the comments UCOP_Add Requisition_GT OO o R o ] oo
6. Click on Launch to launch the Business Rule Salary Basis and Rate 6

Provide Basis and Rate

Salary Rate | 50000 \

Note: Follow the same steps for Employee g ool [tma <]

Comments I Annual Salary

Types : Contractor and Temporary
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Workforce Budgeting — New Hire

Delete Position - Delete Position option gives planner the ability to Delete any new position

1. Right click on the Position to be deleted

) CI k D | Positi New Hire Budget Planning © 7o
. Ick on Delete Position Py
Years Unit Fund Division E_J Add New Position
FY20-21 3011050:Ucpath Ctr:Production 19963:Systemwide UC Path State General Fund 20520:Chief Operati
Total Salary at full FTE [Z1 Add Compensation to New Position Position Sal_Grade
Compensation FTE Effective Date
- (21| Delete Position
1 I 004329 STDT ACTMITIES APPT OFFICIAL ~ New Position 1 |
007723 BENEFITS SUPV 2 Position 40000238 1.00 [21 cChange Requisition 12/26/18 22
006941 PAYROLL SUPV 2 Position 40000367 1.00 41017 22
[Z1 Recalculate Compensation
004722 BLANK AST 3 Position 40002068 1.00 1/3/19 103
Position 40002158 1.00 Edit v | 1211716 103
Position 40002282 1.00 9/4/19 103
Adjust »
Position 40002390 1.00 3/26/19 103
Position 40002464 100 | [# comments A5/19 103
007595 HR GENERALIST 2 Position 40023587 1.00 e . . 6/6/19 20
= Supporting Detail
Position 40023594 1.00 412319 20
007583 BUS SYS ANL 2 NEX Position 40020196 1.00 & cChange History 121117 20
007719 BENEFITS ANL 2 Position 40002307 1.00 AT 6M/17 20
ock/Unlo ells
Position 40023501 1.00 415119 20
Position 40023502 1.00 9 Analyze 10/12/18 20
005669 TAX CMPLNC ANL 2 Position 40163111 1.00 )  New Ad Hoc Grid 3/6/19 20
ew oc Gri
Total Jobs All Position 14.00
&  Predictive Planning

3. Abusiness rule to delete the position is executed and the status will display in an information prompt..
X

4. Click on OK 3 | @ Information

UCOP_Delete_New_ Positions was successful.

4

Note — User can not retrieve position once it has been deleted.
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Workforce Budgeting — New Hire

Change Requisition - Change Requisition option is used to change New Hire’s status or salary.
1. Onthe New Hire Budget Planning form, right click on the New Position that will incorporate the change.

2. Select Change Requisition from the menu options.

New Hire Budget Planning © S ] e
a
Years Unit ! . . Fund ] . Diwsion. . QJ Add New Position ./\
FY20-21 3011050:Ucpath Ctr:Production 19963:Systemwide UC Path State General Fund 20520:Chief Operat
Total Salary at full FTE (21 Add Compensation to New Position Position Sal_Grade
compensation FTE Effective Date
- (4 Delete Position
1 004329 STDT ACTIVITIES APPT OFFICIAL  New Position 1 |
007723 BENEFITS SUPV 2 Position 40000238 1.00 @1 Change Requisition Z 12/26/18 22
006941 PAYROLL SUPV 2 Position 40000367 1.00 EEJ 41017 22
Recalculate Compensation
004722 BLANK AST 3 Position 40002068 1.00 ® 1/3M19 103
Position 40002158 1.00 Edit v | 1211716 103
Position 40002282 1.00 9/4/19 103
Adjust 3
Position 40002380 1.00 3/26M19 103
Position 40002464 1.00 @ Comments 9/5/19 103
007595 HR GENERALIST 2 Position 40023587 1.00 ae B/6/19 20
= Supporting Detail
Position 40023594 1.00 4/23M19 20
007583 BUS SYS ANL 2 NEX Position 40020196 1.00 @ change History 12/11/17 20
007719 BENEFITS ANL 2 Position 40002307 1.00 A 6117 20
Lock/Unlock Cells
Position 40023501 1.00 4/5M19 20
Position 40023502 1.00 D Analyze 10/12/18 20
005669 TAX CMPLNC ANL 2 Position 40163111 1.00 % New Ad Hoc Grid 3/6/19 20
ew oc Gri
Total Jobs All Position 14.00
[&Z  Predictive Planning
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Workforce Budgeting — New Hire

Change Requisition

1. From UCOP Change Requisition window, select Change Requisition from drop down (Select Status).
(Available options: Status/ Salary)

2. Click Next to go to the next step.

UCOP_Change Requisition_GT v | Back ||EE ] Launcn
Requisition Change 2

Select the option to change

Change Requisition | Status
1 l status i
Salary

UNIVERSITY
OF|
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Workforce Budgeting — New Hire
Change Requisition- Status
1. Enter or Select the Year.
2. Select Hiring Status from the drop down options.
(Available Options: New, Active, Approved, Unapproved, On-hold, and Closed)
3. Click on Launch to launch the Business rule.
UCOP_Change Requisition_GT T Next
Status 3
Select a Status
Hiring Requisition |N0_Emp | "'EI_
Year |FY21 | 1 | &
Job [JOB_007723 | &
2 1Hir’|ng Statusl =
New
Active
Approved
Unapproved
On-hold
Closed
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Workforce Budgeting — New Hire

Change Requisition- Salary

1. From UCOP Change Requisition window, select Change Requisition from drop down (Select Salary).
(Available options: Status/ Salary) UCOP_Change Requisition_GT 5
2. Click Next to go to the next step. e

Requisition Change

Select the option to change

1 Change Requisition || Salary ~
3. Enter or Select the Year.
4. Select month from the drop down. UCOP_Change Requisition_GT i
5. Select Salary options from drop down menu. Salary Options 6

Select a Salary Option

(Available options : Salary Defaults, Salary Basis and Rate, and Salary Grade)

Hiring Requisition ‘No_Emp | k=)
6. Click on Launch button to submit. oo 2
3 Year [Fy21 | | %,

From Period [ July T]l 4

1 Salary Options | Salary Defaults
5 Salary Defaults

Salary Basis and Rate

Salary Grade
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Workforce Budgeting — New Hire

Recalculate Compensation - This task recalculates compensation after a change in requisition-salary

1. Right click on the New Position where changes were applied.

. .
2. Click on Recalculate Compensation.  |New Hire Budget Planning © = . ElEEET=
a
Years Unit ! Fund ! Division QJ Add New Pasition .,‘
FY20-21 3011050:Ucpath Cir:Production 19963:Systemwide UC Path State General Fund 20520:Chief Operati
Total Salary at full FTE (23 Add Compensation to New Position Position Sal_Grade
cumpensatinn FTE Effective Date
QJ Delete Position
004329 STDT ACTIVITIES APPT OFFICIAL  New Position 1
007723 BENEFITS SUPV 2 Position 40000238 100 | [ Change Requisition 12/26/18 22
006941 PAYROLL SUPV 2 Position 40000367 1.00 41017 22
EEJ Recalculate Compensation
004722 BLANK AST 3 Position 40002068 1.00 1019 103
Position 40002158 1.00 Edit v | 1211716 103
Position 40002282 1.00 9/4/19 103
Adjust 3
Position 40002390 1.00 3/26/19 103
Position 40002464 1.00 B Comments 9/5/19 103
007595 HR GENERALIST 2 Position 40023587 1.00 > . . 6/6/19 20
= Supporting Detail
Position 40023594 1.00 42319 20
007583 BUS SYS ANL 2 NEX Position 40020196 1.00 & Cchange History 121117 20
007719 BENEFITS ANL 2 Position 40002307 1.00 . 6/1/17 20
@ Lock/Unlock Cells
Position 40023501 1.00 4/5/19 20
Position 40023502 1.00 'o Analyze 10/12/18 20
005669 TAX CMPLNC ANL 2 Position 40163111 1.00 Q’ N Ad Hoc Grid 3/6/19 20
ew oc Gri
Total Jobs All Position 14.00
4.  Predictive Planning

3. A Recalculate Compensation business rule is executed and displays the Information:
4. Click on OK. @ Information ﬂ'
ful.

3 Calculate New Hire Compensation was success

-I
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Demonstration

Let's see a live PBS demonstration!

Budget for New Hires

Duration: 15 minutes

Description: This demonstration shows how to budget for new
hires.
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. i
Let's Practice!

Let's practice how to budget for new hires in PBS.

Budget for New Hires

Duration: 25 minutes

Complete the following exercise in the training environment:

As a planner, user wants to add three new employees across
positions in the process of budgeting for new hires.

* Apply the steps to search and review results.

* Apply the steps to access online help. | ;

P
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Lesson Key Messages

Let's wrap-up by discussing the key messages from this lesson.

Job change leads to change in job of an employee for the selected period and in turn leads to change in
paying Unit for an employee.

Transfer results in change of department (or Unit) against which the employee’s compensation expenses
are calculated for the selected period.

Budgeting for new hires is the process of creating hiring requisitions and allocating expenses from the
workforce budget to the newly added requisitions.
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Workforce Budget — Employee Expense
Allocation

Duration: 45 minutes

Lesson: 1 2 4 5 6 7 8
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Lesson Objectives

Upon completing this lesson, you will be able to:

e Assign employees to default Unit and Fund.
e Update employee allocation between multiple Units or Funds.

 Allocate workforce expenses for employees by Unit and Fund.
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Workforce Budgeting — Employee Expense Allocation

Employee Allocation— The Employee Allocation tasks provide Planners the ability to add new fund or unit allocation/ split for an
employee (existing or new hire)

Navigation:
1. Access Tasks tile from the home screen.

2. From Task List page, go to Planners-> Budget-> Workforce-> Employee Expense Allocation Budget.

10/15/19 Tasks: All Task Lists
Welcome Nikia ‘e A
Name Status Start End Instructions
I i L PI
Activity Recent Favorites E v anner o
7 Tasks Due Today Financials Projects Workforce P Forecast [ ]
v Budget ®
@ .
» Revenue Budget o
Infolets Data 3
> Expense Budget o
?i E v Workforce Budget ®
Approvals - L i
g5 Existing Employee Budget Planning ®
EEE New Hire Budget Planning Y
. " Employee Expense Allocation Budget I Z Y
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Workforce Budgeting — Employee Expense Allocation

View Employee Expense Allocation Budget

1. The Employee Expense Allocation Budget form will be displayed after selecting the Employee Expense Allocation

Budget Task. Search and select the Division.

2. After selecting the Division, then select the Unit.

UNIVERSITY
OF|
[CALIFORNIA

Note — Upon selecting the Unit, Fund, and Division dimensions, a new window will appear to show the members of the dimensions for selection. This step
is shown in the previous task for existing employees.

Employee Expense Allocation Budget @

Years

unis
Fy20-21 L301 1050:UCPATH CTR.IPRODUCTION 20520:Chi

—1

2

Eagan Maryann Santos
Orozco Aurgra A
Martinez Albarto Ramaon
Quinonas, Jacqueline
Kaplan, Sara Michalle
McClam Stacay

Borrell Irena

Madngal Jesse
Calderon Alberlo

Barajas Matthow Jacob

Posiion 40001747

Posibon 40002163

Position 40124714

Position 40023541

Pasition 40002407

Position 40001986

Position 40001980

Posibon 40023511

Posiion 40002382

Position 40023610

000624 HR MGR 1

000657 BUS SYS5 ANL 4

007723 BENEFITS SUPV 2

007723 BENEFITS SUPV 2

006841 PAYROLL SUPV 2

007715 BENEFITS ANL 2

006843 PAYROLL ANL 2

007719 BENEFITS ANL 2

007585 HR GENERALIST 2

006943 PAYROLL ANL 2

i)

1 Operating Officer

18863 Systemwide UC Palh State General Fund
Total Fund
19963 Systemwide UC Path Stale General Fund
Total Fund
15963 Systomwide UC Path State General Fund
Total Fund
19963 Systomwide UG Path Stale General Fund
Total Fund
18963 Systemwide UC Path Stale General Fund
Total Fund
19063 Systemwide UC Path State General Fund
Total Fund
19063 Systemwide LIC Path Stale Ganaral Fund
Total Fund
19863 Systermwide UC Path Stale General Fund
Total Fund
18863 Systemwide UC Palh State General Fund
Total Fund

18963 Systemwide UC Path State General Fund

LE

v coron | ciors~ [RSMNONE o [ e | oo

Distribution%

100%
100%

100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%

100%
100%

100%

H Total
Compensation

s ) Data Ad hoc Fomat
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Workforce Budgeting — Employee Expense Allocation

Add Allocation
1. After selecting the division and unit, right click on the row corresponding with the employee that changes will apply.

2. Click on Add Allocation
Employee Expense Allocation Budget © LG YOl sove | Refresn | Actonsw NGRS
=Y

Ee\fgso-m ;g:mso;UCPATH CTR:PRODUCTION 2§§§°S:Chief Operating Officer 2 I [y Add Allocation I i hoc L
1 Distribution% f Edit v
I Eagan ,Maryann Santos Position 40001747 000624 HR MGR 1 | 19963:Systemwide UC Path State General Fund || 100% | Adjust v ~
Total Fund 100% .;=_; Supporting Detail
Orozco Aurora A Paosition 40002163 000657 BUS SYS ANL 4 19963-Systemwide UC Path State General Fund 100%
Total Fund 100% | O Change History
Martinez Alberto Ramon Position 40124714 007723 BENEFITS SUPV 2 19963-Systemwide UC Path State General Fund 100% tﬂ Lock/Unlock Cells
Total Fund 100%
Quinones,Jacqueline Position 40023541 007723 BENEFITS SUPV 2  19963:Systemwide UC Path State General Fund 100% Filter b
Total Fund 100% Sort o
Kaplan Sara Michelle Paosition 40002407 006941 PAYROLL SUPV 2 19963 Systemwide UC Path State General Fund 100% )
Total Fund 100% | 9 Analyze
McClain Stacey Position 40001986 007719 BENEFITS ANL 2 19963:Systemwide UC Path State General Fund 100% q} New Ad Hoc Grid
Total Fund 100%
Borrell Irene Position 40001980 006943 PAYROLLANL?2  19963:Systemwide UC Path State General Fund 100% s.  Predictive Planning
Total Fund 100% Business Rules
Madrigal Jesse Position 40023511 007719 BENEFITS ANL 2 19963:Systemwide UC Path State General Fund 100%
T TR Smart Push Details
Calderon,Alberto Position 40002385 007595 HR GENERALIST 2 19963:Systemwide UC Path State General Fund 100% === . -
£%7 Grid Validation Messages
Total Fund 100%
Barajas Matthew Jacob Position 40023610 006943 PAYROLL ANL 2 19963-Systemwide UC Path State General Fund 100% T UT v
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Workforce Budgeting — Employee Expense Allocation

Add Allocation- Add Fund

1. After selecting Add Allocation from the menu, the Add Fund and FU Allocation_Emp_Bud form will be displayed.
Employee Expense Allocation Budgelie

1.0 Fund Allocation_Emp Level Budget > 1,r Add Fund n FU Allocation_Emp_Bud I
Years Division Position Job Employee
FY20-21 20520:-Chief Operating Officer Position 40002121 007719 BENEFITS ANL 2 ADAMS DANA JENISE
Distribution® Total Salary at full
Compensation FTE
Assumptions YearTotal YearTotal
2 R- h | . k h Ad d F d 3011050:Ucpath Ctr-Production  19963:Systemwide UC Path State General Fund 100%
. Ig t C IC On t e to un All Financial Unit All Fund 100%

3. Select Add New Fund Employee Expense Allocation Budget ©

=
1.0 Fund Allocahon_Emp Level Budget = 1.1 Add Fund n FU Allocation_Emp_Buc
[ |Add New Fund
Years Drasion Fosition Job
FY20-21 20620.Chiel Operabing Ofhcer Posibon 40002121 007719 BENEFITS ANL QJ Add Financial Unit
Distri at full

Edit o

Adjust » [FTotal
2 3011050 Ucpath Cir.Pr 1 [ 19963 uUC Path Stale General Fund I “
All Financial unit All Fund Suppaorting Detail

b

& Change History

B LockiUnlock Cells
Filter 3
Sorl "

"\3 Analyze

4  New Ad Hoc Grid

k= Predictive Planning

| Business Hules

Smarl Push Delails

-

Deloitte Workforce Budgeting | 66



UNIVERSITY

Workforce Budgeting — Employee Expense Allocation
Add Allocation- Add Fund Window
1. Next, select the Target Fund from the Target Fund box
UCOP_Add_Fund )
*Target Fund  "FUND_19963" I “Source Fund | "FUND_19963" o
2. Once the member window appears, search the/window for Fund
3. Select the Fund
4. Click on OK Select a Member o oK
Fund 4
"19972:San Joaquin Valley Prim
19972 [J9972 2
Results
19972:5an Joaguin Valley Prime
19972:San Joaquin Valley Prime
v 19972:5an Joaquin Valley Prime 3
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L3 — L3 m
Workforce Budgeting — Employee Expense Allocation
Add Allocation - Add Financial Unit
1. In Add Fund n FU Allocation Emp Bud form, right click on the row to Add Financial Unit
2. Select Add Financial Unit
Employee Expense Allocation Budget ©
1.0 Fund Allocation_Emp Level Budget = 1.1 Add Fund n FU Allocation_Emp_Bud B Add New:und
Years Division Position Job
FY20-21 20520:Chief Operating Officer Position 40002121 007719 BENEFITS ANL|  [3 IAdd Erererel U | 2
Distri Edit at full
I » TE
Assu Adjust » [FTotal
3011050:Ucpath Ctr:Production | 19963:Systemwide UC Path State General Fund .-
All Financial Unit All Fund o SRR DR
& Change History
B Lock/Unlock Cells
Filter >
Sort >
r@ Analyze
%) New Ad Hoc Grid
[  Predictive Planning
Business Rules
Smart Push Details
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Workforce Budgeting — Employee Expense Allocation

Add Allocation - Add Financial Unit Window

1. After selecting Add Financial Unit from the menu option, select the Target Financial Unit from the Target Financial Unit
box

UCOP_Add_FU

" Launch | Cancel
0

* Enter Financial Unit |"FU_3011050" o 1 * Enter Target Finaﬂjial "FU_3011050" |,
nit

2. Once the member window appears, search for Financial Unit
3. Select the required Financial Unit
4. Click on OK
5. Repeat the same steps to Enter Target Financial Unit a
6. Select Launch Select a Member 8
Unit ‘
"3011060:Ucpath Ctr:Quality & Performance”
3011060 x 3011060 2
Results L\}
v 3011060:Ucpath Ctr:Quality & ... 3
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Demonstration

Let's see a live PBS demonstration!

Allocate Employees to Unit or Fund

Duration: 10 minutes

Description: This demonstration shows how to allocate
employees to a Unit or Fund.
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et's Practice!

Let's practice how to budget for employees in PBS

Allocate Employees to Unit or

Duration: 20 minutes

Complete the following exercise in the training
environment:

As a planner, user wants to allocate new financial unit
and new fund to a specific employee.

* Apply the steps to search and review results. k

* Apply the steps to access online help.

P
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Lesson Key Messages

Let's wrap-up by discussing the key messages from this lesson.

Labor Allocation refers to the process of allocating employees to Units and Funds based on the input

allocation percentages.

The Allocations tab allows you to assign a percentage value of allocation of an employee to one or more
Units and Funds such that the total allocation per employee is 100 percent.
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Workforce Budget — Transfer Pool

Duration: 40 minutes

Lesson: 1 2 3 5 6 7 8
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Lesson Objectives

Upon completing this lesson, you will be able to:

e Transfer an employee from one Unit to another
 Manage employee costs within an Unit

e Accurately record and account for employee funding
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UNIVERSITY
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Transfer Pool—- The Transfer Pool Budget tasks provide Planners the ability to transfer employee to any Financial Unit and

Division from a common Pool
Navigation:

1. Access Tasks tile from the home screen.

2. From Task List page, go to Planner-> Budget-> Workforce Budget-> Transfer Pool Budget

10/15/19

Welcome Nikia

Activity Recent Favorites

2 Tasks Due Today i Financials

Infolets Data

= B

Approvals Application

Tasks: All Task Lists

[T Filter: Al

Name

Status

v Planner ®
» Forecast ®
v Budget ®

» Revenue Budget @
> Expense Budget o
- Workforce Bucdget @
EEE Existing Employee Budget Planning ®
EEE New Hire Budget Planning ®
EEE Employee Expense Allocation Budget ®
% Transfer Pool Budget | Z ®

Start

End

Instructions
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Workforce Budgeting — Transfer Pool

Transfer Pool Budget - Planners can view employees that are currently in pool and do not belong to any Unit.
From here the employee can be transferred in to desired Financial Unit.

1. After selecting the Transfer Budget Pool task from the task list, Transfer Pool form with employees details
that are currently in pool appear.

Transfer Pool Budget P 1 m oo i
Years
FY20-21
Eamn Code FTE Headcount
ADAMS DANA JENISE 007719 BENEFITS ANL 2 Position 40002121 19963:Systemwide UC Path State General Fund  Reqular 1 1
MOURIS, DINA 000562 ORGANIZATIONAL CHSLT 4 Position 40140074  19963:Systemwide UC Path State General Fund Regular 1 1
PIHL.SUSAN MARIE 000565 ORGANIZATIONAL DEV MGR 2 Position 40137565 19963 :Systemwide UC Path State General Fund  Regular 1 1
RUSSI DANIEL GEORGE 000550 ADMIN MGR 4 Position 40001212 19963:Systemwide UC Path State General Fund  Reqular 1 1
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Workforce Budgeting — Transfer Pool

Transfer Pool Budget — Transfer In
1. Right click on an employee to be transferred in to any Financial Unit.

2. After Select Transfer In

a EI]'SJ

Transfer Pool Budget © SN sovo | Ref
[£) Transfer In 2

Years
Edit 4

FY20-21
Adjust 5 leadcount
|HANSON,CHRTSTOPHER 007200 APPLICATIONS PROGR 3 Position 4000091¢ "
1 19900:General Funds = Supporting Detail 1

Change History

+
I

&

& Lock/Unlock Cells
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Workforce Budgeting — Transfer Pool

Transfer In- Window

UNIVERSITY
OF|

1. From UCOP Transfer In Window, select Division and Financial Unit to which employee has to be transferred.
2. Click on search and search for Division.
3. Select division. ©r UCOP_Transfer In %
4. CIiCk On OK. * Enter Target Division |"UnspeciﬂedﬁDivision“ I:::LI- | 1 * Enter Target FU |"OEP_Unspecified Entit\_l"ﬂ'Ll_ |5
5. Follow same steps for Financial Unit. b
6. Next, click on Launch to submit. | Selecta Member 4 | E3|
7. Transfer In was successful message is displayed. e s
2
3 | ' 20520:Chief Operating Officer
i UCOP_Transfer In 56
* Enter Target Division |DIV_20520 =l * Enter Target FU | FU_3011050 |
@ Information
UCOP_Transfer In was successful. 7
5
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[UNIVERSITY]

Demonstration

Let's see a live PBS demonstration!

Budget for Employee Transfer

Duration: 10 minutes

Description: This demonstration shows how to budget for
employee transfer.
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Let's Practice!

Let's practice how to budget for employee transfer in PBS.

Budget for Employee Transfer

Duration: 15 minutes

Complete the following exercise in the training environment:

As a planner, user wants to transfer in an employee that was
previously transferred to pool in Existing Employee Budget
Planning form.

w

* Apply the steps to search and review results.

* Apply the steps to access online help.

P
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Lesson Key Messages

Let's wrap-up by discussing the key messages from this lesson.

An employee transfer refers to the transfer of an employees across entities.

A job change refers to change in the designation and calculation of compensation based on the new title.
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Aggregate Budget

Duration: xx minutes

Lesson: 1 2 3 4 6 7 8
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Lesson Objectives

Upon completing this lesson, you will be able to:

e Aggregate the Budget values for Workforce
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Workforce Budgeting — Aggregate Budget

UNIVERSITY
CALIFORNIA

Aggregate Budget — The Aggregate Budget tasks provide Planners the ability to aggregate the workforce data for Budget to

parent level members. Note — Aggregation can be performed multiple times at any time.
Navigation:
1. Access Tasks tile from the home screen.

2. From Task List page, go to Planner-> Budget-> Workforce Budget-> Aggregate Budget

Y Filter:  Allg
Name

v f";,i Planner

j [ Forecast

Activi Recent Favorites =
Y v 5 Budget

2 Tasks Due Today
b % Revenue Budget

\ 4 % Workforce Budget
;E,EE Existing Employee Budget Planning
£°% New Hire Budget Planning
Egg Employee Expense Allocation Budget

i-" Transfer Pool Budget

| . Aggregate Budget | 2

Sta Start End Instructions

Action

Deloitte
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Workforce Budgeting — Aggregate Budget OF

CALIFORNIA

Aggregate Budget
1. Click on Launch after opening the task.

Aggregate Budget i —

Cube OEP_WFP
Business Rule UCOP_Aggregate Budget

e

2. Select the Unit and Division from the Hierarchy selection and click on Launch. 2
UCOP_Agg_Bud X
*1:Unit
|FU_3031010 |2
* 1:Enter Division
|DIV_20300 |,
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Demonstration

Let's see a live PBS demonstration!

Aggregate for Budget

Duration: 10 minutes

Description: This demonstration shows how to run aggregation
for Workforce Budget.
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Let's Practice!

Let's practice how to budget for employee transfer in PBS.

Budget Aggregation

Duration: 15 minutes

Complete the following exercise in the training environment:

As a planner, user wants to run aggregation for Workforce
Budget data for the unit and division he/she has Budgeted for.

* Apply the steps to search and review results.

* Apply the steps to access online help.

P
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Lesson Key Messages

Let's wrap-up by discussing the key messages from this lesson.

‘ Budget Aggregation for workforce is run by planner and is important for reconciliation of workforce data
at Total level.
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Workforce Planning Budget data
Reconciliation

Duration: xx minutes

Lesson: 12 3 4 5 7 8
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Lesson Objectives

Upon completing this lesson, you will be able to:

e Compare the data in Workforce and financials cube
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Workforce Budgeting — Data Reconciliation

Workforce Planning Budget Data Reconciliation — This task is used to validate data in Workforce Cube and Financial Cube.
Navigation:
1. Access Tasks tile from the home screen.

2. From Task List page, go to Planner-> Budget -> Workforce Planning Budget Data Reconciliation

. Lo Tasks: All Task Lists ==E=a
elicome NiKia
Y Filter: Al
Name Sta Start End Instructions Action
Activity Recent Favorites iz 4
— w [ Planner ("]
‘2 Tasks Due Today *Y Financials Workforce
p = Forecast )
v [~ Budget )
Dashboards Infolts
p | Revenue Budget Q
) =] Workforce Budget 2 ®
Approvals Application
L f Workforce Planning Budget Data Reconcilia‘o ®
> E Expense Budget ®
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Workforce Budgeting — Data Reconciliation

Workforce Planning Budget Data Reconciliation

1. After selecting the Workforce Planning Budget Data Reconciliation task from the task list, select Division.
2. Next, select Unit

3. Once the user has completed data validation, click close.

Workforce Planning Budget Data Reconciliation 5 Ccomplete @
o

Years Unit Division
FY20-21 § 3011050:UCPATH CTR:PRHDDUCTION | 20520 Chief Operating Officer

UCOP_FS_Compeninon Budget 2 O REQ
Perm Budget

el Q2 Q3 Q4 E YearTotal

501000:Staff 501000:5taff 501000:Staff 501000:Staff 501000:Staff 508000:Composite FTE

(Non-Student) (Non-Student) (Non-Student) (Non-Student) (Non-Student) Benefit Rate

S&W S SawW S&W S&W Campus
Payment
19900:General Funds | 42
L]
19963:Systemwide UC Path State General Fund 3,620,253 3,620,253 3.620,253 3.620,253 14,481,012 6,082,025 244
Total Fund 3,620,253 3,620,253 3.620,253 3.620,253 14,481,012 6,082,025 286
UCOP_WF_Comp Budget
Budget
YearTotal YearTotal

Salary, Equity, Benefits FTE

Stipend and

Car Allowance
19900:General Funds 42

I

19963 Systemwide UC Path State General Fund 14,481,012 6,082,025 244
Total Fund 14.481.012 8.08%025 286
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[UNIVERSITY]

Demonstration

Let's see a live PBS demonstration!

Data Reconciliation

Duration: 10 minutes

Description: This demonstration shows how to perform data
reconciliation for Workforce Budget.
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Let's Practice!

Let's practice how to budget for employee transfer in PBS.

Data Reconciliation

Duration: 15 minutes

Complete the following exercise in the training environment:

As a planner, user wants to reconcile data for Workforce
Budget.

e Apply the steps to search and review results.

* Apply the steps to access online help. | ;

P
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Lesson Key Messages

Let's wrap-up by discussing the key messages from this lesson.

‘ Budget Aggregation for workforce is run by planner and is important for reconciliation of workforce data
at Total level.
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Workforce Reports

Duration: xx minutes

Lesson: 1 2 3 4 5 6 8
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Lesson Objectives

Upon completing this lesson, you will be able to:

e View the Position vs FTE workforce report
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Workforce Budgeting — Reports

CALIFORNIA

Workforce Reports — This task is used to view Position vs FTE report for Workforce.
Navigation:
1. Access Tasks tile from the home screen.

2. From Task List page, go to Planner-> Review Reports -> Workforce Reports -> Position vs FTE Report

10115119 Tasks: All Task Lists =] Refresh |
. Welcome Nikia ——
Name Sta Start End Instructions Action

Activity Recent Favorites E v g Planner @ J
7 Tasks Due Today o Financials Workforce 3 E Forecast ®
() . b [= Budget ®

Dashboards Infolets Egg Budget Summary ® o

E ?i E v [= Review Reports ®
b [ Expense Reports Q
v % Workforce Report a
. Position vs FTE Report 2 @
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Workforce Budgeting — Reports OF
[CALIFORNIA]
Workforce Reports
1. Provide the values for the prompts.
Respond to Prompts x
~
The following prompts have been defined in the report. You may use the default values shown, or select other members.
Prompt Selection Type Source
Enter Years: FY19-20 E Report Report: Position vs FTE Report
= Grid: Grid1
] Edit Member Names
Enter Scenario: Forecast E Report Report: Position vs FTE Report
= Grid: Grid1
] Edit Member Names
Enter Version: Working E Report Report: Position vs FTE Report
- Grid: Grid1
l:‘ Edit Member Names
Enter Financial Unit: 3029010:UCOP LOCAL HUMAN RESOURCES OFC ﬁ Report Report: Position vs FTE Report
Grid: Grid1
] Edit Member Names
v
Help OK Cancel Reset
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Workforce Budgeting — Reports

Workforce Reports

1. Areport will openin new tab.

PAYROLL Forecast DETAIL

REPORT

Financial Unit: 3029010 UCOP LOCAL HUMAN RESOURCES OFC

EMP_10000373 Kirk,Venus A

Year: FY19-20

Position Number
Position 40001422

Job Number
007597 HR GENERALIST 4

59400:0p-Common Fund

69700:Ucrs Funds
EMP_10000373 Kirk,Venus A |Position 40001422 007597 HR GENERALIST 4 Appropriated
69740:Employee Benefit Adm
EMP_10000373 Kirk,Venus A |Position 40001422 007597 HR GENERALIST 4 Fd
EMP_10031161 00562 ORGANIZATIONAL
Wakeman,Merideth Anne Position 40001242 |CNSLT 4 9400:0p-Common Fund
EMP_10031161 00562 ORGANIZATIONAL 9700:Ucrs Funds
Wakeman,Merideth Anne Position 40001242 |CNSLT 4 ppropriated

EMP_10031161
Wakeman,Merideth Anne

Position 40001242

00562 ORGANIZATIONAL
NSLT 4

9740:Employee Benefit Adm
Fd

EMP_10001137 Arnold,Karen
Ellece

Position 40000937

L]00628 HR GENERALIST 5

9400:0p-Common Fund

Ellece

Ellece

EMP_10001137 Arnold,Karen 9700:Ucrs Funds
Position 40000937 |000628 HR GENERALIST 5 ppropriated

EMP_10001137 Arnold,Karen 9740:Employee Benefit Adm
Position 40000937 |000628 HR GENERALIST 5 Fd

EMP_10002677
ICannella,Greggory Frank

Position 40001723

L]07597 HR GENERALIST 4

9400:0p-Common Fund

EMP_10002677 9700:Ucrs Funds
ICannella,Greggory Frank Position 40001723 (007597 HR GENERALIST 4 ppropriated

EMP_10002677 9740:Employee Benefit Adm
ICannella,Greggory Frank Position 40001723 (007597 HR GENERALIST 4 Fd

EMP_10002722
Pluzdrak,Nancy Lynn

Position 40001802

L]UIJBZG HR MGR 3
1

E9400:0p-00mmon Fund

FRAR AannAnATAN

ATAN Ao oo Ao

Distributed

Salary

Start Month Status

Total
Compensation

0.50] July] Active]
0.25 July] Active
0.25 July] Active
0.50] July] Active]
0.25 July] Active
0.25 July] Active
0.50] July] Active]
0.25 July] Active
0.25 July] Active
0.50] July| Active]
0.25 July] Active
0.25 July] Active
0.49] July| Active]

UNIVERSITY
OF
CALIFORNIA
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[UNIVERSITY]

Demonstration

Let's see a live PBS demonstration!

Workforce Reports

Duration: 10 minutes

Description: This demonstration shows how to view Position vs
FTE Workforce report.
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Let's Practice!

Let's practice how to budget for employee transfer in PBS.

Workforce Report

Duration: 15 minutes

Complete the following exercise in the training environment:

As a planner, user wants to view FTE vs Position report for
Workforce Budget.

* Apply the steps to search and review results.

w

* Apply the steps to access online help.

P
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Workforce Budget — Reviewer

Duration: 15 minutes

Lesson: 12 34 5 6 7
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Lesson Objectives

Upon completing this lesson, you will be able to:

e Review Existing employees
e Review Allocations for employees

e Review Workforce Reports

UNIVERSITY
OF|

Deloitte
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Workforce Budgeting — Reviewer

Existing Employee Budget Review— The Existing Employee Budget Review task provide Reviewers ability to view details
for existing employees in any unit and division combination for the budget planning year.

Navigation:
1. Access Tasks tile from the home screen.

2. From Task List page, go to Reviewer-> Budget-> Workforce Budget-> Existing Employee Budget Review

10115119 Tasks: All Task Lists
Welcome Nikia
Y Filter: Al
Name Status Start End Instructions
v = Reviewer
Activity Recent Favorites . E ¢
7 Tasks Due Today Financials Workforce EE Budget Summary ® 1112119 5/29/20
)] B = Forecast (]
Dashboards Infolets w = Budget o
E ?i = p = Revenue Budget [
3 Expense Budget [
v = Workforce Budget [
EE Existing Employee Budget Review 2 ()

Deloitte
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Workforce Budgeting — Reviewer

Existing Employee Budget Review

1.
Budget form.

2.
3.

Next, select Division

Existing Employee Budget Review @

Years Unit

FY20-21 30110501

JUCPATH CTR:PRODUCTION

1

Eagan,Maryann Santos
Orozco,Aurora A
Martinez,Alberto Ramon
Quinones,Jacqueline
Kaplan,Sara Michelle
McClain,Stacey
Borrell,Irene
Madrigal,Jesse

Caldernn Alhertn

Deloitte

Division
20520:C|

2

000624 HR MGR 1

Position 40001747
Position 40002163 000657 BUS SYS ANL 4
Position 40124714 007723 BENEFITS SUPV 2
Position 40023541 007723 BENEFITS SUPV 2
Position 40002407 006941 PAYROLL SUPV 2
Position 40001986 007719 BENEFITS ANL 2
Position 40001980 006943 PAYROLL ANL 2
Position 40023511 007719 BENEFITS ANL 2

Pongitinn A0NN23RK  NN7595 HR GENFRAI IST 2

i

N

ef Operating Officer

19963:Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
18963:Systemwide UC Path State General Fund
Total Fund
18963:Systemwide UC Path State General Fund
Total Fund
18963:Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund
19963:Systemwide UC Path State General Fund
Total Fund

109RR-SQuatemwide | IC: Path State (3eneral Fund
S o

Once the reviewer has completed reviewing the Existing Employee Budget details, click close.

UNIVERSITY
OF|
[CALIFORNIA

After selecting the Existing Employee Budget Review task from the task list, select Unit on the Existing Employee

Ccompete 3

Salary at full
FTE

Distribution%

100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%

10N%,

&

FTE

1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00
1.00

Data Ad hoc

Total
Compensation

Format

Job FTE

Fi

1.00 A

1.00

1.00

1.00

1.00

1.00

1.00

1.00
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Workforce Budgeting — Reviewer

Employee Expense Allocation Budget Review— The Employee Expense Allocation Budget Review tasks provide Reviewers the
ability to view new fund or financial unit allocation/ split for an employee (existing or new hire)

Navigation:
1. Access Tasks tile from the home screen.

2. From Task List page, go to Reviewer-> Budget-> Workforce Budget-> Employee Expense Allocation Budget Review

1011519 Name Sta Start End Instructions Action
Welcome Nikia = . A
w = Reviewer o]
| =
3 ; “°7 Budget Summary a
Activity Recent Favorites . E E

2 Tasks Due Today Financials Workforce 4 5 Forecast Q
@ = . v F-:' Budget a
Dashboards Infolets 4 EE Revenue Budget .
) H w | Workforce Budget ']
Approvals - 5% Existing Employee Budget Review q

[ Agaregate Budget 2 @

SRy

Deloitte. Workforce Budgeting | 107



Workforce Budgeting — Reviewer

Employee Expense Allocation Budget Review

1.

2.
3.

UNIVERSITY
OF|
[CALIFORNIA

After selecting the Employee Expense Allocation Budget Review task from the task list, select Division on the Employee
Expense Allocation Budget Review form.

Next, select Unit

Once the reviewer has completed reviewing the Employee Expense Allocation Budget details, click close.

3

Years Division

Unit

FY20-21

|20520'Chief Operating O‘FﬁcerlSOHUSO Ucpath Ctr-Production |

ADAMS DANA JENISE
AHMED HAFSA

ALLEN ANGELLA D
ALLISON GAYELEA
ALMANZAR ALAN JURGEN
ALVAREZ NYSSA MACIEL
ANGEL,GRISELDA
ARAGON,HILARY RUTH
ARCHULETA EMILY DIANE
ARREOLA ANDREW
AVILA ISRAEL BOBADILLA
BADILLO.AARON

BALL ASHLEY

BARAJAS MATTHEW JACOB

BARRAZA KAREN ROCIO

1

Position 40002121
Position 40023735
Position 40001107
Position 40001047
Position 40001580
Position 40002388
Position 40023581
Position 40023504
Position 40023616
Position 40001331
Position 40023615
Position 40001988
Position 40002257
Position 40023610

Position 40023613

2

007719 BENEFITS ANL 2
007734 GEN ACCOUNTANT 4
007584 BUS SYS ANL 3
000549 ADMIN MGR 3
007595 HR GENERALIST 2
004722 BLANK AST 3
007595 HR GENERALIST 2
007719 BENEFITS ANL 2
006943 PAYROLL ANL 2
004722 BLANK AST 3
006943 PAYROLL ANL 2
007719 BENEFITS ANL 2
006943 PAYROLL ANL 2
006943 PAYROLL ANL 2
006943 PAYROLL ANL 2

Employee Expense Allocation Budget Review @

19963:Systemwide UC Path State General Fund
19963:Systemwide UC Path State General Fund
18963 Systemwide UC Path State General Fund
19963 Systemwide UC Path State General Fund
19963:Systemwide UC Path State General Fund
19963:3ystemwide UC Path State General Fund
19963:Systemwide UC Path State General Fund
18963 Systemwide UC Path State General Fund
19963:Systemwide UC Path State General Fund
19963:Systemwide UC Path State General Fund
18963 Systemwide UC Path State General Fund
19963:Systemwide UC Path State General Fund
19963:Systemwide UC Path State General Fund
18963 Systemwide UC Path State General Fund

19963 Systemwide UC Path State General Fund

Distribution%

|

y. Fe? Data Ad hot Format
Total Salary at full
Employee FTE
cumpensation
100% | "

100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%
100%

100%
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Workforce Budgeting — Reviewer

Aggregate Budget — The Aggregate Budget tasks provide Reviewers the ability to aggregate the workforce data for Budget to
parent level members.

Navigation:
1. Access Tasks tile from the home screen.

2. From Task List page, go to Reviewer -> Budget-> Workforce Budget-> Aggregate Budget

Name Sta Start End Instructions Action

1W15/19 E}' . I
Welcome Nikia v [E Reviewer @
=% Budget Summary e

Activity Recent Favorites —]
> b [ Forecast ]
2 Tasks Due Today i Financials
w [=| Budget e
= @
= Revenue Budget e
Infolets Data =

B E w |- Workforce Budget Q
Approvals Application 5% Existing Employee Budget Review q

@ Aggregate Budget 2
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Workforce Budgeting — Reviewer

Aggregate Budget
1. Click on Launch after opening the task.

Aggregate Budget i —

Cube OEP_WFP
Business Rule UCOP_Aggregate Budget

o JH

2. Select the Unit and Division from the Hierarchy selection and click on Launch.

2
|
' UCOP_Aggregate_Budget 3 \
* Unit
"OEP_No Entity" |
i * Enter Division
'DIV_20300 |
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Workforce Budgeting — Reviewer

Workforce Planning Budget Data Reconciliation — This task is used to validate data in Workforce Cube and Financial Cube.
Navigation:
1. Access Tasks tile from the home screen.

2. From Task List page, go to Reviewer -> Budget -> Workforce Planning Budget Data Reconciliation

Tasks: All Task Lists ==E=
1015/19
. Welcome Nikia Y Fiter  Alla
Name Sta Start End Instructions Action
4 Forecast ] "
Activity Recent Favorites
” v Budget ]
2 Tasks Due Today o Financials Workforce
3 Revenue Budget (|
3 Workforce Budget 2 ]

Dashboards Infolats

Workforce Planning Budget Data Reconciliatio

E .ﬁ!i E 3 Expense Budget e

Approvals Application

% Submit Budget P
v Review Reports e
" Regents Schedule e
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Workforce Budgeting — Reviewer

Workforce Planning Budget Data Reconciliation

1. After selecting the Workforce Planning Budget Data Reconciliation task from the task list, select Division.
2. Next, select Unit

3. Once the user has completed data validation, click close.

Workforce Planning Budget Data Reconciliation 5 Ccomplete @
o

Years Unit Division
FY20-21 § 3011050:UCPATH CTR:PRHDDUCTION | 20520 Chief Operating Officer

UCOP_FS_Compeninon Budget 2 O REQ
Perm Budget

el Q2 Q3 Q4 E YearTotal

501000:Staff 501000:5taff 501000:Staff 501000:Staff 501000:Staff 508000:Composite FTE

(Non-Student) (Non-Student) (Non-Student) (Non-Student) (Non-Student) Benefit Rate

S&W S SawW S&W S&W Campus
Payment
19900:General Funds | 42
L]
19963:Systemwide UC Path State General Fund 3,620,253 3,620,253 3.620,253 3.620,253 14,481,012 6,082,025 244
Total Fund 3,620,253 3,620,253 3.620,253 3.620,253 14,481,012 6,082,025 286
UCOP_WF_Comp Budget
Budget
YearTotal YearTotal

Salary, Equity, Benefits FTE

Stipend and

Car Allowance
19900:General Funds 42

I

19963 Systemwide UC Path State General Fund 14,481,012 6,082,025 244
Total Fund 14.481.012 8.08%025 286
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Workforce Budgeting — Reviewer

Workforce Reports — This task is used to view Position vs FTE report for Workforce.
Navigation:

1. Access Tasks tile from the home screen.

UNIVERSITY

2. From Task List page, go to Reviewer -> Review Reports -> Workforce Reports -> Position vs FTE Report

10115019 Tasks: All Task Lists
Welcome Nikia

Y Filter:  Allta
E
—

Financials Workforce

5 B

Dashboards Infolats

Name

o ; w = Reviewer
Activity Recent Favorites 4

D:E Budget Summary

7 Tasks Due Today o

) = Forecast
) | Budget
| f w = Review Reports
| =)
E ?i \'%Z— Regents Schedule

w = Workforce Reports

. FTE vs Position Report

=E=EE)
Sta Start End Instructions Action
A
®
q
q
e
e
e
q
e

Deloitte.
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Workforce Budgeting — Reviewer

Workforce Reports

1. Provide the values for the prompts.

Respond to Prompts

The following prompts have been defined in the report. You may use the default values shown, or select other members.

Prompt
Enter Years:

Enter Scenario:

Enter Version:

Enter Financial Unit:

Help

Selection
FY19-20

D Edit Member Names

Forecast

] Edit Member Names

Working

l:‘ Edit Member Names

3029010:UCOP LOCAL HUMAN RESOURCES OFC

D Edit Member Names

el

Type
Report

Report

Report

Report

Source
Report: Position vs FTE Report
Grid: Grid1

Report: Position vs FTE Report
Grid: Grid1

Report: Position vs FTE Report
Grid: Grid1

Report: Position vs FTE Report
Grid: Grid1

OK Cancel

UNIVERSITY
OF|
[CALIFORNIA

v

Reset

Deloitte
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Workforce Budgeting — Reviewer

Workforce Reports

1. Areport will openin new tab.

PAYROLL Forecast DETAIL

REPORT

Financial Unit: 3029010 UCOP LOCAL HUMAN RESOURCES OFC

EMP_10000373 Kirk,Venus A

Year: FY19-20

Position Number
Position 40001422

Job Number
007597 HR GENERALIST 4

59400:0p-Common Fund

69700:Ucrs Funds
EMP_10000373 Kirk,Venus A |Position 40001422 007597 HR GENERALIST 4 Appropriated
69740:Employee Benefit Adm
EMP_10000373 Kirk,Venus A |Position 40001422 007597 HR GENERALIST 4 Fd
EMP_10031161 00562 ORGANIZATIONAL
Wakeman,Merideth Anne Position 40001242 |CNSLT 4 9400:0p-Common Fund
EMP_10031161 00562 ORGANIZATIONAL 9700:Ucrs Funds
Wakeman,Merideth Anne Position 40001242 |CNSLT 4 ppropriated

EMP_10031161
Wakeman,Merideth Anne

Position 40001242

00562 ORGANIZATIONAL
NSLT 4

9740:Employee Benefit Adm
Fd

EMP_10001137 Arnold,Karen
Ellece

Position 40000937

L]00628 HR GENERALIST 5

9400:0p-Common Fund

Ellece

Ellece

EMP_10001137 Arnold,Karen 9700:Ucrs Funds
Position 40000937 |000628 HR GENERALIST 5 ppropriated

EMP_10001137 Arnold,Karen 9740:Employee Benefit Adm
Position 40000937 |000628 HR GENERALIST 5 Fd

EMP_10002677
ICannella,Greggory Frank

Position 40001723

L]07597 HR GENERALIST 4

9400:0p-Common Fund

EMP_10002677 9700:Ucrs Funds
ICannella,Greggory Frank Position 40001723 (007597 HR GENERALIST 4 ppropriated

EMP_10002677 9740:Employee Benefit Adm
ICannella,Greggory Frank Position 40001723 (007597 HR GENERALIST 4 Fd

EMP_10002722
Pluzdrak,Nancy Lynn

Position 40001802
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Distributed

Salary

Start Month Status

Total
Compensation

0.50] July] Activel
0.25 July] Active
0.25 July] Active
0.50] July] Activel
0.25 July] Active
0.25 July] Active
0.50] July] Activel
0.25 July] Active
0.25 July] Active
0.50] July| Activel
0.25 July] Active
0.25 July] Active
0.49] July| Active]
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Lesson Key Messages

Let's wrap-up by discussing the key messages from this lesson.

‘ Reviewers can review existing employees, and allocations and reports.
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Course Key Messages

Let's wrap-up by discussing the key messages from this course.

With the introduction of PBS, Reviewers have visibility to where costs come from (Unit assigned to
an employee) and how many employees are charging to that specific Unit.

The Point Of View Setup capability allows Planners to easily configure their dimensions for the
particular planning or reviewing activity they want to undertake.

The Labor Allocations capability allows users to assign employees to Unit and Fund so that the
expenses can be planned and recorded accurately.

Budgeting for new hires is the process of creating hiring requisitions and allocating expenses from
the workforce budget to the newly added requisitions.
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Any Questions?

Do you have any questions?

Contact Us: In case of questions, please reach out to Nicole
#Y  Terrell, Nicole.Terrell@ucop.edu

L Reference Materials: All learning materials for this course are
stored at https://www.ucop.edu/fsr
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Thank you!
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