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Before We Begin

Refrain from engaging in
disruptive side conversations.

Sign the attendance sheet at the
beginning and end of the session.

Silence cell phones, and minimize
usage of cell phones and laptops
for unrelated tasks during the
session.

Check your e-mail during breaks
only.

Complete the post-training survey
prior to leaving this session.

Participate actively, and share

i your experiences.
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Course Agenda
Here is the agenda for today’s session.

Lesson Covered Topics / Processes Prerequisites:

Restricted Fund ¢ Navigating to Restricted Fund Task List IN100

Budget ¢ Seeding the Revenue Budget for Restricted Funds and saving of data.

Unrestricted

Designated Funds * Navigating to Unrestricted Designated Funds Task List

¢ Seeding the Revenue Budget for Unrestricted Designated Funds and saving of data.

Total Revenue

Budget ¢ Navigating to Total Revenue Budget Review Task List

Review e Reviewing and Validating the Total Revenue Budget.
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Course Objectives

Upon completing this course, you will be able to:
 Enter Revenue Budget for Restricted Fund
 Enter Revenue Budget for Unrestricted Designated Funds

e Review Total Revenue before Budget submission
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Key Terms

Here are some of the key terms you will come across in this course.

Revenue

The total funds received from external sources in a given fiscal year

UNIVERSITY
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Unexpended Balance

The unspent balance of funds remaining at the end of a fiscal year

Deloitte
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Key Points to Remember

e Departments will budget for Restricted and Unrestricted—Designated revenues. BFD will budget for Unrestricted—
Undesignated fund revenues.

e Centrally Controlled designated and Centrally Controlled restricted fund revenues will be budgeted by BFD: 69590, 69700,
69740, 69705, 69763, 68614.

Do not budget revenues used for expenses that are not included in the OP budget, i.e. certain systemwide functions, capital
projects, etc.

* Budget the full amount that you will receive and recognize on the GL in FY 20-21. Do not budget revenue that you will receive
that will be deferred to another fiscal year on the GL.

e Use your new COA chartstring to budget for revenues: Division, Financial Unit, Function, Fund and Account. The Account
code represents the type of funding received.

 |faportion of your FY 20-21 budget for expenses will be covered by unexpended fund balance, then use “dummy” account
number 89999A—Unexpended Balance.

e |If you will receive recharge income or interlocation transfer of funds from a campus, then budget those funds as revenue in
the appropriate account number. Internal UCOP to UCOP recharges are budgeted in Expense.
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Revenue Accounts
40000A  Student Tuition & Fees, Net
40500A  Contracts and Grants (non-Capital)
41000A  Sales and Services -Educational
43000A  Sales and Services -Auxiliary
44000A Other Operating Revenue, Net
46000A  Department of Energy Laboratories
48000A  Private Gifts (non-capital)
48100A  Appropriations
48200A  Income on Investments
48400A  Gain / (Loss) on Disposal of Capital Assets
48450A Impairment of Asset-Recovery
48500A  Additional Non-Operating Revenue Sources
81000A  Other Changes in Net Position (Disclosure purposes, no Myside NP Change)
87000A  Other Changes in Net Position (For Fin Rpting)
88888A  Recharge Sales and Services (campus recharge); ITF
89999A  Unexpended Balance
99999A Contracts and Grants Transfer b/w Locations
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Forthcoming:

« Mapping of funds to Revenue Accounts
« Revenue budget to actual report in PBS
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Revenue Budget — Restricted Fund
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Revenue Budgeting

Restricted Fund Budgeting — This task allows users to Budget Revenue for the fiscal year for restricted
funds only.

Navigating to Restricted Fund Task list
1. Access the Tasks tile from the home screen. The Tasks List page will be displayed.
2. Inthe task list select Revenue Budget to expand the task.

3. Select Restricted Fund-Budget to begin the process

11oie Tasks: All Task Lists R Refresn
Welcome Nikia '- ¢
T Filler: A3
Name Status Start End Instructions Action i
Activity Recent Favorites Q [= E n v % Planner ®
2 Tasks Due Today Financials Workforce b £ Forecast @
Dashboards Infolets Reports v E_E'i Revenue Budget 2 ®
. 8 E - | Restricted Fund - Budget | 3 °
Approvals Tools S22 Unrestricted Designated Funds - Budget [
52 Total Revenue Budget Review [
[ E Expense Budget [

Deloitte.

Revenue Budgeting | 10



Revenue Budgeting

Seeding the revenue budget for Restricted Funds:

‘1. Select the correct combination of Unit, Function, Division and Restricted Fund.

UNIVERSITY
CALIFORNIA

Select a Member ~ E3 Select a Member « EIE=a Select a Member s  Cance |
[— — .
Unit l Function _I | i |
Search Unit % Search Function o Search Division o
- " Divisian Teitnl Divishen « AN Division
Tatal Financlal Unit EEH000A: Pravost & Exes VPule 300000A: Chia? Operating ML Function Tolal Function + AN Function
Total Funcion » o Al Function » 40 Instruction Total Division [ « Al Division 13 2004 Office o the President
| All Financial Uit > | 3000004: Chisf Operating O » I 3010008 Operational Services >
43 Teaching Hosoitals Funcion 2804 Ficuciany Acivities
e F50000A: External Fetabons a. J0R0008: Op Operations R 2004 westment Poaks
400000A: Exee VP UG Heats SUB0008: Chiet Operating O o PR
T—
BODOOA; St VP Complance and. 040008 Strategs Frogeam Ma.., i s S i AZOAUCREP
510000A: Of: of Genaral Counsel J050008: VP & Cia Info Tech 5. 4 e & M £ 434 FERSVERIP
SZ0000A: Secretary of e Reg.. I0B0008: 1ice Present Human. [raram—— AADALTRHDBT
S30000A: Crilef Irvesirent OfF.. A0T0008: AP Erengy & Sustan TI nsstuicna Support
BO0000A: Syslemaide Academic ... T Rorsiory Podssrvinss .
‘
PEOWTIA - SUP Re s & Frose - Mambers Function> Tolal Functien> All Funclion Mermbars Divistan> Total Divisian> All Division
‘ *
Members Unit> Total Financial Units> Total Financia! Unit> All Financial Unit »
Restricted Fund -Budget 0\ " 7 EEEE o B
Years Unal Funchion Lnvision aal
3 ok | cance ) 2 : x ; Ad hoc - Formal
Select a Member » £ FY19-20 B015010:Prog Planning & Reporting 401: General Academic Instruction 20300:UCOP - Agriculturgj and Natural ur i 4 {} -
Fund E\.l.ﬁ
| T - Perm Budget Te Budgel :
: i kbt | [ i RF1_Restricted - Other Funds
Search Fund o % YearTotal ¥ YearTotal
Fund « Total Regants Fund Total Fund - Regant :Student Tuition & Fees Input Il,ZOﬂ | 100 =
.
: Fund » I Total Func - Regent > Total Restricted Fund - Regent 40500A:Contracts and Grants (non-Capital) Input
RF1_Unmapped Total Untestricied Fund - Rieg 41000A:Sales and Services -Educational Input
43000A:Sales and Services -Auxiliary Input
44000A:Other Operating Revenue Input
46000A:Division of Energy Laboratories Input
48000A:Private Gifts (non-capital) Input
48100A:Appropriations Input
48200A:Income on Investments Input
" 48400A:Gain / (Loss) on Disposal of Capital Assets Input
Members Fund> Total Regents Fund> Total Fund - Regent 48450 dmpaimment of Asset-Recavery Input
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Revenue Budgeting

Seeding the Budget revenue for Restricted Funds:

2. Enter Budget data for Restricted Funds against the corresponding Revenue Accounts either at Year Total level
or at month level on drilling down by clicking the “plus” symbol.

3. Click on Save after entering the values and check the complete checkbox.

Restricted Fund - Budget © % | & compre | EEY I I
3

Years Unit Function Division
FY19-20 8015010:Prog Planning & Reporting 401: General Academic Instruction 20300:UCOP - Agricultural and Natural Resources

Eund
RF1_Restricted - Other Funds

P {} Data Ad hoc Format

Perm Budget Temp Budget

YearTotal YearTotal

40000A:Student Tuition & Fees Input | 1,200 | 100) 9

40500A:Contracts and Grants (non-Capital) Input

41000A:Sales and Services -Educational Input
43000A:Sales and Services -Auxiliary Input

44000A:Other Operating Revenue Input

48000A:Division of Energy Laboratories Input
48000A:Private Gifts (non-capital) Input
48100A:Appropriations Input

48200A:Income on Investments Input

48400A:Gain / (Loss) on Disposal of Capital Assets Input
48450A:Impairment of Asset-Recovery Input
48500A:Additional Non-Operating Revenue Sources Input
81000A:Other Changes in Net Position (Disclosure purposes Input
87000A:Other Changes in Net Position (For Fin Rpting) Input

Total Revenue

Note: To go to the next/previous task, either navigate using Next/Previous buttons or click on close and select the required task in the task list.
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Unrestricted Designated Funds - Budget
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Revenue Budgeting

Unrestricted Designated Fund Budgeting — This task allows users to Budget Revenue for the Budget financial year for
unrestricted designated funds only.

Navigating to Restricted Fund Task list
1. Access the Tasks tile from the home screen. The Tasks List page will be displayed.
2. Inthe task list select Revenue Budget to expand the task.

3. Select Unrestricted Designated Fund-Budget to begin the process

- i ==
Tt Tasks: All Task Lists = ‘L_
Welcome Nikia oF Sl (
Name Status Start End Instructions Action [|
w = Planner @
Activity FRecent Favoriles =
. =! Forecast
£ Tasks Due Today 'S o
v = Budget 5]
w = Revenue Budget 2 5]
£i7 Restricted Fund - Budget @
** Unrestricted Designated Funds - Budget | 3 @
iif Total Revenue Budget Review I}
b E Expense Budget 5]
b = Woarkfarce Budaat -
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Revenue Budgeting

UNIVERSITY

Seeding the Budget revenue for Unrestricted Designated Funds:

1. Select the correct combination of Unit, Function, Division and Fund.

Select a Member

= —

Search Unit

Total Financial Unit
| All Financial Uit

Glotrsl

250000A: Pravost & Exec VP-Ac
»> | 3000004: Cris] Dperating O
3500004: External FRelations a
400000A: Exec VP UG Heatn
BOODODA: St VP Complance and.
510000A: Ofc of General Counsel
S20000A: Secretary of e Reg ..

SA0000A: Crile! Investment Off...

BOJ000A: Syviemuide Academic ...

ASMINA- SUP Ras v & Frt

Members Unit> Tedal Financial Units> Total Financial Unit> All Financial Unit

& m Cance|

3000004: Chiaf Cperating OffL..
3010008: Operational Services >
SOR0008: Op Operations

JO30008: Chied Operating O

JO40008: SUAtEQE Frogram Ma..,

3050008: VP 3 Cio Info Tech S...

3060008: Vice Presicent Human.

A0T0008: AVP Erergy & Sustain

| Select a Member

]
Function

Select a Member

Emn

h Fund

S

Fund

I ¥ Total Regerts Funa

+ Total Regants Fund

> | Total Fund - Regent

RF1_Unmapped

Members Fund Total Regents Fund> Total Fund - Regent

Total Fund - Regent
Tetal Resuicied Func - Regent

Total Unrestricled Fund - Reg

Function

Tatal Funciion

Members

Total Function

<

AR Function

# Al Funtion > 40 Inatruction

43 Teaching Hospitats Function
42 Acadermic Support

44 Resaarch

2 Putsic Senvics Funstion

4 Cperanon & Maintsnance o
B8 Sidert Sorvices

72 nsttuticnal Suppoit

T irbian Erismeicss

Function> Tolal Functicn> All Function

Unrestricted Designated Funds -

Select a Member

-
| Division

=]
Divisian Teitnl Divishon
Total Division * |« anoeision
.
Members Division> Total Division> AJl Division

udge

-
=

Years Unit Function

FY18-20 8015010:Prog Planning & Reporting 401: General Academic Instruction 20.

D

- ve Befresh action

300:UCQE - Agricultural and Batural Resources

nt Tuition & Fees Input
40500A:Contracts and Granis (non-Capital) Input
41000A:Sales and Services -Educational Input
43000A:Sales and Services -Auxiliary Input
44000A:Other Operating Revenue Input
46000A:Division of Energy Laboratories Input
4B000A:Private Gifts (non-capital) Input
4B100A:Appropriations Input

48200A:Income on Investments Input

4B400A:Gain / (Loss) on Disposal of Capital Assets Input

4B450A: Impai of Assetl-R y Input

485004 Additional Men-Cp Revenue Sources Input

B1000A:Other Changes in Net Position (Disclosure purposes Input

BTONOA:CWar Chanaas s hlat Dasitan (Car e Onsins) innoe

Perm Budget Temp Budget
% YearTotal = YaarTotal

|1,293 I

TR
00003:New Fund - Designated Fund Balance

12

+ ANDivision

200a:0Mce of the Presient

280 Ficuciary Acthilles

3004 tereestmen) Pooky

ANDALCRR

Az

o Data Ad hoc Farmat
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Revenue Budgeting

Seeding the Budget revenue for Unrestricted Designated Funds:
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2. Enter Budget data for Unrestricted Funds against the corresponding Revenue Accounts either at Year Total level or

at month level on drilling down by clicking the “plus” symbol.

3. Click on Save after entering the values and check the complete checkbox.

Save
Unit Function Division 3 »

8015010:Prog Planning & Reporting 401: General Academic Instruction 20300:UCQP - Aaricultural and Natural Resources

._
[ ]

Unrestricted Designated Funds - Budget @ &g

.Y

Years
FY18-20

Eund
00003:New Fund - Designated Fund Balance

Perm Budget Temp Budget

40000A:Student Tuition & Fees Input

40500A:Contracts and Grants (non-Capital) Input
41000A:Sales and Services -Educational Input
43000A:Sales and Services -Auxiliary Input

44000A:Other Operating Revenue Input

46000A:Division of Energy Laboratories Input
48000A:Private Gifts (non-capital) Input
48100A:Appropriations Input

48200A:Income on Investments Input

48400A:Gain / (Loss) on Disposal of Capital Assets Input
48450A:Impairment of Asset-Recovery Input
48500A:Additional Non-Operating Revenue Sources Input
81000A:0Other Changes in Net Position (Disclosure purposes Input
87000A:0Other Changes in Net Position (For Fin Rpting) Input

Total Revenue

V. Data Ad hoc Format

o]

Note: To go to the next/previous task, either navigate using Next/Previous buttons or click on close and select the required task in the task list.

Deloitte
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Total Revenue Budget Review
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Revenue Budgeting

Total Revenue Budget Review — This task allows users to review the total revenue budget after they have entered all the
revenue data for the current Budget Year.

Navigating to Total Revenue Budget Review Task list
1. Access the Tasks tile from the home screen. The Tasks List page will be displayed.
2. In the task list select Revenue Budget to expand the task.

3. Select Total Revenue Budget Review to begin the process

Tasks: All Task Lists ==E3

Y Filter: Allt ‘

Name Status Start End Instructions Action |
w = Planner ®

Activity Racent Favodiles il

7 Tasks Due Today p [ Fomciat °
v [ Budget )
v ‘:'_"{ Revenue Budget 2 )
£7 Restricted Fund - Budget 4]
=% Unrestricted Designated Funds - Budget &
 Total Revenue Budget Review | 3 ®
> | Expense Budget )

M TR S T -~
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Revenue Budgeting

Navigation: Reviewing Total Revenue Budget:

1. Select the correct combination of Unit, Function, Division and Fund.

Select a Member

= —

Search Unit

Total Financial Unit
| All Financial Uit

Glotrsl

Members

250000A: Pravost & Exec VP-Ac
»> | 3000004: Cris] Dperating O (3 I
3500004: External FRelations a
400000A: Exec VP UG Heatn
BOODODA: St VP Complance and.
510000A: Ofc of General Counsel
S20000A: Secretary of e Reg ..
S30000A: Crile! Investrnent Of...
BO0000A: Syslemuide Acacemic ..

ASMINA- SUP Ras v & Frt

Unit> Total Financial Units> Total Financia! Unit> All Financial Unit

. B

| Select

Function

Select a Member

I Fund

Fund

I « Total Regerts Fund

Members

+ Total Regants Fund

> I Total Func - Regent >

RF1_Unmapped

Fund> Total Regents Fund> Total Fund - Regent

Member

Select a Member

& @
Division Tetal Divisien
3000004: Chia? Oparating OffL.. Penction Total Function + AR Function
Total Function » | v AnPunction > 40: Instruction i, Tl v, hA peraon

3010008: Operational Services >

42 Teaching Hoscitals Function
020008 Op Operatona

43 Acadermic Support
JO30008: Chied Operating O

44 Reseanch
JO40008: SUAtEQE Frogram Ma..,

B2 Putiic Senvice Funstion
3050008: VP 3 Cio Info Tech S...

4 Coeranon & Mainisnaccs o
3060008: Vice Presicent Human. b S
307 0008: AP Erergy & Sustain. . T2 instituticeal Support

LT - x

.
.
A Division= Total Division> All Divisk
Mesmbors Function> Tolal Functien® All Funclion ermbers Divisian> Tatal Division Division
»
Total Revenue Bu Review @ 1 B
“\ L
I'.'. o Lina Fund Function

Total Furd - Regant
Total Resticted Func - Regent

Total Unnestricled Fund - Reg

8015010:Prog Planning & Reporting RF1_Restricted - Other Funds 401: General Academic Insiruction

i+ Total Revenuas

L

T
iAol Fel i) Glied) 20300:UCOP - Agricultural and Natural Resources
Actual Actual Q2Forecast 4 Budget
¥ YearTotal ¥-T-DiOctober)  # YearTotal # YearTotal
1,213

[

UNIVERSITY

+ ANDivision

200a:0Mce of the Presient

280 Ficuciary Acthilles

3004 tereestmen) Pooky

ANDALCRR

AZONUCREP

A30AFERSVERP

ADALCRHBT

Dala Ad hoc Format

Deloitte
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Revenue Budgeting

Reviewing Total Revenue Budget:

2. The Total Revenue will be displayed across different scenarios which can also be reviewed at a detailed level by clicking the
plus(“+”) icon corresponding to which you wish to expand for detailing (either Year Total or Account Level).

3. Check the complete checkbox after reviewing of the total revenue.

Total Revenue Budget Review © &
Unit Fund Function » " Q Data Ad hoc Fgrrnat
8015010:Prog Planning & Reporting RF1_Restricted - Other Funds 401: General Academic Instruction é

Division

PVIHE PVHEAY AL UL 20300:UCQP - Agricultural and Natural Resources |
Actual Actual Q2Forecast Budget
YearTotal Y-T-D(October) YearTotal YearTotal
[']Total Revenues 1,213 2

L 1]
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Any Questions?

Do you have any questions?

Contact Us: In case of questions, please reach out to Nicole
#»  Terrell, Nicole.Terrell@ucop.edu

L Reference Materials: All learning materials for this course are
stored at https://www.ucop.edu/fsr
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Thank you!
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