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These are my best guesses for what the Comms team would make, if I asked them. 

These would likely be viewed as a dilution of the brand by Comms. 
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Based on this I think they would make these

When you select Sourcing Benefi t Iden� fi ed from the 
Ac� vity drop down, the Projected box will default as 
your Repor� ng Type selec� on. Please confi rm that 
this selec� on is correct. 

That’s the big change. Simple right? 
The rest of the steps for entering a benefi t remain the 
same. 

Quick Reference Guide

Reporting on Actualized & Projected Benefi ts 
Introducing a new element called Repor� ng Type for more detailed repor� ng of our benefi t achievements. A benefi t’s 
Repor� ng Type can be Actualized or Projected and is determined, in most cases, by the benefi t itself.

Actualized Benefi t is used when the benefi t has 
an absolute value: it is not an estimate.

Examples include: single procurement transaction or a 
professional services fi xed fee engagement

Projected Benefi t is used when the benefi t is a 
good estimate based on past behavior and known 
future conditions. 

Examples include: sourcing event with a market basket 
of goods

To capture this addi� onal data in Benefi t Bank, two check boxes have been introduced. These boxes will be selected 
by default, based on the selec� on in the Ac� vity drop-down box. However, the default choice may not be the accurate 
choice in every situa� on. Please confi rm that your Repor� ng Type meets the criteria for the benefi t.
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When you select Transac� onal Benefi t Iden� fi ed 
from the Ac� vity drop down, the Actualized box 
will default as your Repor� ng Type selec� on. Please 
change this selec� on if the default choice isn’t 
accurate for your situa� on.

For Benefi t approvers:
Please be sure to review this selec� on, as you do all other 
benefi t details, prior to approval.
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