Using Secure Print

On your Computer:
e From your document, select print
e The Print window below appears
e Click on the Properties button at the top right

Printer

Name: ;gg, V\p-its-print02YFS 3056 v | [ Properties l
Status:  Idle Find Printer...
Tvpe: serox Global Print Driver PCLA

Where:  128,48.5.53_1 [ print ta file
Comment: [] manual duplex
Fage range Copies

@ all Nurber of copies:

O Currenk page Selzction

O Pages: [v] callate
Type page numbers and,l'or page
ranges separated by commas counting

fram the skart of the document o the
section. For example, kvpe 1, 3, 5-12
or plsl, pls2, pls3—pas3

Print what: | Document L | Zoom
Print: |AII pages in range v | Pages per sheet: | 1 page - |
Scale ko paper size: |No Scaling - |
Options. .. L QK J [ Cancel ]

e The Properties window below appears

e Under Job Type, use arrow to select Secure Print
%% 53058 on p-its-print02 Properties

Paper/Output | Layout i atermark || Advanced|
Job Type: 2-Sided Printing:
[ Momal Print v [ 1-Gided Print v
D M ormal Print
Sample Set
Delay Prirt... -
SavedJob..
(% I"'jEE[N] . Saved Settings:
[ More Status... |Driver Defaults ™ |E]
D08




e The Secure Print window appears
o Type a 4-digit passcode. Any 4 numbers you choose. Re-enter your passcode and press OK

Secure Print E|
I'E'I Pazscode:
[ | (410 Digits)
of Confirm Passcode:
[s0ee | (4-10 Digits)

Mate: Thiz job will be held at the printer until pou enter thiz
pazzcode to release it

@ [ 18 H Cancel ]

Important Note: you’ll need to remember your passcode in order to print the document

e Press OK to close the Properties window
e Press OK to close the Print window

Go to the print device, and follow instructions, by model:

Model 3635
e Press the Job Status button

e From Owner field, Select your Network ID user name
e Select your document and then select Release
e Enter your passcode and press enter
e Your document will print
Model 5150

e Press the Job Status button

e From Owner field, Select your Network ID user name
e Select Release
e Enter your passcode and press enter
e Your document will print
Model 7535

e Press the Job Status button

On the screen, select the Secure Print Jobs tab

From Owner field, Select your Network ID user name
Enter your passcode and press enter

Select your document and then select Release

Your document will print



