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Coding System

Sections within the Academic Personnel Manual are assigned numbers which are grouped by
general subject matter.

l.
Il.
1.
V.
V.

General University Policy Regarding Academic Appointees 000 - 199

Appointment and Promotion 200 - 499
Recruitment 500 - 599
Salary Administration 600 - 699
Benefits and Privileges 700 - 799

Within sections, there are certain pre-assigned paragraph numbers, for consistency of
presenting the material.

0
-2
4
-6
-8
-10
12
14
-16
-18
-20
-22
-24
-26
-80
-94
-96

Policy

Purpose

Definition

Responsibility
Types/Sources/Kinds/Lists
Standards/Criteria/Qualifications
Exceptions

Eligibility
Restrictions/Limitations
Salary/Amount/Rate

Use/Terms of Employment/Conditions of Employment
Funds

Authority
Violations/Noncompliance
Procedures/Review Procedures
Applications

Reports

Other paragraph numbers are used to present material which is specific for a particular section.
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