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Instructions for Completing the Nonresident Alien - Scholarship and Fellowship Recipients Federal 
Withholding Allowance Certificate 
 
The Form UC W-4NR must be completed on an annual basis by nonresident alien scholarship and 
fellowship recipients who wish to claim reduced withholding with respect to the taxable portion of their 
award.  U.S. source scholarships and fellowships awarded to foreign students that are not excludable from 
gross income are subject to Federal withholding at a rate of 14%.  Because this rate may exceed the actual 
tax liability of the foreign scholarship or fellowship recipient, Revenue Procedure 88-24 establishes 
reduced withholding procedures to approximate the actual tax liability of the recipient.  For most University 
visitors, the reduced withholding procedures apply only to payments made to nonresident alien 
scholarship and fellowship recipients holding an "F" or "J" visa.  Each recipient who files a Form UC 
W-4NR must also file an annual U.S. income tax return to be allowed the exemptions and deduction 
claimed on that form.  In addition, recipients may claim away-from-home expenses only if their stay in the 
U.S. is anticipated to be for one year or less. 
 
Personal Information: 
 

1. Name:  Enter your name. 
 

2. Taxpayer Identification Number: Enter your Social Security Number or Individual Taxpayer Identification 
Number. 

 
3. Address:  Enter your U.S. address. 

 
4. Marital Status: Nonresident aliens can only claim single marital status regardless of actual marital status. 

 
5. Name Change: Mark this box only if your last name has changed since receiving your Social Security 

card. 
 
Line A - Personal Exemption: Enter the prorated amount of the personal exemption for the tax year to which 
the reduced withholding applies.  For 2008, the personal exemption amount is $3,500. To prorate this amount, 
divide it by 365 and multiply the result by the number of days in the tax year during which will be present in the 
U.S.  
 
Line B - Away-from-Home Expenses:  The away-from-home expenses include meals, lodging, transportation, 
and other expenses deductible under Internal Revenue Code section 162 (note that only 50% of meal expenses 
are deductible.)  If the actual expenses are known at the time that this Form UC W-4NR is completed, the actual 
amount should be included on line B.  If, however, the actual amount of these expenses is not known at the time 
the Form UC W-4NR is completed, a per diem rate of $18.00 per day should be used.    (The $18.00 rate is the 
U.S. government per diem allowance rate under the Federal Travel Regulations in effect for participants in the 
Career Education Program).    
  
Line C - Standard Deduction: The standard deduction is $5,450 for both and married persons.  A student or 
grantee who qualifies under Article 21(2) of the U.S.-India Income Tax Treaty may enter the standard deduction 
if he or she does not claim away-from-home expenses or other itemized deductions.     
 
Line D & E - Spouse and Dependents: Nonresident aliens generally are not allowed to claim additional 
personal or dependency allowances. Therefore, leave lines D and E blank unless you are a resident of one of 
the following countries:   

 
•  Residents of Canada, Mexico, and U.S. Nationals, (i.e., Northern Mariana Islands and American 

Samoa) are entitled to claim the same personal allowances as U.S. citizens; residents of Korea are 
entitled to claim an allowance for themselves, their spouse and dependent children who are present 
with them in the U.S. at some time during the tax year.  

 
•  Students from India are entitled to claim one additional allowance for a spouse, based upon benefits set 

forth in the U.S. - India income tax treaty.  
 
Line G - To prorate the amount, divide it by 365, and multiply the result times the number of days in the tax year 
during which you will be present in the U.S. 
 
Line H - Total Exemption Amount: To determine the annual exemption amount for the current tax year, add 
lines A, B, C, and G. 
 
 
 
 
RETN: 3 YEARS AFTER TERMINATION Keep a photocopy of the Form UC W-4NR for your records 
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*EXHIBIT C 
 
University of California Employee Educational Assistance Tax Determination Form 
 
This form should be used for both employees enrolled under the Reduced Fee Enrollment Policy and employees whose 
educational expenses are paid directly to another educational institution.  Return form to Accounts Payable or Disbursements. 
 

Part I  Employee Information 
 Employee Name 
 Department 
 Job Title 
 

 
Employee No. 
Office Phone  (      ) 
Regular  Part-time 

Part II  Course Information 
 Course Title________________________________________ No. of Units___________semester/quarter 
 Undergraduate: Yes_____ No_____ 
 Graduate (RA, TA, or equivalent title, enrolled at UC): Yes_____ No_____ 
 Graduate (other than RA, TA, or equivalent title): Yes_____ No_____ 
 
Undergraduate courses and graduate courses for RAs and TAs enrolled at UC are exempt from taxation. For other 
graduate courses, go to Part III. 

Part III  Job-related Courses 
 1. Is the course required by the University, or by law or regulations, to enable the employee 
  to keep his/her current salary or job? Yes  No  
 2. Does the course maintain or improve skills required in the employee’s present job? Yes  No  
 3. Is the course required to meet the minimum requirements of the employee’s present job? Yes  No  
 4. Is the course part of a program of study that will lead to qualifying the employee for a  
  new trade or business? Yes  No  
 
  
If the education both directly benefits the individual in the performance of his/her current job function and benefits the individual 
in obtaining promotions or assists in career advancement, which is the greater benefit of the education to be provided (please 
indicate by placing a checkmark next to only one of the following) 

        Current Job Performance                                      Promotion/career advancement    

Department Use Part IV Tax Determination 
If the course is a non-job related graduate-level course and the employee does not hold the 
title of RA, TA, or the equivalent, educational assistance is tax-exempt up to $5,250 per 
calendar year. 
 
 Amount of educational assistance:    
 Less maximum annual exempt amount:  -$5,250  
 Taxable educational assistance:    
 
  If the educational assistance exceeds $5,250, the excess should be processed through the  
 Payroll Office or by the department Payroll preparer. 

 

Fall  $  

Winter  $  

Spring  $  

Summer  $  

I understand that any taxable educational assistance is subject to Federal and State withholding for income tax and OASDI 
and Medicare, and I authorize the Payroll Office to withhold all applicable taxes from my earnings.  
 
 
Signature of employee   Date  
 
 
Signature of Supervisor or Department Head_  Date  
 
PAYROLL CODE 
LOC/ACC/COST CTR/FUND/PROJ/SUB/OBJ NET CHARGES 



 TAXES:  TAXATION OF SCHOLARSHIP AND FELLOWSHIP 
 GRANTS AND EDUCATIONAL ASSISTANCE 
 T-182-77 
ACCOUNTING MANUAL Page 39 
 

TL 94 **Addition 6/30/05 

 
**EXHIBIT D:    Sample Letter to Students 
 
 
The following is a sample letter to students (U.S. citizens and 
residents) who are recipients of a scholarship or fellowship 
informing them of the general tax rules regarding their award, 
including their reporting and recordkeeping responsibilities  
 
 
Name of student 
Address 
 
Dear _____________: 
 
According to our records, you are the recipient of a scholarship or 
fellowship awarded in connection with your enrollment at the 
University of California, ______________________.  The term 
“scholarship or fellowship” includes grants, waivers, and other forms 
of “gift aid,” which typically do not need to be repaid.  The purpose 
of this letter is to inform you about the general treatment of your 
scholarship or fellowship for tax purposes as well as your reporting 
and recordkeeping responsibilities.  The information provided, below, 
applies regardless of whether the scholarship or fellowship is from 
the University of California or from a third-party source.  
 
In some cases, the scholarship or fellowship funds are paid directly to 
you, while in other cases they are credited directly to your University 
student account.  For example, a scholarship from a third-party source 
that is intended to pay your fees and tuition may be paid directly to 
you, or the third party may pay the University directly on your behalf 
and the University, in turn, credits your University student account.  
Whether the scholarship or fellowship payment is paid to you directly 
or to the University on your behalf, for tax purposes, the payment is 
treated as made to you and is subject to the tax rules discussed below. 
 
Under Internal Revenue Service (IRS) regulations, you do not have to 
pay taxes on a scholarship or fellowship to the extent the funds are 
used for required tuition, fees, books, supplies, equipment, or other 
mandatory fees for classes or enrollment.  The amount of health 
insurance premiums you pay to the University in order to be enrolled 
is also considered a required fee.  To the extent you use scholarship 
or fellowship funds to pay for these types of required fees and 
expenses, the funds should be excluded from your taxable income.   
 
Regardless of how the scholarship and fellowship funds are paid to you 
(i.e., either directly or on your behalf) you are required to maintain 
records and documentation showing that you used all or a portion of 
your scholarship or fellowship funds for these required purposes. 
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**EXHIBIT D:  (Cont.) 
 
 
Any portion of a scholarship or fellowship used to pay for other 
expenses (e.g., room and board, travel, and other living expenses) 
should be included in your taxable income for the year.  Again, this 
would be the case regardless of how the funds were paid.  Therefore, 
you may have to pay income taxes on the portion of your scholarship or 
fellowship used for such expenses. For more information on the tax 
treatment of scholarships and fellowships, see IRS Publication 970 
(Tax Benefits for Education), which can be found on the IRS website at 
http://www.irs.gov/formspubs/lists/0,,id=97819,00.html.    
 
IRS regulations do not permit the University to withhold income taxes 
on the taxable portion of scholarship or fellowship payments.  
Therefore, depending upon the taxable amount of your award, you may 
need to make estimated income tax payments prior to filing your tax 
return.  For more information on the rules pertaining to estimated tax 
payments, see IRS Publication 505 (Tax Withholding and Estimated 
Taxes), which can be found at the same IRS website address shown 
above.    
 
You should make the determination regarding whether your scholarship 
or fellowship is taxable based upon your individual facts, 
irrespective of how the University may have applied your award funds 
to the amounts you owed the University. To the extent that you 
determine that a portion or all of your scholarship or fellowship 
funds are not subject to tax, you should retain receipts and other 
documents that show the total amount of your qualifying (i.e., 
nontaxable) expenses.  
 
Pursuant to the Taxpayer Relief Act of 1997, the University is 
required to file a Form 1098-T (Tuition Statement) information return 
to IRS for most students.  If a return is filed, the University must 
also provide a copy of the return to the student showing the 
information reported.  Depending on the UC campus you attend, either 
the amount of qualified tuition and related expenses paid or the 
amount billed is reported (in either Box 1 or Box 2 of the 1098-T).  
Among other information, the University also is required to report the 
amount of all scholarships and fellowships (referred to by the IRS as 
“scholarships or grants”), from all known sources, that the University 
processed on your behalf.  The aggregated amount reported for these 
types of awards is without regard to whether any portion may be 
taxable.  The amounts reported on the 1098-T represent a summary of 
the qualified tuition and related expenses, as well as any 
scholarships and fellowships you received, based on the information on 
file at the UC campus you attended.  This information may be of use to 
you in calculating the amount of the higher education tax credit or 
deduction you may be eligible to claim, but your personal financial  

http://www.irs.gov/formspubs/lists/0,,id=97819,00.html
http://www.irs.ustreas.gov/pub/irs-pdf/p970.pdf
http://www.irs.ustreas.gov/pub/irs-pdf/p505.pdf
http://www.irs.gov/pub/irs-pdf/f1098t.pdf
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**records serve as the official supporting documentation for your 

federal income tax return.  For more information about the education 
tax credit or deduction, see IRS Publication 970, which is available 
on the IRS website shown above. 
 
Please note that this letter is intended only to introduce you to the 
tax rules applicable to recipients of scholarships and fellowships. 
The University of California does not provide tax advice; you should 
contact your personal tax advisor with any questions or concerns.  
 
 
 
Sincerely, 
 
 
 
 
Designated Campus Official 
 
 
cc: Vice Chancellor for Student Affairs 
 Graduate School Deans 
 Campus Financial Aid Officers  
 

http://www.irs.ustreas.gov/pub/irs-pdf/p970.pdf
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**EXHIBIT E:   Sample Letter to Postdoctoral Scholars 
 
The following is a sample letter to postdoctoral scholars (U.S. 
citizens and residents) who are recipients of a fellowship, i.e., 
postdoctoral fellow or paid direct, informing them of the general 
tax rules regarding their award, including their reporting and 
recordkeeping responsibilities  
 
 
Name of postdoctoral fellow 
Address 
 
Dear _____________: 
 
According to our records, you are the recipient of a fellowship 
awarded in connection with your training at the University of 
California, ______________________.  Recipients of such awards include 
postdoctoral fellows, clinical fellows, and similar recipients.  The 
purpose of this letter is to inform you about the general treatment of 
your award for tax purposes.  
 
In some cases, the fellowship funds are paid directly to you, while in 
other cases the funds are provided by a third party on your behalf.  
For example, an award intended to pay the recipient’s expenses may be 
paid directly to the recipient, or it may be paid by the third party 
directly to the University and credited to the recipient’s University 
account.  In either event, however, the payment is treated for tax 
purposes as made to the fellowship recipient and will be subject to 
the tax rules discussed below. 
 
Under Internal Revenue Service (IRS) regulations, a fellowship is not 
taxable only if the funds are used for required tuition, fees, books, 
supplies, equipment, or other mandatory fees for classes or 
enrollment.  Any portion of a fellowship used to pay for other 
expenses (e.g., room and board, travel, health insurance premiums, and 
other living expenses) must be included in your taxable income for the 
year. Again, this would be the case whether the funds were paid to you 
directly or to a third party on your behalf.  Therefore, you may have 
to pay income taxes on the portion of your fellowship used for such 
expenses. 
 
Health benefits provided by the University to postdoctoral fellows and 
their dependents are subject to income tax with respect to the 
premiums that are paid by the University, less any amounts paid by the 
recipient. Benefits provided to the domestic partner of a postdoctoral 
fellow also are taxable whether or not the domestic partner qualifies  
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as a dependent.  For more information on the tax treatment of 
fellowship grants, see IRS Publication 970 (Tax Benefits for 
Education), which can be found on the IRS website at 
http://www.irs.gov/formspubs/lists/0,,id=97819,00.html. 
 
IRS regulations do not permit the University to withhold income taxes 
on the taxable portion of fellowship payments.  Therefore, depending 
upon the taxable amount of your award, you may need to make estimated 
income tax payments prior to the filing of your tax return.  For more 
information on the rules pertaining to estimated tax payments, see IRS 
Publication 505 (Tax Withholding and Estimated Taxes), which can be 
found at the same IRS website address shown above. 
 
Please note that this letter is only intended to introduce you to the 
tax rules applicable to recipients of fellowships.  The University 
does not provide tax advice; you should contact your personal tax 
advisor with any questions or concerns.  
 
 
Sincerely, 
 
 
 
Appropriate Academic Officer 
 
 
 

http://www.irs.gov/formspubs/lists/0,,id=97819,00.html
http://www.irs.ustreas.gov/pub/irs-pdf/p970.pdf
http://www.irs.ustreas.gov/pub/irs-pdf/p505.pdf

