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Current Process 
 
In the Web Merit application, the Roster Department Selection List in both the "Merit 
Review/Input" and "Audit" sections displays all departments to which a Web Merit user has 
access. For each department listed, the user may click "This Dept" to see employees listed on the 
roster for that individual department, or "Get All" to see the complete roster of all selected 
employees from all departments. The user may also click the "Down" and "Up" links to navigate 
to other departments in the control point structure to which they have access. 
 
A department is displayed on the Roster Selection List regardless of whether or not the 
department contains any employee selected in the roster extract. This can make navigation of the 
list difficult for locations with hundreds of departments. 
 

Proposed Process 
 
The Roster Department Selection List should be modified in the following manner: 
 

• If a department does not contain any employees selected in the roster extract, the “This 
Dept” link should not be clickable. 

 
• If a department is a control point containing child departments, the “Down” link should 

be clickable. 
 

• If a department contains no further child departments in the hierarchy, the “Down” link 
should not be clickable. 

 
 

 


