FI NAL
W2 2004 CHANGES

Attachnment to Service Request 16939
Novenber
Revi sed Decenmber 3, 2004

1.0

2.0

16, 2004

| NTRODUCTI ON

The

pur pose of this docunent is to request that

nodi fications be made to the W2 process for tax year 2004
reporting.

W2

2.1

EXTRACT EDI TS
Tax Deferred Pl ans
2.1.1 457(b) Plan

Wth the addition of a new 457(b) salary reduction
pl an, the enpl oyee’s year-to-date (YTD) bal ance for

GIN #396 — 457(b) Plan (flat dollar deduction)
and/ or
GIN #397 — 457(b) Pl an (percentage deduction)

needs to be extracted for reporting on the W2. A
process simlar to 403(b) reporting can be used with
the errors displayed on the PPP6010, EDB Extract Error
and Warni ng Message and/or the PPP6009, W2 Exceptions
Li st reports as appropriate.

The W2 extract file includes two flags used to indicate
condi tions encountered during editing of 403(b)
deducti on anpbunts: a negative 403(b) flag and a 403(b)
anount di screpancy flag. The flags are set to a val ue
of ‘Y when the corresponding error condition is
encountered. For 457(b) processing, simlar flags are
to be set to 'Y for reporting purposes if either of
the followi ng conditions exist:

a) if the enployee has a negative bal ance associ at ed
with a YTD 457(b) deduction anmount, then issue the
fol | ow ng nessage:

60- XXX Enpl oyee has a negative 457(b) bal ance
(severity level — enployee reject)
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b) if the enployee’ s total calcul ated 457(b) deduction
anount is not equal to EDB 6398Y bal ance, then
i ssue the foll ow ng nessage:

60- XXX Total cal cul ated 457(b) deduction anount
is not equal to 457(b) YTD deducti on
anount (severity |level — warning)

c) The Exception Condition Flag al so needs to be set
if the error condition will result in the enployee
not being issued a W2 form

d) The Pension Plan Indicator of the W2 Extract File
needs to be nodified to include an edit for the
457(b) plan. If the enployee’ s total YTD 457(b)
deduction amount is greater than zero, then the
indicator is set to ‘P .

2.1.2 403(b) Plan (12/3/04)

Currently, if an enployee has nore than one 403(b) GIN
YTD bal ance, the program checks each one for a negative
bal ance. If one of the plans has a negative bal ance,
then error nessage 60-102 is issued (Enpl oyee has
negati ve deferred conpensati on bal ance) and the
exception flag is set so that no W2 is produced even
if there is a positive accunul ated bal ance for al

pl ans.

The process should be nodified so that if the

enpl oyee’ s total cal cul ated 403(b) balance is a
negati ve amount, then the exception flag is to be set
so no W2 formis produced. 1ssue error nessage 60-110
Enpl oyee is W2 exception due to negative bal ance(s).
Error message 60-102 should continue to be issued for a
negati ve bal ance in any 403(b) plan with a severity of
war ni ng.

The same or simlar process should be used for the
457(b) pl an.
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2.2 Nanme & Address Edits
2.2.1 Enpl oyee Nane

The Social Security Adm nistration (SSA) does not
accept certain values on the W2 file regarding the
enpl oyee’ s nane. The inconsistent data needs to be
corrected prior to subm ssion of the file to SSA
Dat a El ement s:

Enpl oyee first nanme (EDB 0250)

Enpl oyee m ddl e nane, initial (EDB0251)
Enpl oyee | ast nane (EDB0252)

Enpl oyee suffix (EDB0106)

The enpl oyee nane may only contain letters (A-2),
nunbers (0-9), spaces, hyphens, periods, and
apostrophes. |If any other characters (synbols,

par ent heses, quotation marks, etc.) are encountered,
then i ssue the foll owi ng nessage:

60- XXX Enpl oyee nane contains invalid
characters (severity level — enployee
reject)

2.2.2 Territories & Possessions

For SSA reporting purposes, the U. S territories are
not considered to be foreign countries. On the W2
file only, the Postal country code is to be entered in
the state abbreviation field (positions 132-133) and
the country code field nust contain blanks (positions
186 — 187). For the W2 form the country code, as it
is defined on the enployee’'s EDB record (I RS code from
the Foreign Country Table) can be used for the mailing

addr ess.

Territory | RS Code Post al Code

Ameri can Sanpa AQ AS

Guam Q QJ

Nort hern Mari ana |sl ands CQ VP

Puerto Rico RQ PR

Virgin |slands VQ \
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2.2.3 Country Code Changes

The Postal country code is used for reporting on

the W2 file only. In a few cases, the Internal
Revenue Service (IRS) country codes, naintained in PPS,
differ fromthe Postal country codes. The IRS country
code is mapped to the Postal country code. Sone of
these links currently exist. The followng is a
conplete list of the differences.

Country | RS Code Post al Code
Beni n ( Dahoney) BN oC
Congo (Brazzaville) CF CG
Corsi ca VP oC
Kiribati KR KP
Kosovo YO Yl
Mont enegr o YO Yl
Rhodesi a* RH del ete
Ser bi a YO YI
Trini dad and Tobago** TD TT to TD
United Arab Em rates TC AE
Yugosl avi a YO Yl

*Del eted from Foreign Country Table. Delete the link, if any.
** Post al

( Not e:

code changed to IRS code, no |ink necessary.

As with the territories above, for nailing purposes,
the IRS country code can be used for printing the
enpl oyee’ s hone address on the W2 form This is the
address that will also be used for printing the 1042S
form

Abu Dhabi and Dubai — del eted 12/ 3/04)

3.0 LASER FORM W 2

3.1 On the | aser Form W2 change the year from 2003 to
2004.
3.2 |If the enployee has 457(b) plan contributions, then
they must be reported in box 12 with letter code “G
| f the enpl oyee has contributions for both GIN# 396
(flat) and GIN# 397 (percentage), then the total anount
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4.

5.

0

0

is to be reported in box 12. The form nust be nodified
to include a fourth line as shown in the sanple W2
form (Attachment 1).

3.3 Box 13 nust be noved in order to nmake roomfor the
additional line in box 12 (see Attachnment 1).

3.4 It is not required that the letter code (e.g. 94-
6002123-G be included in the enployer’s Enpl oyer
I dentification Nunber (EIN) field (box b). Please
delete the letter and hyphen. Only the 9-digit nunber
(itncluding the first hyphen) is required to be printed
on the W2 form (copynenber CPWSXTRC) .

W2 FILE

The reporting year (2004) is entered on the Specification
record and is used in the Enployer Record (RE type, |ocation
3 - 6). Thus, no change to the W2 file is required for
reporting the tax year.

The enpl oyee’s total contributions to the 457(b) plan are to
be reported in the Enpl oyee Wage Record (Code RW, field
320-330. No negative anobunts are to be reported, right
justify and zero fill.

Annual State File

Several years ago, state |aw was enacted to elimnate the
need for enployers to file W2 forms with the Enpl oynent
Devel opnent Departnment (EDD). EDD gives enpl oyers two
choices for reporting fourth quarter wages. Enployers can
either submt a fourth quarter magnetic tape separately or
conbine it wth federal annual wage reporting. |If the
|atter choice is selected, one tape is sent to EDD and a
copy is sent to the Social Security Administration (for W2
reporting).

The Payrol |/ Personnel System (PPS) was nodified only to
print “No State tape required to be sent to EDD for 1995" on
the reports from program PPP6014. Progranm ng for the Code
“S” record was not nodified in the event the state decided
to reactivate the file. Canpuses were instructed to produce
the file and hold it.

Since the annual W2 file for the state is not required,
pl ease nodify the programto not produce it. This does not
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elimnate the need to report annual state taxable gross and
taxes withheld on the W2 form

6.0 REPORTS

The follow ng reports should be nodified to include the new
457(b) pl an:

PPP6007 W2 Confirmation and Summary

PPP6008 Non- Resi dent Exenpt Alien Report

PPP6009 W2 Exceptions List

PPP6011 Campus Sunmmary, Annual Wage and Tax Reporting
PPP6014 Total s Reporting

PPP6017 W2 Qut-of-State Report

PPP6019 W2 Editing Error Conditions List

In addition the PPP6014 report should also be nodified to
del ete (or suppress print) the state gross and tax anmounts
on the Federal and State W2 Tapes reports.

Sanpl e reports are provided in Attachnment 2.

7.0 W2 CLEAN- UP

7.1 The followi ng GIN nunbers need to be added to
copynmenber CPWSXTRC:

345 DCP Career BG- (Balanced Growth Fund)

346 DCP Career TIPS (Treasurer’s Inflation-Protected
Securities)

347 DCP Casual BGF

348 DCP Casual TIPS

349 DCP Summer Sal ary BGF

350 DCP Summer Sal ary TIPS

Do not renove the old GIN nunbers related to the nmulti-
asset funds. This will be done with changes for the
2005 tax reporting year.

7.2 The old Depcare GIN#225 needs to be renoved from
copynenber CPWSXTRC.
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7.3 GIN #248 and #249 are to be renoved from copynenber
CPWSXTRC since they were never used for a second
Fidelity plan.

8.0 | MPLEMENTATI ON

These changes need to be inplenented in tinme for
distribution of the W2 fornms to enpl oyees by January 31,
2005. The filing deadline for magnetic nmedia is February
28, 2005 and the deadline for electronic filing is March 31,
2005.
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ATTACHVENT 1
2004 W2 TEMPLATE

Page 1 of 3

a Control nunber

d Enpl oyee's soci al

security nunber 1 Wages, tips, other conpensation 2 Federal incone tax

wi t hhel d

¢ Enpl oyer's nane, address, and ZI P code

3 Social security wages

4 Social security tax w thheld

5 Medi care wages and tips

6 Medicare tax withheld

9 Advance El C paynent

10 Dependent care benefits

e Enpl oyee's nane, address, and ZI P code

12 See Instrs for Box 12

12a C exec life ins
12b E 403(b)
12c G 457(b)

14 O her

DCP- CAS
DCP- REG

12d P novi ng expenses OTHR | NC
, - | NTEREST
b Enpl oyer identification nunber FRI NCGES

I NCLUDED | N BOX 01:

Thi s infmmati on is being furnished to the Internal Revenue Service 13 Retirenent plan

OVB No. 1545-0008 Departnent of the Treasury-Internal

Revenue Service

Form VM 2 Wage and Tax 2004

St at ement

Copy B To Be Filed Wth Enpl oyee's FEDERAL Tax Return

15 State | Enployer's state | D No.

16 State wages,

tips,

etc.

17 State income tax 18 Local wages,tips,etc. 19 Local income tax

20 Locality
name
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ATTACHVENT 1
2004 W2 TEMPLATE
Page 2 of 3

A Control nunber

d Enpl oyee's soci al

security numnber

1 Wages, tips, other conpensation

2 Federal incone tax wthheld

c Enpl oyer's nane, address, and ZI P code

3 Social security wages

4 Social security tax w thheld

5 Medi care wages and tips

6 Medicare tax w thheld

9 Advance El C paynent

10 Dependent care benefits

e Enpl oyee's nane, address, and ZI P code

12 See Instrs for Box 12

12a C exec life ins
12b E 403(Db)

12c G 457(b)

12d P novi ng expenses

b Enpl oyer identification nunber

14 O her

DCP- CAS

DCP- REG

I NCLUDED I N BOX 01:
OTHR | NC

| NTEREST

FRI NGES

This inflLlmation is being furnished to the Internal
If you are required to file a tax return,
sanction may be inmposed on you if this inconme is taxable and you fail

report it.

OVB No. 1545-0008 Departnent of the Treasury-I|nternal

Revenue Service
a negligence penalty or other

Revenue Service

13 Retirenent plan

Form VM 2 Wage and Tax 2004

Copy C For EMPLOYEE' S RECORDS (See Notice to Enpl oyee

St at ement

on back of Copy B.

15 State | Enpl oyer's state I D No.

16 State wages,

tips,

etc.

17 State income tax

18 Local wages,tips,etc.

19 Local income tax 20 Locality
name
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ATTACHVENT 1

2004 W2 TEMPLATE
Page 3 of 3

a Control nunber d Enpl oyee's social security nunber

1 Wages, tips, other conpensation

2 Federal income tax withheld

c Enpl oyer's nane, address, and ZI P code

3 Social security wages

4 Social security tax w thheld

5 Medi care wages and tips

6 Medicare tax withheld

9 Advance ElI C paynent

10 Dependent care benefits

e Enpl oyee's nane, address, and ZI P code

12 See Instrs for Box 12

12a C exec life ins
12b E 403(b)

12¢ G 457(b)

12d P novi ng expenses

b Enpl oyer identification nunber

14 O her

DCP- CAS

DCP- REG

I NCLUDED I N BOX 01:
OTHR | NC

| NTEREST

FRI NCES

d

OVB No. 1545-0008 Departnent of the Treasury-Internal Revenue Service

13 Retirenent plan

Form VM 2 Wage and Tax 2004

Copy 2 To Be Filed Wth Enpl oyee's State, Cty, or

St at emrent

Local Inconme Tax Return

15 State | Enployer's state | D No. 16 State wages, tips, etc.

17 State incone tax

18 Local wages,tips,etc.

19 Local income tax 20 Locality
name
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