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FINAL
W-2 2004 CHANGES
Attachment to Service Request 16939
November 16, 2004
Revised December 3, 2004

1.0 INTRODUCTION

The purpose of this document is to request that
modifications be made to the W-2 process for tax year 2004
reporting.

2.0 W-2 EXTRACT EDITS

2.1 Tax Deferred Plans

2.1.1  457(b) Plan

With the addition of a new 457(b) salary reduction
plan, the employee’s year-to-date (YTD) balance for

GTN #396 – 457(b) Plan (flat dollar deduction) 
and/or
GTN #397 – 457(b) Plan (percentage deduction)

needs to be extracted for reporting on the W-2.  A
process similar to 403(b) reporting can be used with
the errors displayed on the PPP6010, EDB Extract Error
and Warning Message and/or the PPP6009, W2 Exceptions
List reports as appropriate.

The W2 extract file includes two flags used to indicate
conditions encountered during editing of 403(b)
deduction amounts:  a negative 403(b) flag and a 403(b)
amount discrepancy flag.  The flags are set to a value
of ‘Y’ when the corresponding error condition is
encountered.  For 457(b) processing, similar flags are
to be set to ‘Y’ for reporting purposes if either of
the following conditions exist:

a) if the employee has a negative balance associated
with a YTD 457(b) deduction amount, then issue the
following message:

60-xxx Employee has a negative 457(b) balance
(severity level – employee reject)
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b)  if the employee’s total calculated 457(b) deduction
    amount is not equal to EDB 6398Y balance, then 
    issue the following message:

    60-xxx Total calculated 457(b) deduction amount
is not equal to 457(b) YTD deduction 
amount (severity level – warning)

c)  The Exception Condition Flag also needs to be set 
    if the error condition will result in the employee 
    not being issued a W2 form.

d)  The Pension Plan Indicator of the W2 Extract File 
    needs to be modified to include an edit for the 
    457(b) plan.  If the employee’s total YTD 457(b) 
    deduction amount is greater than zero, then the 
    indicator is set to ‘P’.

2.1.2 403(b) Plan (12/3/04)

Currently, if an employee has more than one 403(b) GTN
YTD balance, the program checks each one for a negative
balance.  If one of the plans has a negative balance,
then error message 60-102 is issued (Employee has
negative deferred compensation balance) and the
exception flag is set so that no W-2 is produced even
if there is a positive accumulated balance for all
plans.

The process should be modified so that if the
employee’s total calculated 403(b) balance is a
negative amount, then the exception flag is to be set
so no W-2 form is produced.  Issue error message 60-110
Employee is W2 exception due to negative balance(s).
Error message 60-102 should continue to be issued for a
negative balance in any 403(b) plan with a severity of
warning.

The same or similar process should be used for the 
457(b) plan.
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2.2 Name & Address Edits

2.2.1  Employee Name

The Social Security Administration (SSA) does not
accept certain values on the W-2 file regarding the
employee’s name.  The inconsistent data needs to be
corrected prior to submission of the file to SSA.
Data Elements:

Employee first name (EDB 0250)
   Employee middle name, initial (EDB0251)
   Employee last name (EDB0252)
   Employee suffix (EDB0106)

The employee name may only contain letters (A-Z),
numbers (0-9), spaces, hyphens, periods, and
apostrophes.  If any other characters (symbols,
parentheses, quotation marks, etc.) are encountered,
then issue the following message:

60-xxx Employee name contains invalid
characters (severity level – employee
reject)

   2.2.2  Territories & Possessions

For SSA reporting purposes, the U.S. territories are
not considered to be foreign countries.  On the W-2
file only, the Postal country code is to be entered in
the state abbreviation field (positions 132-133) and
the country code field must contain blanks (positions
186 – 187).  For the W-2 form, the country code, as it
is defined on the employee’s EDB record (IRS code from
the Foreign Country Table) can be used for the mailing
address.

Territory IRS Code Postal Code

American Samoa    AQ AS
Guam    GQ GU
Northern Mariana Islands    CQ MP
Puerto Rico    RQ PR
Virgin Islands    VQ VI
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2.2.3  Country Code Changes

The Postal country code is used for reporting on
the W-2 file only.  In a few cases, the Internal
Revenue Service (IRS) country codes, maintained in PPS,
differ from the Postal country codes.  The IRS country
code is mapped to the Postal country code.  Some of
these links currently exist.  The following is a
complete list of the differences.

Country IRS Code Postal Code

Benin (Dahomey)    BN OC
Congo (Brazzaville)    CF      CG
Corsica    VP OC
Kiribati    KR KP
Kosovo    YO YI
Montenegro    YO YI
Rhodesia*    RH    delete
Serbia    YO YI
Trinidad and Tobago**    TD   TT to TD
United Arab Emirates    TC AE
Yugoslavia    YO YI

 *Deleted from Foreign Country Table. Delete the link, if any.
**Postal code changed to IRS code, no link necessary.

As with the territories above, for mailing purposes,
the IRS country code can be used for printing the
employee’s home address on the W-2 form.  This is the
address that will also be used for printing the 1042S
form.

(Note:  Abu Dhabi and Dubai – deleted 12/3/04)

3.0 LASER FORM W-2

3.1 On the laser Form W-2 change the year from 2003 to
2004.

3.2 If the employee has 457(b) plan contributions, then
they must be reported in box 12 with letter code “G”.
If the employee has contributions for both GTN# 396
(flat) and GTN# 397 (percentage), then the total amount
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is to be reported in box 12.  The form must be modified
to include a fourth line as shown in the sample W-2
form (Attachment 1).

3.3 Box 13 must be moved in order to make room for the
additional line in box 12 (see Attachment 1).

3.4 It is not required that the letter code (e.g. 94-
6002123-G) be included in the employer’s Employer
Identification Number (EIN) field (box b).  Please
delete the letter and hyphen.  Only the 9-digit number
(including the first hyphen) is required to be printed
on the W-2 form (copymember CPWSXTRC).

4.0 W-2 FILE

The reporting year (2004) is entered on the Specification
record and is used in the Employer Record (RE type, location
3 - 6). Thus, no change to the W-2 file is required for
reporting the tax year.

The employee’s total contributions to the 457(b) plan are to
be reported in the Employee Wage Record (Code RW), field
320-330.  No negative amounts are to be reported, right
justify and zero fill.

5.0 Annual State File

Several years ago, state law was enacted to eliminate the
need for employers to file W-2 forms with the Employment
Development Department (EDD).  EDD gives employers two
choices for reporting fourth quarter wages.  Employers can
either submit a fourth quarter magnetic tape separately or
combine it with federal annual wage reporting.  If the
latter choice is selected, one tape is sent to EDD and a
copy is sent to the Social Security Administration (for W-2
reporting).

The Payroll/Personnel System (PPS) was modified only to
print “No State tape required to be sent to EDD for 1995” on
the reports from program PPP6014.  Programming for the Code
“S” record was not modified in the event the state decided
to reactivate the file.  Campuses were instructed to produce
the file and hold it.

Since the annual W-2 file for the state is not required,
please modify the program to not produce it.  This does not
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eliminate the need to report annual state taxable gross and
taxes withheld on the W-2 form.

6.0 REPORTS

The following reports should be modified to include the new
457(b) plan:

PPP6007 W-2 Confirmation and Summary
PPP6008 Non-Resident Exempt Alien Report
PPP6009 W-2 Exceptions List
PPP6011 Campus Summary, Annual Wage and Tax Reporting
PPP6014 Totals Reporting
PPP6017 W-2 Out-of-State Report
PPP6019 W-2 Editing Error Conditions List

In addition the PPP6014 report should also be modified to
delete (or suppress print) the state gross and tax amounts
on the Federal and State W2 Tapes reports.

Sample reports are provided in Attachment 2.

7.0 W-2 CLEAN-UP

7.1 The following GTN numbers need to be added to
copymember CPWSXTRC:

345 DCP Career BGF  (Balanced Growth Fund)
346 DCP Career TIPS (Treasurer’s Inflation-Protected

Securities)
347 DCP Casual BGF
348 DCP Casual TIPS
349 DCP Summer Salary BGF
350 DCP Summer Salary TIPS

Do not remove the old GTN numbers related to the multi-
asset funds.  This will be done with changes for the
2005 tax reporting year.

7.2 The old Depcare GTN#225 needs to be removed from
copymember CPWSXTRC.
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7.3 GTN #248 and #249 are to be removed from copymember
CPWSXTRC since they were never used for a second
Fidelity plan.

8.0 IMPLEMENTATION

These changes need to be implemented in time for
distribution of the W-2 forms to employees by January 31,
2005.  The filing deadline for magnetic media is February
28, 2005 and the deadline for electronic filing is March 31,
2005.
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ATTACHMENT 1
2004 W-2 TEMPLATE

Page 1 of 3

a Control number d Employee's social security number 1 Wages, tips, other compensation 2 Federal income tax withheld

3 Social security wages 4 Social security tax withheld

5 Medicare wages and tips 6 Medicare tax withheld

c Employer's name, address, and ZIP code

9 Advance EIC payment 10 Dependent care benefits

12 See Instrs for Box 12

12a C exec life ins
12b E 403(b)
12c G 457(b)
12d P moving expenses

e Employee's name, address, and ZIP code

b Employer identification number

14 Other

DCP-CAS
DCP-REG
INCLUDED IN BOX 01:
OTHR INC
INTEREST
FRINGES

This information is being furnished to the Internal Revenue Service

OMB No. 1545-0008 Department of the Treasury-Internal Revenue Service                             

13 Retirement plan
Form W-2  Wage and Tax  2004

        Statement

Copy B To Be Filed With Employee's FEDERAL Tax Return

15 State Employer's state ID No. 16 State wages, tips, etc. 17 State income tax 18 Local wages,tips,etc. 19 Local income tax 20 Locality
name



November 16, 2004    Page 9 of 10
Rev. 12/3/04
W-2 2004 Changes

ATTACHMENT 1
2004 W-2 TEMPLATE

Page 2 of 3

A Control number d Employee's social security number 1 Wages, tips, other compensation 2 Federal income tax withheld

3 Social security wages 4 Social security tax withheld

5 Medicare wages and tips 6 Medicare tax withheld

c Employer's name, address, and ZIP code

9 Advance EIC payment 10 Dependent care benefits

12 See Instrs for Box 12

12a C exec life ins
12b E 403(b)
12c G 457(b)
12d P moving expenses

e Employee's name, address, and ZIP code

b Employer identification number

14 Other

DCP-CAS
DCP-REG
INCLUDED IN BOX 01:
OTHR INC
INTEREST
FRINGES

This information is being furnished to the Internal Revenue Service
If you are required to file a tax return, a negligence penalty or other
sanction may be imposed on you if this income is taxable and you fail to
report it.

OMB No. 1545-0008 Department of the Treasury-Internal Revenue Service

13 Retirement plan
Form W-2  Wage and Tax  2004

        Statement
Copy C For EMPLOYEE'S RECORDS (See Notice to Employee

on back of Copy B.

15 State Employer's state ID No. 16 State wages, tips, etc. 17 State income tax 18 Local wages,tips,etc. 19 Local income tax 20 Locality
name
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ATTACHMENT 1

2004 W-2 TEMPLATE
Page 3 of 3

a Control number d Employee's social security number 1 Wages, tips, other compensation 2 Federal income tax withheld

3 Social security wages 4 Social security tax withheld

5 Medicare wages and tips 6 Medicare tax withheld

c Employer's name, address, and ZIP code

9 Advance EIC payment 10 Dependent care benefits

12 See Instrs for Box 12

12a C exec life ins
12b E 403(b)
12c G 457(b)
12d P moving expenses

e Employee's name, address, and ZIP code

b Employer identification number

14 Other

DCP-CAS
DCP-REG
INCLUDED IN BOX 01:
OTHR INC
INTEREST
FRINGES

OMB No. 1545-0008 Department of the Treasury-Internal Revenue Service

13 Retirement plan
Form W-2  Wage and Tax  2004

         Statement
Copy 2 To Be Filed With Employee's State, City, or

Local Income Tax Return

15 State Employer's state ID No. 16 State wages, tips, etc. 17 State income tax 18 Local wages,tips,etc. 19 Local income tax 20 Locality
name


