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Overvi ew

In response to AB2410, which inposed California Labor Code rul es
on the University regarding the final paynent of wages, Payrol
Managers have indicated that a special payroll conputation cycle
is necessary. This Final Pay cycle will create a special Online
time roster of eligible enployees (i.e., those enployees with
appoi ntments expiring on, or separating as of, a specific date).

Each Final Pay cycle defined will be associated with, and
represent, a standard pay cycle but will include only those
eligible for final payoff within that cycle. For exanple, a Final
Pay cycle ending on 6/20 is setup indicating the Monthly Current
(“MJ) cycle which normally ends on 6/30. This Final Pay cycle is
initiated by entering a PPP340 Run Specification which contains
the normal MO Cycle Type information (including the nornmnal
Begi n/ End Dates) but also entering two new fields, Final Pay
Cycle Type (e.g., Y1) and Final Pay End Date (i.e., 6/20). For
this Final Pay “Y1” cycle, only those enpl oyees who are nornmally
paid on the MO cycl e and whose enpl oynent ends on 6/20 will be
selected. A separate tine roster wll be produced. Those

enpl oyees selected for the Y1 cycle will be paid through this
cycl e and bypassed for normal processing during the regular “MY
cycle. That is, the Y1 cycle will “sinmulate” the normal MO cycle
but will include only those enpl oyees whose enpl oynent is

term nating on 6/20.

It is inportant to think of a Final Pay cycle as sinply an
alternative normal cycle. That is, if you are paid on one, you
won't be paid on the other.

For each sel ected enpl oyee on this Final Pay roster, nornmal
current paynents (i.e., TE, TX, as well as automatic pay) wll be
bl ocked on the enpl oyee’s next normal pay cycle. |nstead,
paynments based on the roster will be generated during the new pay
cycle to produce a final payoff for the individual.

Unl i ke standard processing, when an enployee is eligible for the
Final Pay conpute, a tinme roster entry will be included for each
applicabl e EDB distribution regardl ess of the appointnment Tine
Report Code. That is, if the eligible distribution is froman
Exception (i.e., salaried) appointnment, a “TE” roster entry wll
be produced. Conversely, if the distributionis froma Positive
Pay appointnent (i.e., time input required), a “TX’ roster entry
w || be produced.
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When an enpl oyee has been initially selected for a Final Pay
roster and then University enploynent is extended, the enployee’s
Final Pay roster entries will be blocked and he/she wll be
returned to normal processing as |long as neither the normal pay
cycle nor the Final Pay Cycle has already been run.

When an enpl oyee has been selected for the final pay roster and

enpl oyment is not extended, that enployee will be processed by
the Final Pay Cycle as though it were his/her normal cycle. This
i ncludes salaried (automatic) pay (i.e., if he is on the roster

wi th an Exception (“TE’) entry and no tine is “checked off”, then
automatic pay is issued based on the EDB distribution begin/end
within the bounds of the sinulated nornmal pay cycle).

Once selected for final payoff (unless intervening EDB update has
extended the individual’s enploynent), it is the departnment’s
responsibility to either:

- Anticipate the current period accrual and enter the
enpl oyee’ s resulting total Vacation Hours Bal ance as
term nal vacation pay (may be assigned in the overtine/leave
time roster positions), or

- Use the "automatic TRM provision per Release 362 to cause
all remaining Vacation Hours (including the current vacation
accrual) to be paid as TRM (i.e., using THF/ Entry Updat e,
enter a TRM paynent specifying zero TRM hours).

Addi tionally, benefit deductions and taxes will be determ ned as
t hough the conpute were the enployee’s regularly schedul ed pay
cycle, as applicable. For this Final Pay conpute, the enployee’s
normal pay disposition will be tenporarily overridden so that the
enpl oyee receives a paper check.

The Rush Check process will also be inpacted by this final pay
process. During the OPT1 process, if the Final Pay Indicator
(screen PPRC100) is entered as “Y’, all automatic salary pay and
all TX/ TE paynents will be blocked (unless already issued or
pendi ng) for the tine span of the normal cycle associated with

t he Rush Check date (this function includes enpl oyees paid on a
Bi - weekl y pay schedul e).

Note: Only Monthly Current (MO, Monthly Arrears (MA), and Sem -
Monthly (SM pay cycles are recommended for a Final Pay Conpute.
That is, Bi-Wekly cycles are prone to severe timng probl ens
because they cross nonthly as well as fiscal year (split

ti mesheets) boundaries and are paid on an extended arrears basis.
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For exanple, in the current cal endar year, the B2 cycle ends on
June 21 and is paid July 2. Thus, for a final pay “last working
day” paper check to be issued on June 30'", normal current pay
for both the B2 cycle (ends 6/21) and the Bl cycle (ends 7/5)
woul d have to bl ocked from normal paynent and yet be derived
during the Final Pay conpute. Additionally, regular hours
reported for 6/22 through 6/30 which are applicable to the Bl
cycle woul d necessitate sinmulating the Leave Accrual period to be
cl osed on the B2 cycle ending on 7/19. Thus, the final paynent
woul d have to sinulate different functions of three bi-weekly
cycles (i.e., the B2-6/21, the B1-7/5, and the B2-7/19).

G ven the propensity for appointnent extension or re-hire within
this three pay period tinme frane, the potential for inaccurate
paynent or accrual is large. Therefore, Bi-weekly pay cycle
processing for final pay conputes is not recommended.

The approach taken for this design mnimzes the areas of change
in the current functionality of PPS. It should be noted that
virtually every major function of PPS (from Pending Prem uns and
Executive Severance to Leave Accrual and uni on deducti ons)
utilize Pay Cycle and/or Period End Date within derivation
formul as. Therefore, because of tine and resource limtations,
the scope of this design precludes certain functions (esp. bi-
weekly cycles) of Service Request 14876.

New EDB Dat a El ements

One existing EDB el ement (Final Pay Indicator, DE 0771; refer to
rel ease 1411) and two new EDB el enents (DE 0772, and 0773) w ||
provi de the tim ng consideration data necessary to span one
normal pay cycle for effected enpl oyees:

1. Final Pay (FP) Indicator (DE 0771)
2. FP Cycle (DE 0772)
3. FP Date (DE 0773).

These three EDB el enents are transitory in nature and provide the
comuni cati on between the Rush Check process, Final Pay cycles
and standard pay cycles for a period of time represented by the
enpl oyee’ s normal pay schedule. After this pay cycle time span,
they will be re-initialized (to blanks/zeros) for possible re-use
dependent on whet her enpl oynent is eventually extended. These

el emrents will be blocked fromexplicit update by the user.
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The val ues of the three data elenents will be maintained
automatically during the conpute process by progranms PPP320,
PPP330, and PPP410 and during the Rush Check process by PPRCNET.

1. Final Pay (FP) Indicator (DE 0771) - values are: blank
(normal), “F” (final pay issued by Final Pay Conpute), “P”
(pending or paid by Final Pay Compute), “Y’ (Rush Check
final pay issuance), “Z" (Rush Check final pay issuance
after selection for Final Pay Conpute).

2. FP Cycle (DE 0772) — represents the enployee’s Primary Pay
Schedul e at either the tine of Final Pay (includes Rush
Check) or the prelimnary eligibility for Final Pay.

3. FP Date (DE 0773) — represents either the PCR End Date as
taken fromthe Final Pay End Date (PPP340 Run
Specification) or the current date when the update source
IS Rush Checks.

New PAR El enent

The “Final Pay Status" is a new PAR el enent (PAR2165) and w il be
carried on both the sequential and DB2 PAR It will reside only
on “current activity” Type PARs and will normally be bl ank.
Initially, it wll only be displayed on the PPP4401 report and
only when non-blank (refer to PPP440).

The PAR Final Pay Status perfornms a different function than that
of the transient EDB "Final Pay" elenents which are kept on the
on the enployee's EDB Record during the time span of the pay
cycle of the final paynent.

The PAR Final Pay Status indicates how that enpl oyee was handl ed,
internms of final pay criteria, at the point of tinme of the
PPP390/ PPP400 conpute process. For exanple, when enployee is
selected for a Final Pay Conpute and does not extend enpl oynent,
the Final Pay Status on the Current Activity PAR created fromthe
Final Pay conpute will be "F* (final pay issued by this cycle).
When the sane enpl oyee's normal conmpute is run, the FP Status
will indicate "X' (treat like XX cycle) but only if a Current
Activity PAR is produced (which is not likely). "Treat |ike XX"
means that TE/ TX/ AU pay is bl ocked and that no normal cycle Fixed
Deducti ons are generat ed.

The values of the Final Pay Status (displayed on PPP4401 as
“FPS:”) are as foll ows:
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1

2.
3.

Bl ank — Normal (no final pay indicated by conpute or rush
check within current normal pay period).

“F" - Final pay issued during this Final Pay conpute.

“P'" - "Pending"; Normal pay issued by Final Pay conpute
(i.e., enployee was originally selected for Final Pay
roster but extended after the normal cycle was already run
but before the associated Final Pay was run. Therefore,
normal pay nust be issued in the Final Pay cycle because

t he enpl oyee was bl ocked during the execution of the

associ ated normal cycle).

“B" — Block TE/ TX/ AU pay in PPP390 but otherw se treat the
cycle like normal conpute so current |eave accrual period
is closed, etc) but in PPP400, treat the cycle like an XX
(i.e., no fixed deductions). This Final Pay Status value is
normal |y associ ated the enpl oyee’s normal pay cycle when a
final pay Rush Check has been issued sonetine during the
peri od covered by the normal cycle.

“X'" - Treat the cycle like an XX both in PPP390 and PPP400.
This Final Pay Status value is normally associated the

enpl oyee’ s nornmal pay cycle if the enpl oyee has been, or
wi Il be, processed during a Final Pay Conpute where al
normal cycle processing will be perforned for the

i ndi vi dual .

“rr Sonme formof final pay activity occurred prior to the
begin date of this, the enployee's current normal cycle
(since this activity is froma prior time period, the Fina
Pay el ements on his/her EDB record will be renoved.
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Description of Modifications

PPP340

Program PPP340 initiates the running of a Pay Cycle by creating a
Payrol|l Control Record (PCR) based on the specification entered
Pay Cycle, Pay Period End Date (PPE Date), and user chosen
Payrol|l Process ldentifier (PPl) code. The PPl code nust be

uni que because it identifies file relationships associated with
the Pay Cycle and End Date which will be processed.

The defined new “Final Pay” conpute cycle will be defined to the
system process as having a “Y” in the first position of the Pay

Cycl e.
Run Specification Changes — PPP340

Two new fields will be assigned to the PPP340 Run Specification
(refer to revised UPAY656): Final Pay Cycle Type and Fi nal Pay
End Date. These new fields (see below) should be entered only
when a Final Pay conpute cycle (i.e., YX Cycle) is applicable.

When a YX Cycle is to be initiated, the standard fields of the
PPP340 Run Specification should be entered. That is, the Check
Date, End Date, Cycle Type and Begin Date should be entered with
the data pertaining to the nornal pay cycle to be sinulated for
final payoff of indicated enployees. The Cycle Type specified (in
addition to the Final Pay End Date, see below) will provide the
selection criteria for enployees to be included for payoff. That
is, the specified Cycle Type nust match the enployee’'s Primary
Pay Schedule in order for the enpl oyee to be sel ected.
Additionally, the two new PPP340 Run Specification fields nust be
entered as foll ows:

The Final Pay Cycle Type (cols 69-70) nust be entered with a
“Y' in the first position. The second position nay contain
any al pha or nuneric character. Al PARS created during this
YX Cycle will be identified with this val ue.

The Final Pay End Date (mmudyy; col 71-76) nmust be entered
and nmust be within the date range of the Pay Cycle (cols 23-
24) to be sinulated for payoff. The Final Pay End Date w ||
serve as the selection criteria for enployees to be included
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in the Final Pay (i.e., YX) Cycle tine roster. That is, only
t hose enpl oyees with appointnents expiring on, or separating
as of, the Final Pay End Date wll be sel ected. Those

enpl oyee who have | eave dates or any appoi ntment which
extend beyond the End Date will not be sel ected.

Wen a YX Cycle is initiated, it is also assuned that a “Speci al
Check Date” (cols 55-60) will be indicated on the Run
Speci fication.

Note that when a YX Cycle is scheduled by a canpus, it is

i mportant to run PPP340 and PPP320 (tine roster creation) for the
YX Cycle prior to running PPP340/ PPP300/ PPP320 for the normal pay
cycle to be sinulated. In this manner, an enpl oyee sel ected for
the YX Cycle will not be listed on any tine roster pertaining to
t he normal pay cycle.

Specification Edits — PPP340

When a non-bl ank Final Pay Cycle Type is encountered on the
PPP340 run specification, a YX Cycle (i.e., final pay) is
indicated and the following edits and inplications wll be
enf or ced:

1. The standard Check Date, End Date, Cycle Type and Begin
Date are edited as normal against the System Cal endar.
These fields represent the pay period to be sinulated for
the final pay YX Cycle. For purposes of this design
docunent, the standard Cycle Type (cols 23-24) will be
identified as the “sinulated Cycle Type” when used in
context of a YX Cycle.

The first position of the Final Pay Cycle Type nust be “Y”
The Final Pay End Date nust be within the date range of the
“sinmul at ed” pay peri od.

If the normal pay period to be sinulated has al ready been
run, the YX Cycle will be rejected.

If the normal pay period prior of that to be sinulated has
not already been run, the YX Cycle will be rejected.

o~ Wb

Time line verifications associated with whether or not the norma
cycle or prior normal cycle has already been run (itenms 4 and 5,
above) will be perfornmed by new nodul e PPCALYX (new).
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Payroll Control Record (PCR) Considerations

If the Run Specification for the YX Cycle is free of edit errors,
the Payroll Control Record (PCR) and subordinate records will be
built as normal except for the foll ow ng:

A new PCR field, Sinmulated Normal Cycle, wll be set to the
val ue of the normal Pay Cycle indicated on the Run

Speci fication.

A new PCR field, Sinulated Normal End Date, will be set to
the value of the nornmal Pay Cycle End Date.

The existing PCR End Date will be set to the value of the
Final Pay End Date indicated on the Run Specification.

The existing PCR Pay Cycle will be set to the value of the
Final Pay Cycle Type indicated on the Run Specification.

In this manner, for Final Pay conpute cycles, the PCR and the
resulting PAR file/reports will be identified with the
specification entered Final Pay Cycle Type and the Final Pay End
Date. However, the PCRw Il internally carry work days and ot her
information related to the Sinulated Normal Cycle and Sinmul at ed
Normal End Date. Therefore, tenporary internal swtching of
“final pay” cycle and end date for “normal” cycle and end date
may occur in subsequent prograns to trigger various functional
pur poses necessary for the payoff.

PPP320

Program PPP320 popul ates the Tine Table (i.e., DB2 Tine Roster)
for those EDB distributions which are eligible for online tinme
sheet entry for the cycle PPl established by PPP340. Using the
supplied PP, PPP320 will call nodule PPTIME iterative tines
until PPTIME returns a conpleted status. Each entry returned by
PPTI ME includes a formatted TX or TE tinme transaction which is
inserted into the Tine Table. The primary key of the Tinme Table
is the foll ow ng:

PPl (eight characters; identifies the cycle to be paid)
Enpl oyee Nane

Enpl oyee I D

EDB Di stribution Nunber

Bi -weekly Fi scal End Code

RLONE
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PPP320 will not process “XX' cycles (enployees are not normal |y
paid on “XX’ cycles so a tine roster is not applicable). However,
the “YX’ nust be processed by PPP320 so any requirenent (e.g.,
Cycle Begin Date) related to a standard cycle (MO, BW SM or M)
must be rel axed so that an YX will be processed.

This will be acconplished when needed by tenporally treating the
YX Cycle’s PCR Pay Cycle and End Date (e.g., “Y1/061503") as

t hough it were the Sinulated Normal Cycle and End Date (e.g.,
“MJY 063003”) in the programis internal PCR work area. Since the
internal PCR Work Days were built based on the Sinulated Norma
Cycle, fractional paynments will be handl ed properly.

YX Cycl e Processing — PPP320
During the processing of a YX Cycle:

1. If the normal cycle (indicated by the PCR Sinul ated Nor mal
Cycl e and Simul ated Normal PPE Date) has al ready been run,
the run should be aborted because paynents are already
pendi ng for the pay period (i.e., double paynment woul d be
made if cycle was processed again).

2. If the enployee’s Primary Pay Cycl e does not equal the PCR
Simul ated Nornmal Cycle, the enpl oyee shoul d be bypassed from
the YX Cycle tine roster.

3. If the enployee has already received final pay for this
time franme, the enployee shoul d be bypassed fromthe YX
Cycle tinme roster. That is, if an FP PPE Date is present for
t he enpl oyee (Rush Check payoff) and the date is not earlier
than the sinulated cycle’s begin, it is a recent payoff so
t he enpl oyee shoul d be bypassed.

4. A screen for basic YX Cycle eligibility will be made. That
is, to be eligible, the enployee nust have at |east one
active Appointnent Pay Cycle which matches the PCR Si mul at ed
Normal Cycle and, either the Separation Date matches the YX
Cycle End Date or the Appointnment End Date natches the YX
Cycle End Date with no other appointnents that are active
beyond this date (nor future | eave of absence dates).

5. If not eligible as per above, the enployee will be bypassed
YX Cycl e.

6. When eligible, PPTIME will be called to devel op Ti ne Roster
entries (TX/ TE) for eligible distributions associated with
the sinul ated pay cycle. During this process, paynent
amounts will be cal cul ated based on full sinulated cycle
(i.e., if an MO cycle were being processed and the YX Cycle
End Date was the 15'" since to be eligible, either the
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appoi nt ment ended on the 15'" or the enpl oyee was separat ed
on the 15'", the appropriated payment will be calcul ated for
the YX Roster).

7. Note that during a YX Cycle, all “positive pay”
appoi ntments (CPWSXI C2; I DC-TIME-RPT-CD) will be treated
like Tinme Report Code “Z” and thus, if eligible, will have a

TX roster tine |line generated. Al so, all “exception pay”
appointments will be treated Iike Tine Report Code “R’ and
thus, if eligible, will have a TE roster tine |line
gener at ed.

8. Wen the enpl oyee was otherw se eligi ble based on
Appoi ntment End Date (or Separation Date) but no tine line
entries were devel oped by PPTIME, the enployee will be
bypassed fromthe YX Cycle.
9. For each enpl oyee selected, the new final pay (FP) EDB
el enents will be updated as foll ows:
- the FP Indicator will be set to “P” (pending),
- the FP Cycle will be set to the PCR Sinul ated Nornma
Cycle (by YX Cycle inclusion, this will also be the sane
as the enployee’s Primary Pay Schedul e as per item 2,
above),
- the FP Date will be set to the value of the YX Cycle End
Dat e.

As per the update of the new EDB FP el enents (above), PPP320 will
be nodified to create an Enpl oyee Change File (ECF) but only
during the execution of a YX Cycle. Therefore, special JCL
Procedures nust be unique for YX Cycles (additionally, a YX Cycle
wi |l not produce paper tinme sheets via PPP300).

Nor mal Cycl e Processing — PPP320

During the processing of a non-YX Cycle (i.e., MO M\ SM and
BW, if the enployee’s FP Date falls within the range of the Pay
Cycl e’ s Begin/End Dates, the enployee will be restricted from
inclusion on the normal roster. That is, this enployee is either
on the final pay YX Cycle tinme roster or has received final
paynment for this tine franme via Rush Checks. In either case, the
enpl oyee should not be allowed entry on the normal cycle tine
roster. These roster distribution time lines will be displayed
with informati on nessage “Bl ocked- Fi nal Pay”.

PPP330
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Program PPP330 is a daily run to update the Tinme rosters of ALL
active pay cycles in case EDB changes have nodified roster
selection criteria. For each PPI, PPP330 will call PPTIME to
return tine lines (in PPl, Enployee ID, Distribution, FYE Code
order). The fornmerly established roster entries for that PPl wl|
be then be returned in the sane order and any differences wll
cause the roster to be updated with the new EDB information (tine
al ready entered for a changed distribution will be bl ocked).

PPP330 nust be nodified to handle all YX Pay Cycles before al
standard cycles. In this manner, if an enpl oyee has his/her

enpl oyment extended prior to the YX Cycle conpute process, they
will be dropped fromthe YX tinme roster and returned to their
normal roster, if applicable, and handled entirely by their

nor mal conpute process.

YX Cycl e Processi ng — PPP330

Cenerally speaking, a YX Cycle will be treated in the sane manner
as a standard cycle except as foll ows:

1. If an enployee was previously selected for a YX cycle but
was not selected by the current call to PPTIME and the
enpl oyee’s FP Indicator is P (pending), then the FP
I ndi cator on the EDB record will be reset to blank. Al the
enpl oyee’s entries on this YX Cycle roster will then be
ei ther bl ocked or deleted. (this enployee nmay now be added
to a standard cycle roster which will be processed after
all YX rosters have been processed.)

2. If an enpl oyee was not previously selected for a YX Cycle
but was selected by the current call to PPTIME and the
enpl oyee’s FP Indicator is blank or N (no), then the FP

Indicator will updated to “P” and all entries returned from
PPTIME will be added to the roster for this enployee. (this
enpl oyee will now be purged or bl ocked from any standard

cycle online roster which will be processed after all YX
rosters have been processed.)

Specifically, the followi ng detail processing will occur.

YX Cycle Eligibility — PPP330

First, basic YX Cycle eligibility wwll be determned. That is, to
be eligible, the enployee’s Primary Pay Schedul e nust equal the

PCR Si mul ated Normal Cycle. Additionally, the enployee nust have
at | east one active Appointnent Pay Cycle which matches the PCR
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Si mul ated Normal Cycle and, either the Separation Date matches
the YX Cycle End Date or the Appointnment End Date nmatches the YX
Cycle End Date with no other appointnents that are active beyond
this date (nor | eave of absences beyond this date).

When the enpl oyee is not eligible:

1. If the enployee was previously on this YX Cycle roster
(i.e., the enployee’s FP Indicator is P and the FP Cycle
mat ches the PCR' s Sinmul ated Nornmal Cycle and the FP Date
mat ches the YX Cycle End Date), it is presuned that the
enpl oyee’ s enpl oynent has been extended on the EDB
Therefore, the following will occur:

| f the enpl oyee’s normal conpute cycle has not been run
(i.e., PPP345 has not downl oaded the nornal roster),
the enpl oyee’s FP Indicator, FP Cycle and FP Date w |
be updated to initial values (set to blanks) and all YX
Cycle roster entries will be purged. This enpl oyee wl|
be returned to nornmal processing on his/her standard
pay cycle.
O herwi se (the enpl oyee’s normal conpute cycle has
al ready been run), then the normal pay nust be
processed through the YX Cycle even though enpl oynent
has been extended for the individual. In this case,
time entries reflective of the entire date range of the
normal cycle will be devel oped to replace the previous
entries. The enployee will receive paynent during this
Fi nal Pay Conpute and paynent will be issued to the
enpl oyee’ s normal Check Disposition rather than paper
check overri de.

2. G herw se, (the enployee was not previously on this YX

Cycle roster), the enployee will be bypassed.

When the enpl oyee is eligible:

1. If the enployee was previously on this YX Cycle roster,
tinme entries reflective of the YX Cycle End Date wll be
devel oped for conparison to, and possible replacenent of,
the previous entries.

2. Oherwise (the enpl oyee was not previously on this YX Cycle
roster):

| f the enpl oyee has received final pay via Rush Checks
(i.e., an FP Date is present for the enployee which is
wi thin the bounds of the YX Cycle’s Sinulated Nornmal
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Cycle), or if the enployee’'s normal cycle has al ready
been run, the enployee will be bypassed.

O herwise, tinme entries reflective of the YX Cycle End
Date will be devel oped and the enployee will be added to
the YX tinme roster. This enployee will now be handl ed by
the YX Cycle and current pay activity during the

enpl oyee’ s normal cycle will be bl ocked. The enpl oyee’s
FP elenents will be updated as the updates perfornmed by
PPP320.

As per the update of the new EDB FP el enents (above), PPP330 will
be nodified to create an Enpl oyee Change File (ECF).

Nor mal Cycl e Processi ng — PPP330

During the processing of a non-YX Cycle (i.e., MO M\ SM and
BW, if the enployee’s FP Date falls within the range of the Pay
Cycle’s Begin/End Dates, the enployee will be restricted from
inclusion on the nornmal roster. That is, this enployee is either
on the final pay YX Cycle tinme roster or has received final
paynent for this tinme frame via Rush Checks. In either case, the
enpl oyee should not be allowed entry on the normal cycle tine
roster. These roster distribution time lines will be displayed
with information nessage “Bl ocked-Fi nal Pay”.

PPTI ME
Current Process

Program PPTIME is called by PPP320 and PPP330 to return formatted
Tinme Table row entries which correspond to EDB val ues resident at
the tine the programis run. These entries represent basic EDB
distribution tinme sheet eligibility pursuant to the pay cycle (s)
bei ng paid and the Tinme Report Code.

When cal |l ed by PPP320, these returned entries will be imrediately
inserted in the Time Table as part of the pay cycle initiation
process.

When called by PPP330 (run daily), these returned entries wll be
conpared to the entries already contained on the Tinme Table in
order to flag those Tinme Table entries associated with any EDB
val ue changes.
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For the PPl being processed, PPTIME exam nes the EDB i n Enpl oyee
| D order and returns tinme entries in Enployee ID, Distribution,
Fi scal End Code sequence.

YX Cycle Eligibility - PPTIME

Si nce PPTIME perforns EDB appoi ntnment sel ection functions for
bot h PPP320 and PPP330, the basic YX Cycle eligibility process
will be perfornmed by PPTIME and the results passed to PPP320 and
PPP330.

1. If the enployee’s Primary Pay Schedul e does not equal the
PCR Si nul ated Normal Cycle, the enployee will be excluded
fromthe YX Cycle.

2. If any appoi ntnment End Date exceeds the YX Cycle End Date
or if the Leave End Date exceeds the YX Cycle End Date or if
the Separation Date is present and does not natch the YX
Cycle End Date, the enployee will be excluded fromthe YX
cycl e.

3. If a Separation Date is present and matches the YX Cycle
End Date, then all appointnments active on this date wll be
sel ect ed.

4. O herwi se, the enployee will only be selected if at |east
one Appoi ntnment End Date natches the YX Cycle End Date and a
Separation Date i s not present.

YX Cycle Tine Report Code Override - PPTIME

When an enployee is eligible for inclusion in the YX Cycle, as
per above, the Appointnent/Distribution selection during tine
line construction will be nodified as foll ows.

1. Normally, only appointnent Tinme Report Code val ues “Z”
(positive pay appointnment; TX roster entries) and “R
(exception pay sal aried appointnent; TE roster entries) are
included in the OPTRS online tinme rosters. However, when
processing a YX Cycle, all positive pay Tine Report Codes
(docunented in CPWSXIC2) will be tenporarily treated |ike
value “Z” and be included in the YX Cycle roster and
represent “TX’ transactions.

2. Additionally, all exception reporting appointnments will be
treated |ike value “R’ and be included in the YX Cycle and
represent “TE’ transacti ons.
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YX Cycle Roster Transaction End Date - PPTI ME

Since the YX Cycle End Date may not be different fromthe

“Simul ated” normal cycle End Date, it is appropriate to use the
normal cycle End Date for all YX cycle tinme line entries rather
than the YX Cycle End Date. That is, since non-hourly EDB
Distribution rates represent the pay amount for a full pay period
and since Distribution Percent Time usage also reflects a ful

pay period, it is consistent with user entry to use the

“Simul ated” Normal End Date on the internal Tine Roster TX/ TE
transaction (rather than the Final Pay End Date). It is also
possi bl e that enpl oynent is extended beyond the YX cycle End Date
after the enpl oyee’s normal Cycle has already been run. These
enpl oyees are | ocked into receiving their full cycle pay on the
YX Cycl e even though they have had their enpl oynent extended.
Thus, for this reason also, the Sinulated Normal End Date will be
used for all TX/ TE transactions generated by the Final Pay YX
cycl e.

PPP300

Program PPP300 popul ates the paper tinesheet roster for the PCR
i ndi cated Pay Cycl e.

YX Cycl e Not Applicable — PPP300

Paper timesheets are not applicable to a YX Cycle (only OPTRS
online timesheet entries will be created during a YX Cycle).
Thus, PPP300 shoul d not be executed for a YX Cycle and wll be
aborted if attenpted.

Nor mal Cycl e Processi ng — PPP300
During the processing of a non-YX Cycle, if the enployee’' s FP
Date falls within the range of the Pay Cycl e’ s Begin/ End Dat es,

the enpl oyee wll be bypassed frominclusion on the his/her
normal roster.

PPP345

At the close of the pay reporting period, after reiterative daily
updat es have been applied to the Tine Table (i.e., roster), a



Rel ease 1492 17
Fi nal Pay Conpute
05/ 30/ 03 Revised: 06/13/03

predeterm ned roster cutoff point will initiate the unloading of
the Tine Table to the Transaction Holding File (THF) by PPP345.

No nodification to PPP345 is necessary for the Final Pay process.
However, it should be noted that for YX Cycle purposes, the

conpl eti on of PPP345 for any given pay cycle will indicate that
the pay cycle is closed and has been conpleted. That is, for

enpl oyees included on a YX Cycle, EDB appointnent extension not
beyond the Last Day To Enter Tine (set by PPP320 Run
Specification) will result in the enpl oyee being returned to
normal pay cycl e processing. Appointnent extension beyond this
point will result in current pay (i.e., TX/ TE and automatic

sal ary pay) being disallowed during the affected normal cycle
(i.e., these paynents will be processed only in the YX Cycle even
though final pay is not actually being issued to the enpl oyee).

PPRCABEY

The standard process to downl oad RUSH Check and ORCA entries for
all enpl oyees should be initiated prior to the | ast PPP350/ PPP360
edit cycle during a Final Pay conpute. In this manner, the nost
accurate final pay calculations will result. Note that C O H,
Rush Check and Expense Transfers nmay be entered and wll be
processed for any enployee during a Final Pay Cycle regardl ess of
whet her or not that enpl oyee was selected for the cycle.

PPP350
Pr ogr am PPP350

PPP350 nust be nodified to treat Pay Cycles beginning wwth “Y” in
t he sane manner as “XX' for purposes of bypassing batch flat Tine
Fi |l e mat chi ng.

Payrol |l Edits (PPP360 and THF E/ U)

Once PPP340 has been executed for a YX cycle, pay and adj ust nent
transactions for those selected nay be entered directly to the
Transaction Holding File (THF)

Program PPP360 perforns batch editing of payroll conpute
transactions prior to placenent on the (THF). The various online
screens of the THF Entry/ Update process al so provide for
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transaction editing and placenent on the THF. The det ai
transaction edits used for both batch and online update are
performed by calling PPEDTMGR which directs calls to various
transaction specific dual use edit nodules (i.e., programprefix
“ PPEDT”) .

When an enpl oyee has been selected for the final pay YX Cycle
roster, it is expected that normal current pay will be issued by
the YX Cycle (unless enploynment is extended prior to the running
of the normal cycle). Therefore, TX/ TE current pay activity for
t hese enpl oyees will be permtted during the YX Cycle but
rejected when applicable to the normal cycle. Additionally, it is
the intent of this specification to limt activity on a YX Cycle
to only those enpl oyees selected for the cycle on the YX Cycle
time roster.

YX Cycl e Processing - PPEDTMGR

When a transaction is entered for a YX Cycle, nodul e PPEDTMGR
will performthe follow ng edits:

1. The enpl oyee’s FP Indicator nust be “P” and the FP Cycle
must match PCR s Sinmul ated Normal Cycle and the FP Date
must match the YX Cycle End Date. Ot herw se, the enpl oyee
has not been selected for the YX Cycle and all transaction
activity for the enployee will be rejected.

2. Since the YX Cycle will simulate normal current paynent for
the individual, the internal PCR record built by PPEDTMER
and passed to lower level edits will be tenporarily
transforned as follows to appear as though it were the
normal cycle PCR (this will allow appropriate nornal
editing of the TX and TE transaction):

The PCR Sinul ated Normal Cycle (e.g., MO wll
overlay the YX Cycle’s PCR Pay Cycle (e.g., “Y1").

The PCR Sinul ated Normal End Date will overlay the
YX Cycle’s PCR Pay Cycle End Date.

Nor mal Cycl e Processing - PPEDTMER

During the processing of a non-YX Cycle (i.e., MO M\, SM and
BW, if the enployee’s FP Date falls within the range of the Pay
Cycle’s Begin/End Dates, all TX/ TE entries will be bl ocked (note
that additionally, PPP390 will block automatic pay for this
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individual). That is, this enployee is either on the final pay YX
Cycle tinme roster or has received final paynent for this tine
frame via Rush Checks.

PPEDTMGR wi || performthis edit and flag the transaction prior to
call to PPEDTTEX which edits TE and TX transacti ons.

Fi nal Re-edits

Normal |y, just prior to actual conpute processing (i.e., PPP380),
a conplete batch PPP360 re-edit of the THF will be perforned
after all EDB updates have applied for the day. However, this re-
edit cannot be guaranteed. Therefore, it may be possible for
enpl oyees not on the YX roster to have activity on the YX Cycle
(for these transaction, the cycle will be treated as a “ Speci al
XX" Cycl e.

PPP390
Program PPP390 perforns the gross pay derivation using tine input
and EDB data (for automatic pay) in order to create the

Prelimnary PAR for subsequent deduction processing by PPP400.

When an enpl oyee has been selected for the final pay YX Cycle,

normal current pay, including automatic pay, will be issued by
the YX Cycle. Therefore, TX/ TE current pay activity as well as
automati c pay derivations for these enployees will be rejected

during processing of their normal cycle.

PPP390 wi |l devel op the new PAR el enent, Final Pay Status (refer
Overview, New PAR El enent). Once devel oped, this elenment wll

di rect PPP390 and PPP400 in how the enployee is treated for final
pay considerations.

YX Cycl e Processi ng — PPP390

When a YX Cycle is being processed by PPP390, the follow ng
speci al processes will occur:

1. If enployee’s FP Indicator is not “P” or the FP Cycle
does not match the PCR s Sinul ated Normal Cycle or the
FP Date does not match the YX Cycle End Date, the
enpl oyee has not been selected for the YX Cycle.
Therefore, for all paynent and | eave accrual purposes,
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the internal PCR Pay Cycle wll be tenporarily set to
“XX' (i.e., “Special XX conpute) and the FP Status is
set to “X’. Thus, under nost circunstances, the enpl oyee
will generate no PAR activity and will effectively be
bypassed by the YX Cycle process.

2. O herwi se (enployee has been selected for the YX Cycle),
the YX Cycle will sinulate normal current paynent for
the individual. Therefore, the internal PCR record
(passed to | ower level nodules) wll be tenporarily
transforned as follows to appear as though it were the
normal cycle PCR (this wll allow TX/ TE processing as
wel | a automatic pay issuance):

The PCR Sinmul ated Normal Cycle will overlay the PCR

Pay Cycl e.
The PCR Sinul ated Normal End Date will overlay the
YX Cycle’s PCR Pay Cycle End Date.

3. For those enpl oyees selected for the YX Cycle, a speci al
appoi nt nent screening process will determne if
enpl oynent for the enpl oyee has been extended beyond the
Final Pay End Date. That is, there a span of tine,
(especially when the nornmal cycle conpute process has
been run prior to the YX Cycle conpute, e.g., M) that
the enpl oyee may have enpl oynent extended but still nust
be processed in the YX Cycle because pay was bl ocked
during the normal cycle. For these enployees with
enpl oynent extended, the FP Status is set to “P" (i.e.,
was Pendi ng) .

4. For those enpl oyees sel ected, where enpl oynent has not
been extended, the FP Status is set to “F" (i.e., fina
pay to be issued by this Final Pay conpute). Note that
after all paynments have been processed and | eave hours
have been accrued, the existing “automati c TRM i ssuance
routine wll be perforned (PPGRSRVW Section 7000-1 SSUE-
REMAI NI NG TERM) . This routine is triggered by entry of a
Time Input transaction (TX/ TE/ AP/ RX) of zero Hours and
with DOS “TRM'. All remaining Vacati on Hours are applied
to this entry as TRM hours and the Vacation Hours
bal ance is reset to zero.

5. Another situation occurs when the enpl oyee was sel ected
for the Final Pay roster but was paid by Rush Check
after the normal cycle was run (and the enpl oyee
bypassed) but prior to the running of this Final Pay
conpute process (the enployee’s EDB FP Indicator is
“Z"). In this case, the FP Status is set to “B” (bl ock
TE/ TX/ AU pay but close current | eave accrual period and
bl ock normal fixed deductions in PPP400).
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Nor mal Cycl e Processing — PPP390

During the processing of a non-YX Cycle, if an enpl oyee has an FP
Date present but is prior to the Pay Cycle's Begin Date, the FP

Status is set to “1”. That is, the enployee had final pay
activity during a prior cycle which is no |l onger relevant (rehire
or |ate extension) so thus, the EDB FP elenments will be

initialized to blanks and the enployee is treated as nornal .

During the processing of a non-YX Cycle, if an enpl oyee has an FP
Date present and it is not |less than Pay Cycle’s Begin Date, al
TX/ TE entries will be rejected and all automatic pay for this

i ndi vidual will be bl ocked.

Additionally, if the enployee’s FP Indicator is “P’ and the FP
Cycl e matches the PCR Pay Cycle and the FP Date matches the Pay
Cycle End Date, the enpl oyee has been sel ected for the associ ated
YX Cycle. Therefore, sinmulated nornmal cycle processing wll

occur, or has occurred, for this individual during the YX Cycle.
Thus, for |eave accrual purposes, the internal PCR Pay Cycle w |
be tenporarily set to “XX" (i.e., “Special XX’ conpute) and the
FP Status is set to “X’. This will avoid the current Leave
Accrual Period frombeing closed nore than once and will be
consistent with | eave accrual constructs.

The situation nmay occur where the enpl oyee was paid final pay by
Rush Check sonetime during the period of the normal cycle the
enpl oyee’s EDB FP Indicator is “Y"). In this case, the FP Status
is set to “B” (block TE/ TX/ AU pay but close current |eave accrua
period and bl ock normal fixed deductions in PPP400.

PPP400

Program PPP400 perforns GIN deduction/contribution derivations
using EDB data and the Prelimnary PARin order to create the
Fi nal PAR for subsequent pay issuance and reporting.

When an enpl oyee has been selected for the final pay YX Cycle,
all current deductions associated with the enpl oyee’s normal pay
cycle will be devel oped by the YX Cycle. Conversely, during
processi ng of the correspondi ng normal pay cycle, fixed anount
type of deductions will not be devel oped for the enpl oyee.
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YX Cycl e Processi ng — PPP400

When a YX Cycle is being processed by PPP400, the foll ow ng
speci al processes will occur:

1. If enployee’s FP Indicator is not “P” or the FP Cycle does
not match the PCR s Sinulated Normal Cycle or the FP Date
does not match the YX Cycle End Date, the enpl oyee has not
been sel ected for the YX Cycle. Therefore, for all current
deduction purposes, the internal PCR Pay Cycle wll be
tenporarily set to “XX" (i.e., “Special XX’ conpute). Thus,
under nost circunstances, the enployee wll generate no PAR
activity and will effectively be bypassed by the YX Cycle
process.

2. O herw se (enployee has been selected for the YX Cycle),
the YX Cycle will sinulate normal current paynent for the
i ndi vidual. Therefore, the internal PCR record (passed to
| ower | evel nodules) will be tenporarily transforned as
follows to appear as though it were the normal cycle PCR
(this wll allow fixed rated deductions and contri butions
(e.g., Health) to be devel oped:

The PCR Sinmul ated Normal Cycle will overlay the PCR Pay
Cycl e.

The PCR Sinul ated Normal End Date will overlay the YX
Cycle’s PCR Pay Cycle End Date.

Nor mal Cycl e Processing — PPP400

During the processing of a non-YX Cycle, if an enpl oyee has an FP
Date present and it is not |less than the Pay Cycle’s Begin Date,
all current fixed rated deductions should be bypassed. For this
purpose, the internal PCR Pay Cycle will be tenporarily set to
“XX' (i.e., “Special XX’ conpute). Note that this functionality

i ncl udes those paid via the YX Cycle or those receiving final pay
via Rush Checks.

When the enpl oyee’s FP Indicator is “P” and the FP Cycle matches
the PCR Pay Cycle and the FP Date nmatches the Pay Cycle End Date,
t he enpl oyee has been selected for the associated YX Cycle.
Therefore, simulated normal cycle processing will occur, or has
occurred, for this individual during the YX Cycle. Thus, treating
the normally run cycle as though it were a “Special XX w |l

al ways be appropriate for these individuals. However, for those
paid by Rush Checks, certain functionalities of normal pay cycle
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i nplied mai ntenance [e.g., Pending Prem um Activity (PPA)
processing] will be entirely bypassed for the time frame of the
normal cycle. Thus, for these peopl e, appointnent extension or
rehire after the Rush Check payoff may cause a cycle of Pending
Premi um not to be coll ect ed.

FP El ement Update — PPP400

During the processing of a standard pay cycle, if the Pay Cycle
bei ng processed equals the enployee’s FP Cycle and the Pay Cycle
Begin Date is greater than the FP Date, the final pay information
is no longer relevant so the FP el enents are updated (via work
file passage to PPP410) to initial val ues:

FP I ndicator (DE 0771) is set to blank.
FP Cycle (DE 0772) — set to bl ank.
FP Date (DE 0773) — set to |ow DB2 date

PPP410

Program PPP410 updates the EDB to refl ect changes issued during
t he conpute process.

Program PPP410 will be nodified to process EDB updates to the new
FP el ements as indicated by PPP400. The creation of the Enpl oyee
Change File (ECF) also be nodified to include these el enent

updat es.

PPP420, PPP430

When a YX conpute is being processed, a tenporary override of the
check disposition code for final paynents (i.e., FP Status is
“F’) will be made so that a paper check is issued. The override
value wll be set by the canpus and contai ned in CPWSXI C2. Note
that even if only paper checks are issued, a bank transmttal

will still be required for this PPP420/ PPP430 process because

el ectronic transmttals for certain deductions (e.g., Fidelity)
are still applicable.

EDB Fil e Mai nt enance and Peri odi ¢ Mai nt enance

No nodifications required.
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Rush Checks

Currently, the Final Pay Indicator is displayed for update on the
PPRC100 screen. Wen this indicator updated to a value of “Y’

the EDB value will be updated and the PPRC120 screen w |l be
presented so that an E-mail text may be issued to the responsible
department representative.

This process will be nodified as foll ows:

1. A blank should be displayed for the Final Pay I|Indicator on
the initial presentation of the PPRCLO0 screen.

2. When entered, the value nust be “Y" (this should continue
to trigger the presentation of the PPRCL20 screen). Wen
entered a “Y” the literal “<FINAL>" w || be displayed on
the printed PPRCAUDT1 Rush Check report (i.e., this the
Rush Check facsimle of the PAR PPP4401 report).

3. If entered (i.e., as “Y"),

a. If the current EDB FP Indicator is blank (or if the FP
Cycle is blank or the FP Date is a | ow val ue date), set
(update) the EDB FP Indicator to Y, set the FP Cycle to
the val ue of the enployee’'s Primary Pay Schedul e, and
set the FP Date to the value of the current system date.

b. G herw se, call PPCALYX using the current EDB FP Cycle
and FP Date as |inkage input.

c. If PPCALYX indicates that both the normal cycle and the
final pay cycle associated wth the FP Date have been
run or if PPCALYX indicates that neither the nornal
cycle, nor the final pay cycle has been run, update the
EDB FP | ndicator, FP Cycle, and FP Date as per ltema
(above).

d. I'f PPCALYX indicates that the normal cycle has been run
but the final pay cycle has not been run, if the val ue
of the current FP Indicator is “P’, update only the FP

Indicator to “Z". If the value of the current FP
Indicator is not “P’, do not update any of the three FP
el enent s.

e. If PPCALYX indicates that the normal cycle has not been
run but the final pay cycle has been run, do not update
any of the three FP el enents.

Online help for the final pay indicator of the PPRCLO0 screen
shoul d i ndi cat e:
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“Final Pay |Indicator: nmust be entered as blank or “Y'. Wen
entered as “Y’, all automatic salary pay and all TX TE paynents
w Il be blocked (unless already issued or pending) for the tinme
span of the normal cycle associated with the Rush Check paynent
date.”

Prograns PPRCGRS and PPRCNET must be nodified to be consi stent
wi t h changes applicable to PPP390/ PPP400.

PPCALYX (new)

Program PPCALYX wi || determ ne whether or not the normal cycle
associated wwth a YX Cycle has already been run. This information
is required by those prograns which call PPCALYX: PPP340, PPP320,
and PPP330. For purposes of this specification, the pay cycle has
been run at the point of successful downl oad of that cycle s Tine
Rost er by PPP345.

PPCALYX wi || use the System Cal endar and the PAR s PCR history
(i.e., PPPPIR table) as well as active PCRs in order to determ ne
where the YX CYCLE END Date is in terns of a time |ine of pay
cycles applicable to the YX Cycle’s Sinulated Nornmal Cycle type.

| nput Li nkage — PPCALYX

The calling programw || provide:

1. Pay Cycle Type (source: PCR Sinulated Cycle or FP Cycle)
2. End Date (source: YX Cycle End Date or FP Date)

Qut put Li nkage — PPCALYX
Modul e PPCALYX will return the foll ow ng:

1. Normal Cycle Already Run (val ues: yes or no)
2. Prior Normal Cycle Already Run (values: yes or no)

Processi ng — PPCALYX

First, the normal cycle tine span associated with the YX Cycle
Date is handl ed:

1. A cursor against the System Cal endar (PPPCAD), ordered by
ascendi ng Year, Month, and Day, will be opened. It will be
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used to select the first Pay End Date which is not |ess
than the Linkage End Date and which is associated with the
Li nkage Cycle Type. The sel ected date represents the Nornal
Cycle End Date with which the YX Cycle End Date is
associated (i.e., the YX Cycle End Date is within the
Begi n/ End Dates of this specific pay cycle).

2. Using the selected Nornmal Cycle End Date and the Linkage
Pay Cycle, a search of the DB2 PAR is made to determ ne
whet her a PCR is present which matches on the End Date and
Cycl e Type.

3. If a mtch to the PARis found, the inplication is that the
Pay Cycle has been run so the |inkages’ Normal Cycle
Al ready Run code is set to “Y’ (yes).

4. O herwise (a match was not found), a search of currently
active pay cycles (Table PPPPCR) is nmade to determ ne
whet her a PCR is present which matches on the End Date and

Cycl e Type.

- If a match is found and the corresponding Tine Table
Control (DB2 PPPTTC table) Cutoff Flag is “Y” (cycle's
online time roster has been frozen and downl oaded by
PPP345 after the “Last Day To Enter Tine”), the cycle is
considered to have been run. Therefore, the |inkages’
Normal Cycle Already Run code is set to “Y’ (yes).

O herwise (no match or Cutoff Flag not Y), the |inkages’
Normal Cycle Already Run code is set to “N (no).

Next, the normal cycle inmediately prior to the tinme span
associated with the YX Cycle Date is handl ed:

1. A cursor against the System Cal endar, ordered by descendi ng
Year, Month, and Day, wll|l be opened. It will be used to
select the first Pay End Date which is | ess than the Linkage
End Date and which is associated with the Linkage Cycle
Type. The selected date represents the Normal Cycle End Date
i mredi ately prior to cycle associated with the YX Cycle End
Dat e.

2. Using the selected Nornmal Cycle End Date and the Linkage
Pay Cycle, a search of the DB2 PAR is made to determ ne
whet her a PCR is present which matches on the End Date and
Cycl e Type.

3. If a mtch to the PARis found, the Pay Cycle has been run
so the linkages’ Prior Normal Cycle Already Run code is set
to “Y" (yes).

4. O herwise (a match was not found), a search of currently
active pay cycles is made to determ ne whether a PCR is
present which matches on the End Date and Cycle Type.
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If a match is found and the correspondi ng Ti ne Tabl e

Control (DB2 PPPTTC table) Cutoff Flag is “Y’, the cycle
is considered to have been run. Therefore, the |inkages’
Prior Normal Cycle Already Run code is set to “Y" (yes).

QG herwi se (no match or Cutoff Flag not Y), the |inkages’
Normal Cycle Already Run code is set to “N (no).



