Loan Process
Quick Reference Guide

University of California— Home Loan Program

This flow chart is intended to serve as a quick reference guide for Campus Representatives and prospective Program Participants. It briefly describes the various steps in each stage of the loan process beginning

with confirmation of the nomination for Program participation through the closing of the loan.

Program Eligibility

To initiate loan process, the Campus Representative will:

1. Confirm Program eligibility and Participant nomination

2. Discuss Program parameters, allocated loan amount and
qualifying criteria with Participant

3. Complete MOP-Qualifying analysis and provide to Applicant

4. Provide Applicant with Program brochure

5. Submit campus eligibility documents to OLP
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iIApply Access

After eligibility documentation has been received, OLP will:

1. Provide Applicant with link to the iApply website for access to
the online application materials

2. Confirm receipt of a submitted application and provide
contact information for assigned Loan Underwriter (email will
include reminder to submit all signed disclosure forms and
supporting documents, as applicable)
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Funding

Upon receipt of funding package from escrow, OLP will:
Review to ensure all signed loan documents and outstanding
funding conditions, including Evidence of Insurance, have
been received

2. Authorize funding based on escrow’s request for funds

3. Confirm funding with escrow by providing final funding
figures

Post-Closing

After loan has funded, OLP will:

1. Establish loan on Loan Servicing System

2. Initiate Payroll Deduction on authorized date

3.  Confirm receipt of Recorded Deed of Trust and ALTA
Title Policy

4.  Work directly with Borrower to obtain Notice(s) of
Completion for any repairs requiring an escrow holdback

5.  Follow up with Campus Representative on any final
appointment approvals and/or PAF’s
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Additional Approvals

If applicable, Campus Representative provides OLP with
required documentation if Participant’s nomination is subject to
additional approvals (refer to OLP-30 Certification of Eligibility
form and/or Additional Approval Requirements grid)
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Pre-Approval

Upon receipt of a submitted application (including applicable

items on Application Checklist), the Loan Underwriter will:

1. Review all pertinent documentation to ensure compliance
with the Program underwriting criteria

2. Work directly with Applicant and/or Campus Representative

if any additional documentation is needed to satisfy

underwriting requirements

Submit file to Approver for Pre-Approval

Email signed Pre-Approval and initial disclosures to Applicant

Request updated documentation for Pre-Approval Renewal

requests, as needed
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Loan Commitment

Upon receipt of a signed purchase contract, the Loan

Underwriter will:

1. Work directly with Applicant, Realtor and Escrow to obtain

the required property documents (see Property Documents

Checklist)

Initiate the property appraisal order

Provide preliminary disclosures to Applicant

Submit file to Approver for final loan commitment (upon

receipt of completed appraisal and property documents)

5. Ifloan is final approved, provide signed Loan
Commitment letter to Applicant

6. Prepare final loan documents and transmit to escrow
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Related Resources — Campus Initial Loan Processing Forms;
Application Checklist; Property Documents Checklist
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