
SEND TO: IR&C FINANCIAL SERVICES 
1111 FRANKLIN STREET, 7TH FLOOR 

 

APPLICATION FOR CHANGE TO BILLING INFORMATION 
 

 
Date: _________________ 

 
 
CHANGE REQUESTED                                                                                                                                                 
 
1. Change ledger information for EXISTING billing number: ___________ 
 current ledger FAU:  ________/__________/__________/________________ 

Loc       /        Acct          /       Fund          /        Sub 

 change to: ________/__________/__________/________________ 
Loc       /       Acct           /       Fund          /        Sub 

(This change may result in the generation of a new billing number) 
 

 
 
2. Change/Add Contact information: 
 A. Add: 

          Contact Name 
 
____________________________________ 
 
____________________________________ 
 
____________________________________ 
 
____________________________________ 

 
 

 
Contact E-mail 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 
 

 B. Delete: 
      Contact Name 
 

        ___________________________________ 
 
        ___________________________________ 
 
        ___________________________________ 
 
        ___________________________________ 

 
Contact E-mail 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 

 
 
 
3. Delete billing number: __________ 
        (Any accounts associated with this billing number must be deleted/reassigned first) 
 
 
 
 
Requested by: ____________________________________________ Phone number: ________________________ 
 
 
 

  Last updated: October 3, 2006 
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