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It is the responsibility of the CSX Administrator to maintain the following CSS code tables:

· College Code Table

· Degree Code Table

· Major Code Table

· Campus/College/Major (CCM) Code Table

· CIP Code Table

· UC Discipline Code Table

These tables are contained in the csstbl Sybase ASE database on UCDB1 (test on UCDB4).  They are automatically replicated every day of the week (Sunday through Thursday at 8:00 PM) onto MVS, where they are used in the ETL process for all CSS and UAD campus input files.
1. CIP and UCD table maintenance
· The CIP code table is updated in batch mode every ten years from data provided by NCES.  The last updated was in 2010.

· The UC Discipline Code Table is now static, each UCD code being a straight remap of the CIP code.  See CIP to UCD crosswalk for mapping detail.

2. The CSX application 
CSX is a Web application within the CSG framework.  It is used to maintain the College, Degree, Major and CCM tables.

CSX consists of three separate applications:

· CSX Admin is the operational application used by the CSX Administrator to maintain the CSS Code Tables.

· CSX Campus is the operational application used by the Campus Major Coordinators to request new majors or CCMs, CCM deactivations or other CCM changes.

· CSX Reports is used by both CSX Administrator and Campus Major Coordinators to search/download the CSS code tables, and to check on the disposition of Major/CCM requests.

Current CSX Administrator:

Annette Holmes, IR

Current Campus Major Coordinators:

To find the list of current campus major coordinators, logon to the CSG, go to the Corporate Systems Admin app, select Authorization maintain, find CSXOPS and select the send mail icon.   

3. College and Degree table maintenance

Requests for changes to the College or Degree Table originate from the Campus Major Coordinators.  Requests for new College or Degree codes are rare.  They are made via email.  After verifying that the college or degree name does not already exist, CSX Administrator uses CSX Admin to look up existing Colleges or Degrees, finds an unused code (codes can consist of digits and/or letters), adds a record with the selected code and requested name, and informs the campus requestor of the code selected.  

Note: Requests  for new degrees should be reported to CSS Analyst, as there may be implications for the Corporate Data Warehouse loading programs.
4. Major and CCM table maintenance

Requests for changes to the Major or CCM tables typically originate from the Campus Major Coordinators.  They are made through the use of the CCM request form within the CSX Campus application.
Pending CCM requests appear in the CSX Admin queue, which the CSX Administrator must review at least weekly.
Processing CCM requests involves the following checks, depending on the request type:

a. Request for New Major

· Verify that title and short title don’t contain typos.

· Verify that no major exists with the same title:  CSX application will prevent exact duplicates, but the difference between two titles might be an additional space, and ‘&’ instead of ‘and’ etc.  To check that title is unique, use Lookup Major menu option. 

· Spell out any abbreviation in long title.

· Make sure self-supporting & health science indicators are set correctly for major.  If in doubt, call campus requestor. 

· Make sure CIP description is appropriate for major title.  If CIP description is blank, this means the CIP code is invalid.
· Make sure First year Offered is filled in with reasonable year (eg not 1920)

· UG required units only apply to undergrad majors.  Normal amount is 180 for quarter campuses, 128 for semester campuses.

· Academic/professional flags should be set to A or P for graduate majors, N/A for undergraduate majors.
· New major codes should not be created for existing majors for which a new degree is being offered, unless the new program requires a different CIP code, or Health Science Indicator, etc.
· New major codes should not be created for “pre-majors”: areas of interest that undergrad applicants may indicate on the application and that may be used by campus personnel for resource allocation.  There is a separate system for campuses to make these areas of interest appear on the UC undergrad application.  Han Mi Yoon Wu is the coordinator for that other system. 
· Self-supporting programs: new major codes should be created for existing majors that become self-supporting.

· Berkeley new majors: Because of some peculiarity of their system, Berkeley cannot use major codes that end with a letter.  When processing a new major request from Berkeley, you cannot let the system assign a major code automatically.  Instead:
· Run report CSXR0021, selecting all majors.  Find a gap in the major codes where the missing major code would have a digit on the left  and a digit on the right ex:   there is currently a gap between major codes 2A8 and 300.  2A9 or 2B0 or  2B1 or 2B2 etc. can be used for Berkeley major codes.  (Always use capital letters in the code.)

· Go back to the CCM request and click on “Modify and Approve”.  Enter the major code you selected and click on “Modify and Approve” again.

· Multiple college requests:   San Diego and Santa Cruz will often ask that  CCMs be created for several colleges, same major code. They will indicate this in the request comment.  To process such requests:
· Process the first request as you normally do.  

· Do a Major lookup on the new major title to find the new major code.

· Do a CCM search on the campus & major codes (leave college code blank) and take note of all the attributes of the new major.

· Do a CCM add.  Enter the campus, select all the relevant colleges in the college drop down box with ctl + click, enter all the other data from the request, and save.  

· You should now see all the requested CCMs.  Verify that the data is the same on all of them.

b.  Request for new CCM
· Use CCM Search/Maintain menu option to compare existing CCM rows to the new CCM request. Compare CIP code and acad/prof flags.  If not the same, confirm with campus that new settings are appropriate.  Report any legitimate discrepancies to Mark Langberg.  
· Check all other fields as above.

c.  Request for CCM deactivation

· Check that deactivation year is reasonable, and approve.

d. Request for other CCM change

· Check all fields as above and approve.

Once a CCM request has been approved or rejected, it will disappear from the Pending Requests queue on both CSX Admin and CSX Campus.  A message will automatically be sent to the requestor indicating the request’s disposition. Both CSX Administrator and Campus Major Coordinator can also check the disposition of CCM requests by running report CSSR0061 in CSX Reports.

