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The following lists data element definitions for each record on the Telecom Interface file. 
 
note: Header and Trailer record data element definitions are therefore included and are 
explicitly referenced as such, i.e., unless otherwise expressly indicated, the definition is 
for a field on the Data portion of the interface and not a Header or Trailer field.  

 
Data Records are neither the first or last records on the telecom interface file and, given 
that “full volume” data interfaces are to be submitted, each interface should always have 
Data Records in addition to always having a Header Record and a Trailer Record. 



 
DATA ELEMENT NAME:  Record Code 
VALID VALUES:  'H'  

COMMENTS:  Only applicable to the Header record  

TYPE:  Character  

LENGTH:  1  

FORMATTING NOTES:   

GENERAL DESCRIPTION:  Code indicating telecom interface file Header 
record.  

CODE INTERPRETATION:  'H' - Header record  
 



 
DATA ELEMENT NAME:  Location Code 
VALID VALUES:  '00' -'10' and '94' - '98'    

COMMENTS:  Only applicable to the Header record  

TYPE:  Character  

LENGTH:  2  

FORMATTING NOTES:   

GENERAL DESCRIPTION:  Code indicating telecom interface file location 
source.  

CODE INTERPRETATION:  '00' - UC Office of the President  
 '01' - UC Berkeley  
 '02' - UC San Francisco  
 '03' - UC Davis  
 '04' - UC Los Angeles  
 '05' - UC Riverside  
 '06' - UC San Diego  
 '07' - UC Santa Cruz  
 '08' - UC Santa Barbara  
 '09' - UC Irvine  
 '10' - UC Merced   
 '94' - LBL   
 '95' - Livermore   

'96' – Los Alamos National Lab 
 '97' - ASUCLA  
 '98' - Hastings  

 



 
DATA ELEMENT NAME:  File Name 
VALID VALUES:  'UDIRTELE'  

COMMENTS:  Only applicable to the Header record  

TYPE:  Character   

LENGTH:  8  

FORMATTING NOTES:   

GENERAL DESCRIPTION:  Name identifying telecom interface file.  

CODE INTERPRETATION:   
 



 
DATA ELEMENT NAME:  Creation Date 
VALID VALUES:  See formatting notes 

COMMENTS:  Only applicable to the Header record  

TYPE:  Character   

LENGTH:  8 yyyymmdd   

FORMATTING NOTES:  
yyyy - 4 digit year  
mm - 2 digit month ('01' - '12')  
dd - 2 digit day ('01' - '31') 

GENERAL DESCRIPTION:  Date telecom interface file created.  

CODE INTERPRETATION:   
 
 
 
 



 
DATA ELEMENT NAME:  Filler 
VALID VALUES:   

COMMENTS:  Only applicable to the Header record  

TYPE:  Character   

LENGTH:  505 

FORMATTING NOTES:   
Blanks/Spaces 

GENERAL DESCRIPTION:   

CODE INTERPRETATION:   
 



 
DATA ELEMENT NAME:  Record Code 
VALID VALUES:   'T' 

COMMENTS:  Only applicable to the Trailer record  

TYPE:  Character   

LENGTH:  1  

FORMATTING NOTES:   
 

GENERAL DESCRIPTION:  Code indicating telecom interface file Trailer 
record. 

CODE INTERPRETATION:  'T' - Trailer record 
 



 
DATA ELEMENT NAME:  Location Code 
VALID VALUES:  '00' -'10 and '94' - '98'    

COMMENTS:  Only applicable to the Trailer record  

TYPE:  Character   

LENGTH:  2  

FORMATTING NOTES:   

GENERAL DESCRIPTION:  Code indicating telecom interface file location 
source.  

CODE INTERPRETATION:  '00' - UC Office of the President  
 '01' - UC Berkeley  
 '02' - UC San Francisco  
 '03' - UC Davis  
 '04' - UC Los Angeles  
 '05' - UC Riverside  
 '06' - UC San Diego  
 '07' - UC Santa Cruz  
 '08' - UC Santa Barbara  
 '09' - UC Irvine  
 '10' - UC Merced   
 '94' - LBL   
 '95' - Livermore   

'96' – Los Alamos National Lab 
 '97' - ASUCLA  
 '98' - Hastings  

 



 
DATA ELEMENT NAME:  File Name 
VALID VALUES:  'UDIRTELE'  

COMMENTS:  Only applicable to the Trailer record  

TYPE:  Character   

LENGTH:  8  

FORMATTING NOTES:   

GENERAL DESCRIPTION:  Name identifying telecom interface file.  

CODE INTERPRETATION:   
 



 
DATA ELEMENT NAME:  Data Record Count 
VALID VALUES:   

COMMENTS:  Only applicable to the Trailer record  

TYPE:  Character   

LENGTH:  8 

FORMATTING NOTES:  Pad figure with leading zeroes 

GENERAL DESCRIPTION:  
Record count of all data records only (excludes 
Header and Trailer records); thus, actual total 
interface file record count is this value plus 2. 

CODE INTERPRETATION:   
 



 
DATA ELEMENT NAME:  Filler 
VALID VALUES:   

COMMENTS:  Only applicable to the Trailer record  

TYPE:  Character   

LENGTH:  505 

FORMATTING NOTES:   
Blanks/Spaces 

GENERAL DESCRIPTION:   

CODE INTERPRETATION:   
 



 
DATA ELEMENT NAME:  Location Code 
VALID VALUES:  '00' -'10' and '94' - '98'    

COMMENTS:   

TYPE:  Character   

LENGTH:  2  

FORMATTING NOTES:   

GENERAL DESCRIPTION:  Code indicating telecom interface file location 
source.  

CODE INTERPRETATION:  '00' - UC Office of the President  
 '01' - UC Berkeley  
 '02' - UC San Francisco  
 '03' - UC Davis  
 '04' - UC Los Angeles  
 '05' - UC Riverside  
 '06' - UC San Diego  
 '07' - UC Santa Cruz  
 '08' - UC Santa Barbara  
 '09' - UC Irvine  
 '10' - UC Merced   
 '94' - LBL   
 '95' - Livermore   

'96' – Los Alamos National Lab 
 '97' - ASUCLA  
 '98' - Hastings  

 



 
DATA ELEMENT NAME: Employee ID 
VALID VALUES:   

COMMENTS:   

TYPE:  Character   

LENGTH:  9  

FORMATTING NOTES:  
 
 
 
 
 
 
 

If none, then pad with values set to blank 
characters and must pass a non-blank value in at 
least one of the following other telecom interface 
fields:  
* Social Security Number  
* Campus ID  
* Net ID 
 

GENERAL DESCRIPTION:  Code uniquely identifying an employee at a location.  

CODE INTERPRETATION:   
 



 
DATA ELEMENT NAME:        Social Security Number (SSN)  
VALID VALUES:  

COMMENTS:  This is an optional field  

TYPE:  Character   

LENGTH:  9  

FORMATTING NOTES:  If none, then pad with values set to blank characters  

GENERAL DESCRIPTION:  This is the social security number, often referenced as  
 SSN, of the individual submitted on the telecom 

interface. 
CODE INTERPRETATION:   

 



 
DATA ELEMENT NAME:        Campus ID  
VALID VALUES:  

COMMENTS:  This is an optional field  

TYPE:  Character   

LENGTH:  32  

FORMATTING NOTES:  
 
 

Left justify if less than 32 characters and pad with 
trailing values set to blank characters; if none, then pad 
with values set to blank characters 

GENERAL DESCRIPTION: 
 
 
 
 
 
 
 
 
 
 
 
 
  

The Campus ID is an attempt to provide a 
campuswide unique value, analogous in function to 
the objective of the Net ID which attempts to 
provide a universitywide unique value. The Campus 
ID on this interface is an optional field to 
accommodate the potential need of campuses who 
are in the process of implementing such a  
campuswide unique value, but also allows those 
who have not or plan not to implement such a field. 
It further supports the passage of campus telecom 
data for an individual who does not have, for 
example, an Employee ID. 
  

CODE INTERPRETATION:   
 



 
DATA ELEMENT NAME:        Net ID  
VALID VALUES:  

COMMENTS:  This is an optional field  

TYPE:  Character   

LENGTH:  10  

FORMATTING NOTES:  Left justify if less than 10 characters and pad with  
 trailing values set to blank characters; if none, then pad  
 with values set to blank characters  

GENERAL DESCRIPTION:  The Net ID is an attempt to provide a universitywide  
 unique value. It is an optional field on the interface and  
 accommodates the potential need of campuses who have 
 modified their telecom systems to house this value and  
 are able to pass it on the interface.  

CODE INTERPRETATION:   



 
DATA ELEMENT NAME:        Release Flag – Telecom Name  
VALID VALUES:                        '9', '5', '1', '0' 

COMMENTS:   

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:   
GENERAL DESCRIPTION:  
 
 
 

This release flag field indicates whether or not the 
Telecom Name can be "displayed" in either the 
hardcopy, universitywide directory or the online, 
universitywide directory 

CODE INTERPRETATION: 
 
 
 
 
 
 
 

'9' - "display" in hardcopy and online universitywide  
directories permitted  
'5' - "display" in only hardcopy, universitywide  
directory permitted  
'1' - "display" in only online universitywide  
directory permitted  
'0' - "display" not permitted in either hardcopy or online  
universitywide directories  

 



 
DATA ELEMENT NAME:        Release Flag – Working Title  
VALID VALUES:                        '9', '5', '1', '0' 

COMMENTS:   

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:   
GENERAL DESCRIPTION:  
 
 
 

This release flag field indicates whether or not the 
Working Title can be "displayed" in either the hardcopy, 
universitywide directory or the online, universitywide 
directory 

CODE INTERPRETATION: 
 
 
 
 
 
 
 

'9' - "display" in hardcopy and online universitywide  
directories permitted  
'5' - "display" in only hardcopy, universitywide  
directory permitted  
'1' - "display" in only online universitywide  
directory permitted  
'0' - "display" not permitted in either hardcopy or online  
universitywide directories  

 



 
DATA ELEMENT NAME:        Release Flag – Campus Mailing Addr.  
VALID VALUES:                        '9', '5', '1', '0' 

COMMENTS:   

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:   
GENERAL DESCRIPTION:  
 
 
 

This release flag field indicates whether or not the 
Campus Mailing Address can be "displayed” in either 
the hardcopy, universitywide directory or the online, 
universitywide directory 

CODE INTERPRETATION: 
 
 
 
 
 
 
 

'9' - "display" in hardcopy and online universitywide  
directories permitted  
'5' - "display" in only hardcopy, universitywide  
directory permitted  
'1' - "display" in only online universitywide  
directory permitted  
'0' - "display" not permitted in either hardcopy or online  
universitywide directories  

 



 
DATA ELEMENT NAME:        Release Flag – Work Phone  
VALID VALUES:                        '9', '5', '1', '0' 

COMMENTS:   

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:   
GENERAL DESCRIPTION: 
 
 
 

This release flag field indicates whether or not the Work 
Phone number can be "displayed" in either the 
hardcopy, universitywide directory or the online, 
universitywide directory 

CODE INTERPRETATION: 
 
 
 
 
 
 
 

'9' - "display" in hardcopy and online universitywide  
directories permitted  
'5' - "display" in only hardcopy, universitywide  
directory permitted  
'1' - "display" in only online universitywide  
directory permitted  
'0' - "display" not permitted in either hardcopy or online  
universitywide directories  

 



 
DATA ELEMENT NAME:        Release Flag – Work Fax  
VALID VALUES:                        '9', '5', '1', '0' 

COMMENTS:   

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:   
GENERAL DESCRIPTION: 
 
 
 

This release flag field indicates whether or not the Work 
Fax number can be "displayed” in either the hardcopy, 
universitywide directory or the online, universitywide 
directory 

CODE INTERPRETATION: 
 
 
 
 
 
 
 

'9' - "display" in hardcopy and online universitywide  
directories permitted  
'5' - "display" in only hardcopy, universitywide  
directory permitted  
'1' - "display" in only online universitywide  
directory permitted  
'0' - "display" not permitted in either hardcopy or online  
universitywide directories  

  
 



 
DATA ELEMENT NAME:        Release Flag – Work Pager  
VALID VALUES:                        '9', '5', '1', '0' 

COMMENTS:   

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:   

GENERAL DESCRIPTION: 
 
 
 

This release flag field indicates whether or not the Work 
Pager number can be "displayed” in either the hardcopy, 
universitywide directory or the online, universitywide  
directory   

CODE INTERPRETATION: 
 
 
 
 
 
 
 

'9' - "display" in hardcopy and online universitywide  
directories permitted  
'5' - "display" in only hardcopy, universitywide  
directory permitted  
'1' - "display" in only online universitywide  
directory permitted  
'0' - "display" not permitted in either hardcopy or online  
universitywide directories  

 



 
DATA ELEMENT NAME:        Release Flag – Work Cell Phone 
VALID VALUES:                        '9', '5', '1', '0' 

COMMENTS:   

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:   
GENERAL DESCRIPTION: 
 
 
 

This release flag field indicates whether or not the Work 
Cell Phone number can be "displayed” in either the 
hardcopy, universitywide directory or the online, 
universitywide directory 

CODE INTERPRETATION: 
 
 
 
 
 
 
 

'9' - "display" in hardcopy and online universitywide  
directories permitted  
'5' - "display" in only hardcopy, universitywide  
directory permitted  
'1' - "display" in only online universitywide  
directory permitted  
'0' - "display" not permitted in either hardcopy or online  
universitywide directories  

 



 
DATA ELEMENT NAME:        Release Flag – Work Email Address 
VALID VALUES:                        '9', '5', '1', '0' 

COMMENTS:   

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:   
GENERAL DESCRIPTION: 
 
 
 

This release flag field indicates whether or not the Work 
Email Address can be "displayed” in either the 
hardcopy, universitywide directory or the online, 
universitywide directory 

CODE INTERPRETATION: 
 
 
 
 
 
 
 

'9' - "display" in hardcopy and online universitywide  
directories permitted  
'5' - "display" in only hardcopy, universitywide  
directory permitted  
'1' - "display" in only online universitywide  
directory permitted  
'0' - "display" not permitted in either hardcopy or online  
universitywide directories  

 
 



 
DATA ELEMENT NAME:        Release Flag – “other” except SSN 
VALID VALUES:                        '9', '5', '1', '0' 

COMMENTS:   

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:   
GENERAL DESCRIPTION: 
 
 
 
 
 

This release flag field indicates whether or not fields 
other than the Telecom Name, Working Title, Campus 
Mailing Address, Work Phone, Work Fax, Work Pager, 
Work Cell Phone and Work Email Address can be 
"displayed” in either the hardcopy, universitywide 
directory or the online, universitywide directory 

CODE INTERPRETATION: 
 
 
 
 
 
 
 

'9' - "display" in hardcopy and online universitywide  
directories permitted  
'5' - "display" in only hardcopy, universitywide  
directory permitted  
'1' - "display" in only online universitywide  
directory permitted  
'0' - "display" not permitted in either hardcopy or online  
universitywide directories  

 



 
DATA ELEMENT NAME:        Telecom Last Name 
VALID VALUES:                         

COMMENTS:   

TYPE:  Character   

LENGTH:  40 

FORMATTING NOTES:  
 
 

Left justify if less than 40 characters and pad with  
trailing blanks; mixed case format; no comma 
should be included 

GENERAL DESCRIPTION: 
 
 

This is the last name of the individual submitted on 
the telecom interface. 
 

CODE INTERPRETATION: 
 
 
 
 
 
 
   

 



 
DATA ELEMENT NAME:        Telecom First Name (Middle) 
VALID VALUES:                         

COMMENTS:   

TYPE:  Character   

LENGTH:  40 

FORMATTING NOTES:  
 
 

Left justify if less than 40 characters and pad with  
trailing blanks; mixed case format 
 

GENERAL DESCRIPTION: 
 
 
 
 
 

This is the first name of the individual submitted on 
the telecom interface. The middle name and/or 
simply the middle initial may also optionally be 
passed after the first name, e.g., James Tiberius or 
Dana X. 
 

CODE INTERPRETATION: 
 
 
 
 
 
 
   

 



 
DATA ELEMENT NAME:        Telecom Suffix 
VALID VALUES:                         

COMMENTS:  This is an optional field 

TYPE:  Character   

LENGTH:  4 

FORMATTING NOTES:  
 
 

Left justify if less than 4 characters 
 

GENERAL DESCRIPTION: 
 
  

CODE INTERPRETATION: 
 
 
 
 
 
 
   

 



 
DATA ELEMENT NAME:        Counter 
VALID VALUES:                        1 - 3 

COMMENTS:  Must be set to 1 as default  

TYPE:  Character   

LENGTH:  1 

FORMATTING NOTES:  
 
 

 
 

GENERAL DESCRIPTION: 
 
 
 
 
 
 
 
 
 

This field facilitates the passage of multiple values 
for all fields passed on the telecom interface which 
appear after this field, e.g., multiple Working 
Titles, multiple Work Phones. For an individual 
submitted on the telecom interface who has only a 
single value for all fields on the telecom interface 
which appear after this field, then the Counter 
should always only be ‘1’ 
 

CODE INTERPRETATION: 
 
 
 

‘1’ – 1st occurrence  
‘2’ – 2nd occurrence  
‘3’ – 3rd occurrence 
 

 



 
DATA ELEMENT NAME:        Working Title 
VALID VALUES:                         

COMMENTS:  
 
 
 
 
 
 
 
 
 

Multiple values for this field may be passed as 
reflected by the appropriate corresponding value in 
the Counter field of the telecom interface for the 
individual’s record, e.g., if the corresponding value 
in the Counter field is ‘1’, then this field’s value 
reflects the 1st occurrence for the individual, if the 
corresponding value in the Counter field is ‘2’, then 
this field’s value reflects the 2nd occurrence for the 
individual 
 

TYPE:  Character   

LENGTH:  60 

FORMATTING NOTES:  
 
 

 
Mixed case format 
 
 

GENERAL DESCRIPTION: 
 
 
 
 
 

This field is intended to provide a description of the 
position for the individual submitted on the telecom 
interface; this title is often not the official title code 
description. 
 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Working Title Department 
VALID VALUES:                         

COMMENTS:  
 
 
 
 
 
 
 
 
 

Multiple values for this field may be passed as 
reflected by the appropriate corresponding value in 
the Counter field of the telecom interface for the 
individual’s record, e.g., if the corresponding value 
in the Counter field is ‘1’, then this field’s value 
reflects the 1st occurrence for the individual, if the 
corresponding value in the Counter field is ‘2’, then 
this field’s value reflects the 2nd occurrence for the 
individual 
 

TYPE:  Character   

LENGTH:  60 

FORMATTING NOTES: 
 
  
 
 

 
Mixed case format; any abbreviations should not 
end with a period, e.g., “Chem” should be passed 
rather than “Chem.” if abbreviated 
 
 

GENERAL DESCRIPTION: 
 
 

This field is department of the individual submitted 
on the telecom interface. 
 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Campus Mailing Address 1 
VALID VALUES:                         

COMMENTS:  
 
 
 
 
 
 
 
 
 

Multiple values for this field may be passed as 
reflected by the appropriate corresponding value in 
the Counter field of the telecom interface for the 
individual’s record, e.g., if the corresponding value 
in the Counter field is ‘1’, then this field’s value 
reflects the 1st occurrence for the individual, if the 
corresponding value in the Counter field is ‘2’, then 
this field’s value reflects the 2nd occurrence for the 
individual 
 

TYPE:  Character   

LENGTH:  32 

FORMATTING NOTES: 
 
  
 
 
 
 

 
Left justify if less than 32 characters and pad with  
values set to blank characters; mixed case format; 
any abbreviations should not end with a period, 
e.g., “St” should be passed rather than “St.” if 
abbreviated 
 
 

GENERAL DESCRIPTION: 
 
 
 
 
 
 

This is the first line of the “Campus Mailing 
Address”; the complete “Campus Mailing Address” 
(excluding the “Campus Mail Code”) provided via 
the telecom interface should contain data in such a 
format that mail could be addressed to the 
individual using that formatted data and be sent 
successfully through the US Postal Service. 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Campus Mailing Address 2 
VALID VALUES:                         
COMMENTS:  
 
 
 
 
 
 
 

Multiple values for this field may be passed as reflected 
by the appropriate corresponding value in the Counter 
field of the telecom interface for the individual’s record, 
e.g., if the corresponding  value in the Counter field is 
‘1’, then this field’s value reflects the 1st occurrence for 
the individual, if the corresponding value in the Counter 
field is ‘2’, then this field’s value reflects the 2nd 
occurrence for the individual 

TYPE:  Character   

LENGTH:  32 

FORMATTING NOTES: 
 
  
 
 
 
 

 
Left justify if less than 32 characters and pad with  
values set to blank characters; mixed case format; 
any abbreviations should not end with a period, 
e.g., “St” should be passed rather than “St.” if 
abbreviated 
 
 

GENERAL DESCRIPTION: 
 
 
 
 
 
 

This is the first line of the “Campus Mailing 
Address”; the complete “Campus Mailing Address” 
(excluding the “Campus Mail Code”) provided via 
the telecom interface should contain data in such a 
format that mail could be addressed to the 
individual using that formatted data and be sent 
successfully through the US Postal Service. 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Campus Mailing Address City 
VALID VALUES:                         
COMMENTS:  
 
 
 
 
 
 
 

Multiple values for this field may be passed as reflected  
by the appropriate corresponding value in the Counter  
field of the telecom interface for the individual’s record, 
e.g., if the corresponding value in the Counter field is  
‘1’, then this field’s value reflects the 1st occurrence for  
the individual, if the corresponding value in the Counter  
field is ‘2’, then this field’s value reflects the 2nd  
occurrence for the individual. 

TYPE:  Character   

LENGTH:  32 

FORMATTING NOTES: 
 
 
 

 
Left justify if less than 32 characters and pad with  
values set to blank characters; mixed case format. 
 
 

GENERAL DESCRIPTION: 
 
 
 
 
 
 
 

This is the “City” line of the “Campus Mailing  
Address”; the complete “Campus Mailing Address”  
(excluding the “Campus Mail Code”) provided via the  
telecom interface should contain data in such a format  
that mail could be addressed to the individual using that  
formatted data and be sent successfully through the US  
Postal Service. 
 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Campus Mailing Address - State Code 
VALID VALUES:                        US Postal Service Official abbreviations 
COMMENTS:  
 
 
 
 
 
 
 

Multiple values for this field may be passed as reflected  
by the appropriate corresponding value in the Counter  
field of the telecom interface for the individual’s record, 
e.g., if the corresponding value in the Counter field is  
‘1’, then this field’s value reflects the 1st occurrence for  
the individual, if the corresponding value in the Counter  
field is ‘2’, then this field’s value reflects the 2nd  
occurrence for the individual 

TYPE:  Character   

LENGTH:  2 

FORMATTING NOTES: 
 
 

 
Upper case format only 
 
 

GENERAL DESCRIPTION: 
 
 
 
 
 
 

This is the “State Code” line of the “Campus Mailing  
Address”; the complete “Campus Mailing Address”  
(excluding the “Campus Mail Code”) provided via the  
telecom interface should contain data in such a format  
that mail could be addressed to the individual using that  
formatted data and be sent successfully through the US  
Postal Service. 

CODE INTERPRETATION: 
 
 
 
 
 

 See US Postal Service for complete list of values, e.g.,  
‘CA’ – California 
 
 
 
 

 



 
DATA ELEMENT NAME:        Campus Mailing Address - Zip Code 
VALID VALUES:                        US Postal Service Official abbreviations 
COMMENTS:  
 
 
 
 
 
 
 

Multiple values for this field may be passed as reflected  
by the appropriate corresponding value in the Counter  
field of the telecom interface for the individual’s record, 
e.g., if the corresponding value in the Counter field is  
‘1’, then this field’s value reflects the 1st occurrence for  
the individual, if the corresponding value in the Counter  
field is ‘2’, then this field’s value reflects the 2nd  
occurrence for the individual 

TYPE:  Character   

LENGTH:  5 

FORMATTING NOTES: 
 
 

 
 
 

GENERAL DESCRIPTION: 
 
 
 
 
 
 
 
 
 

This is the 5 digit “Zip Code” line of the “Campus  
Mailing Address”; if available, the 4 digit “Plus 4 Zip” 
is passed on the telecom interface via its own, separate  
field; the complete “Campus Mailing Address”  
(excluding the “Campus Mail Code”) provided via the  
telecom interface should contain data in such a format  
that mail could be addressed to the individual using that  
formatted data and be sent successfully through the US  
Postal Service. 
 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Campus Mailing Address – Plus 4 Zip Code 
VALID VALUES:                        US Postal Service Official abbreviations 

COMMENTS:  
 
 
 
 
 
 
 

This is an optional field; multiple values for this field  
may be passed as reflected by the appropriate  
corresponding value in the Counter field of the telecom  
interface for the individual’s record, e.g., if the  
corresponding value in the Counter field is ‘1’, then this  
field’s value reflects the 1st occurrence for the 
individual, if the corresponding value in the Counter 
field is ‘2’, then this field’s value reflects the 2nd 
occurrence for the individual. 

TYPE:  Character   

LENGTH:  5 

FORMATTING NOTES: 
 
 
 
 

Leading dash or blank character may be included or not; 
if not, then left justify and pad with trailing blank; if  
value is not to be passed, then pad with value set to  
blank characters. 
 

GENERAL DESCRIPTION: 
 
 
 
 
 
 
 
 
 

This is the 4 digit “Plus 4 Zip” line of the “Campus  
Mailing Address”; the 5 digit “Zip Code” itself is 
passed on the telecom interface via its own, separate 
field; the complete “Campus Mailing Address” 
(excluding the “Campus Mail Code”) provided via the 
telecom interface should contain data in such a format 
that mail could be addressed to the individual using that 
formatted data and be sent successfully through the US 
Postal Service. 
 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Campus Mailing Address – Campus Mail Code 
VALID VALUES:                        

COMMENTS:  
 
 
 
 
 
 
 

This is an optional field; multiple values for this field  
may be passed as reflected by the appropriate  
corresponding value in the Counter field of the telecom  
interface for the individual’s record, e.g., if the  
corresponding value in the Counter field is ‘1’, then this  
field’s value reflects the 1st occurrence for the 
individual, if the corresponding value in the Counter 
field is ‘2’, then this field’s value reflects the 2nd 
occurrence for the individual. 

TYPE:  Character   

LENGTH:  6 

FORMATTING NOTES: 
 
 

Left justify and pad with trailing blanks; if none, then 
pad with value set to blank characters. 
 

GENERAL DESCRIPTION: 
 
 
 

This field provides for an optional, campus-specific  
value to house data for an internal campus mailing and 
is not intended for use as part of a mailing via the US  
Postal Service. 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Work Phone Number 
VALID VALUES:                       example: (510)987-0100 
COMMENTS:  
 
 
 
 
 
 
 

Multiple values for this field may be passed as reflected 
by the appropriate corresponding value in the Counter 
field of the telecom interface for the individual’s record, 
e.g., if the corresponding value in the Counter field is 
‘1’, then this field’s value reflects the 1st occurrence for 
the individual, if the corresponding value in the Counter 
field is ‘2’, then this field’s value reflects the 2nd 
occurrence for the individual. 

TYPE:  Character   

LENGTH:  21 

FORMATTING NOTES: 
 
 
 

Format is: open parenthesis, area code, close 
parenthesis, three number prefix, dash, four digit 
number; left justify and pad with trailing blanks; if 
none, then pad with value set to blank characters.  

GENERAL DESCRIPTION: 
 
 

This is the individual’s work phone number, though it 
should be noted that there is a separate field for the 
individual’s work cell phone number. 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Work Fax Number 
VALID VALUES:                       example: (510)987-0122 
COMMENTS:  
 
 
 
 
 
 
 

Multiple values for this field may be passed as reflected 
by the appropriate corresponding value in the Counter 
field of the telecom interface for the individual’s record, 
e.g., if the corresponding value in the Counter field is 
‘1’, then this field’s value reflects the 1st occurrence for 
the individual, if the corresponding value in the Counter 
field is ‘2’, then this field’s value reflects the 2nd 
occurrence for the individual. 

TYPE:  Character   

LENGTH:  21 

FORMATTING NOTES: 
 
 
 

Format is: open parenthesis, area code, close 
parenthesis, three number prefix, dash, four digit 
number; left justify and pad with trailing blanks; if 
none, then pad with value set to blank characters.  

GENERAL DESCRIPTION: This is the individual’s work fax phone number. 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Work Pager Number 
VALID VALUES:                       example: (510)987-9992 
COMMENTS:  
 
 
 
 
 
 
 

Multiple values for this field may be passed as reflected 
by the appropriate corresponding value in the Counter 
field of the telecom interface for the individual’s record, 
e.g., if the corresponding value in the Counter field is 
‘1’, then this field’s value reflects the 1st occurrence for 
the individual, if the corresponding value in the Counter 
field is ‘2’, then this field’s value reflects the 2nd 
occurrence for the individual. 

TYPE:  Character   

LENGTH:  21 

FORMATTING NOTES: 
 
 
 

Format is: open parenthesis, area code, close 
parenthesis, three number prefix, dash, four digit 
number; left justify and pad with trailing blanks; if 
none, then pad with value set to blank characters.  

GENERAL DESCRIPTION: This is the individual’s work pager number. 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Work Cell Phone Number 
VALID VALUES:                       example: (510)345-9992 
COMMENTS:  
 
 
 
 
 
 
 

Multiple values for this field may be passed as reflected 
by the appropriate corresponding value in the Counter 
field of the telecom interface for the individual’s record, 
e.g., if the corresponding value in the Counter field is 
‘1’, then this field’s value reflects the 1st occurrence for 
the individual, if the corresponding value in the Counter 
field is ‘2’, then this field’s value reflects the 2nd 
occurrence for the individual. 

TYPE:  Character   

LENGTH:  21 

FORMATTING NOTES: 
 
 
 

Format is: open parenthesis, area code, close 
parenthesis, three number prefix, dash, four digit 
number; left justify and pad with trailing blanks; if 
none, then pad with value set to blank characters.  

GENERAL DESCRIPTION: This is the individual’s work cell phone number. 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 



 
DATA ELEMENT NAME:        Work Email Address 
VALID VALUES:                        
COMMENTS:  
 
 
 
 
 
 
 

Multiple values for this field may be passed as reflected 
by the appropriate corresponding value in the Counter 
field of the telecom interface for the individual’s record, 
e.g., if the corresponding value in the Counter field is 
‘1’, then this field’s value reflects the 1st occurrence for 
the individual, if the corresponding value in the Counter 
field is ‘2’, then this field’s value reflects the 2nd 
occurrence for the individual. 

TYPE:  Character   

LENGTH:  50 

FORMATTING NOTES: 
 

Left justify and pad with trailing blanks; if none, then 
pad with value set to blank characters. 

GENERAL DESCRIPTION: This is the individual’s work Email address. 

CODE INTERPRETATION: 
 
 
 
 
 

  
 

 


