ATTACHMENT D
ATTACHMENT D


SAMPLE FORMAT:
NAMING OF UNIVERSITY PROPERTIES, PROGRAMS AND FACILITIES

June 2009
Campus: _______________

Approved for Campus By: _______________

Date Submitted: _______________

ITEM FOR ACTION
NAMING OF ___________________________ [surname of honoree], COLLEGE/SCHOOL OF ___________________________________, ____________________________ CAMPUS
The Chancellor recommends to the President that the [entity to be named], College/School of _______________________, _________________________ campus be named the _______________________, in recognition of a gift [or contingent on fulfillment of a pledge] to [the Regents or the ______________________ Foundation] of $ _________________ from [name of donor].

BACKGROUND
The ____________________ campus proposes that the [entity] be named the [proposed name of entity], [in recognition of a gift (or) contingent on fulfillment of a pledge of] $ ______________ from [name of donor(s)] to [The Regents or the ____________________ Foundation].

[pertinent information about the gift, pledge-payment schedule, fundraising campaign or other]

[information about the entity to be named (if building, the gross square footage/assignable square footage, functions to be housed, etc.]

[information about the honoree]

[information about the donor, if different from the honoree]

The proposed naming has been approved by the [committee that advises the Chancellor].

REMINDER

[All documents pertaining to the gift and to the chair or professorship must be signed by the donor and must be submitted together with the campus draft of the proposed Action Item for Naming of Properties, Programs and Facilities.  Items are not considered received in the Office of the President until all applicable background documents have been received.  Draft items, with pertinent background documents may be submitted for pre-review in the OP Office of Institutional Advancement.]
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