SAMPLE

March 5, 1998

Dr. Alexander Gonzalez

President

California State University, San Marcos

San Marcos, CA  92096-0001

Dear Dr. Gonzalez:

On behalf of the Planning Committee of the 8th Annual California Forum for Diversity in Graduate Education, it is my pleasure to formally extend this invitation to you to be the keynote speaker for the 1998 Forum.  The Forum will be held from 8:30 a.m. to 4:30 p.m. on Saturday, April 18, 1998 at the University of San Francisco.  We believe that this event promotes many of the same values and practices that you have championed throughout your career in higher education.

As you may already know, the California Forum for Diversity in Graduate Education was launched eight years ago as a joint enterprise of the University of California, California State University and California’s independent colleges and universities.  Stimulated by the clear need to encourage underrepresented undergraduate students in California to pursue graduate study, particularly in doctoral programs, our Graduate Deans and Academic Affairs Departments join together each year as a Planning Committee to organize the Forum.  The largest outreach activity of its kind in the nation, the Forum is unique in providing an opportunity for over 1,000 juniors, seniors and master’s students from all of California’s undergraduate institutions to discuss their potential graduate careers in workshops with faculty and staff experts from graduate institutions in the state.  The Forum alternates from year to year between the northern and southern halves of the state, and this year students will attend from approximately 25 colleges and universities in Northern California.  Students attend workshops on applying to graduate school, obtaining financial support, and preparing for the GRE exam.  In addition to attending workshops, participants are able to visit graduate recruiters from more than 100 graduate schools from across the country.

We would like you to address the students for 25 – 30 minutes in a plenary session (from 8:30‑9:40 a.m.) that precedes the workshops and panels.  We believe that the California Forum for Diversity in Graduate Education offers a unique opportunity for California’s three higher educational segments to assist in the emergence of many of the faculty of the future and indeed society’s future leaders.  As a leader in California higher education, you are in a position to powerfully communicate to the doctoral students of tomorrow the value and promise of the Ph.D. degree.  Your presence at the next Forum will provide the inspiration and example that students need as they begin to focus seriously on the significance and benefits of graduate study.

I am enclosing a brochure which describes the Forum, a generic copy of this year’s schedule highlighting the plenary session, a map of the University of San Francisco, and details about the Holiday Inn in San Francisco, where a block of rooms has been reserved for Forum presenters and recruiters.  Should you wish to drive to the Forum, we have assigned one of the members of our planning committee as a “guide.”

I would also like to invite you and your wife to join us for a reception at the Holiday Inn the evening before the Forum, Friday, April 17, from 6-8 p.m.  Sponsored by the CSU Pre-Doctoral Program, it is for the recruiters, program planning committee, and pre‑doctoral student scholars.  I believe that San Marcos this year has two students in the pre‑doctoral program and they have been invited to attend.

If you would like additional information about any aspect of the Forum, please let me know.  I am indeed pleased that you have accepted our invitation to give the keynote address at this year’s Forum.  I thank you in advance for your participation and for your past support and participation in this worthwhile endeavor.

Sincerely,

Elaine A. Sundberg

Director, Graduate Studies

Sonoma State University

Enclosures

cc:
Forum Co-Chair Geneva Lopez


Forum Co-Chair Judith Anne Ott

