VOLUME 5

Resource Directory (RD) 1: Figures

RD1.6
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¢ DATE AND TIME OF

BID OPENING

COPIES SENT TO
LISTED AND
INTENDED
SUBCONTRACTORS

FLOW CHART: SUBSTITUTION PROCEDURES FOR CLERICAL ERROR

CONTRACTOR MAKES
CLAIM OF
CLERICAL ERROR

CLAIM MADE WITHIN OR CLAIM NOT MADE CLAIM MAY NOT BE VALID; FACILITY

TWO WORKING DAYS WITHIN TWO CONTACTS GENERAL COUNSEL; IF

OF BID OPENING WORKING DAYS OF CLAIM NOT VALID, ACTION STOPS

BID OPENING
CASE A: LISTED OR CASE B: LS AGREES OR CASE C: LS FAILES
SUBCONTRACTOR (LS) WITH CLERICAL TO MAKE WRITTEN
MAKES WRITTEN ERROR OBJECTIONS
OBJECTIONS TO FACILITY
AND CONTRACTOR
LS SUBMITS AFFIDAVIT TO
FACILITY
] SUBSTITUTION IS DOCUMENT ACTION IN
MADE PROJECT FILE

CONTRACTOR AND
PROPOSED
SUBCONTRACTOR SUBMIT
AFFIDAVITS TO FACILITY
FACILITY REQUESTS REQUEST MADE TO CCRB, INCLUDES COPIES
HEARING OFFICER FROM OF RELATED CORRESPONDENCE; ALL COPIED
CHAIR, CONSTRUCTION TO GENERAL COUNSEL
REVIEW BOARD (CCRB)

CCRB APPOINTS HEARING
OFFICER

I

HEARING OFFICER SETS UP

HEARING

(CONT)

NOTIFIES CONTRACTOR, LISTED AND INTENDED SUBCONTRACTORS,
FACILITY, AND GENERAL COUNSEL OF HEARING DATE FIVE WORKING

DAYS PRIOR
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RD1.6 FLOW CHART: SUBSTITUTION PROCEDURES FOR CLERICAL ERROR
(cont.)

(CONT.)

HEARING OFFICER
CONDUCTS HEARING

1

HEARING OFFICER MAKES IF HEARING OFFICER DETERMINES AN INADVERTENT
DECISION CLERICAL ERROR WAS MADE, FACILITY CONSENTS TO
SUBSTITUTION. IF NO ERROR WAS MADE, NO
SUBSTITUTION.
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