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b. The Family and Medical Leave Act (FMLA) regulations will be used to 
determine required medical documentation during the first 12 workweeks of 
illness, injury, or disability for FMLA leaves.  The Chancellor should 
establish standards and procedures for the review of appropriate medical  
documentation for all other paid and unpaid leaves due to illness, injury, or  
disability.  The information to be provided should include the appointee’s  
estimated return to work date.  Campuses should determine what constitutes  
adequate medical certification for approval of non-FMLA leaves and when  
such documentation will be required.  The University may require 
certification from a University-selected healthcare provider before approving  
a non-FMLA leave, in which case the University shall pay the reasonable   
costs of any medical examinations requested or required by the University. 

 
c. For academic appointees eligible to accrue sick leave, the Chancellor may 

approve sick leave up to the total of an appointee’s accrued sick leave credit. 
 
d. For faculty members who do not accrue sick leave, the Chancellor is 

authorized to approve paid medical leave for personal health reasons in 
accordance with APM - 710-11 and campus guidelines.  Such paid medical 
leave should be approved in advance whenever possible.  Occasionally a Dean 
or department chair approves leaves for illness, injury, or disability for less 
than one month.  Such leaves should be counted against the maximum amount 
of paid medical leave provided under APM - 710-11.  For any period of paid 
medical leave longer than one month, prior approval should be obtained by the 
designated campus authority to avoid conversion to unpaid leave.   

 
e. For academic appointees who do not accrue sick leave and who are not  

eligible for paid medical leave under APM - 710-11, Chancellors may approve  
leave with or without pay pursuant to APM - 758 and APM - 759. 

 
f. Academic appointees are urged to apply for disability benefits before periods 

of paid sick leave or paid medical leave end.   
 
g. If an appointee exhausts accrued sick leave or paid medical leave and is still 

unable to return to work, Chancellors may approve leave without pay for up to 
one year and may approve a longer leave without pay pursuant to APM - 759.  
Updated medical information or documentation shall be required to 
demonstrate the appointee’s continuing inability to return to work.  (See  

 APM - 080, Medical Separation, for additional information). 
 

http://www.ucop.edu/acadadv/acadpers/apm/apm-758.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-759.pdf
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h. When an academic appointee is ready to return to work, the chair, in 

consultation with the Disability Management Office (or equivalent), may 
evaluate the appointee’s ability to resume the duties of the position.  The chair 
may request a release to return to work and/or request a healthcare provider’s 
statement outlining any limitations and any accommodations that might be 
requested.  (See APM - 711, Reasonable Accommodation for Academic 
Appointees with Disabilities).  For non-FMLA leaves, the University may 
require certification from a University-selected healthcare provider before 
approving a return to work, in which case the University shall pay the 
reasonable costs of any medical examinations requested or required by the 
University. 

 
 
710-28 Reasonable Accommodation for Academic Appointees with Disabilities 
 

It is the policy of the University to provide reasonable accommodations to 
otherwise qualified academic appointees who are disabled or become disabled and 
need assistance to perform the essential functions of their positions, provided that 
the accommodation does not pose an undue hardship (see APM - 711). 

 
 
710-38 Relation with Family and Medical Leave Entitlement 
 

An employee eligible for family and medical leave is entitled to up to 12 
workweeks of unpaid leave to attend to the appointee’s own serious health 
condition or to care for the appointee’s child, parent, spouse, or domestic partner 
(same-sex or opposite-sex) with a serious health condition (see APM - 715).  For 
academic appointees who accrue sick leave and/or vacation leave, accrued paid 
leave may be substituted for unpaid leave.  For academic appointees who do not 
accrue sick leave and/or vacation leave, the Chancellor may approve leave with pay 
(see APM - 715-20-b).  Family and medical leaves run concurrently with other 
approved leaves that are granted for a purpose which meets the criteria for a family 
and medical leave-qualifying event.  See APM - 710-11 regarding the maximum 
amount of paid medical leave that may be granted to faculty members for reasons 
of personal illness, injury, or disability. 

 

http://www.ucop.edu/acadadv/acadpers/apm/apm-711.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-711.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-715.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-715.pdf
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710-40 Effect on the Eight-Year Probationary Period of Assistant Professors 
 

For determining years toward the eight-year limitation of service, the combined  
periods of leave unrelated to academic duties and time off the tenure clock may not 
exceed two years (see APM - 133-17-g, Applicability of Periods of Leave). 

 
 
710-42 Sabbatical Leave Credit 
 

Sabbatical leave credit is not accrued during a leave of absence with pay for one 
quarter or semester or more, or for a leave of absence without pay  
(see APM - 740-11-h(3) and (4)). 

 
 
710-44 Transfer of Accrued Sick Leave 
 

An appointee who transfers from one position within the University in which sick 
leave accrues to another position within the University in which sick leave accrues 
shall have the sick leave transferred. 
 
An appointee who transfers from a position within the University in which sick 
leave accrues to another position within the University in which sick leave does not 
accrue shall not have prior sick leave accruals transferred.  However, the appointee 
shall retain the accrued sick leave balance, which may be available for use if the 
appointee later transfers to a position in which sick leave accrues or for conversion 
to UCRP service credit if the appointee retires, in accordance with UCRP 
provisions. 
 
Unused accrued sick leave balances will be converted to UCRP service credit at 
retirement, in accordance with UCRP provisions, if an appointee retires within 4 
months after leaving University employment. 

 
 
710-46 Reinstatement of Sick Leave 
 

An appointee who is reemployed after a separation from employment of less than 
15 calendar days shall have all accrued sick leave from prior service reinstated, 
unless the leave balance was previously converted to UCRP service credit upon 
retirement.  If the separation from employment lasted more than 15 calendar days 
but less than 6 months, not more than 80 hours of accrued sick leave shall be 
reinstated as determined by the Chancellor.  If the separation lasted for 6 months  

http://www.ucop.edu/acadadv/acadpers/apm/apm-133.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-740.pdf
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(180 days) or more, accrued sick leave shall not be reinstated.  For purposes of this 
section only, State of California service shall be treated the same as University 
service. 
 
An appointee who is reemployed from layoff status shall have all accrued sick 
leave reinstated in accordance with APM - 145-36, Benefits Upon Reemployment. 

 
 
710-95 Records 
 

Chancellors and Vice Presidents shall assure that appropriate records are 
maintained in the department (or specified unit) for those academic appointees 
under their jurisdictions. 

http://www.ucop.edu/acadadv/acadpers/apm/apm-145.pdf
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711-0 Policy 
 
The University provides reasonable accommodation to otherwise qualified 
academic appointees who are disabled or become disabled and need assistance to 
perform the essential functions of their positions.  Accommodation options will be 
considered in an interactive process with the appointee.  Both the University and 
the appointee are expected to participate in the interactive process in good faith. 
 
 

711-1 Related Policies 
 

For other related policies, refer to the Academic Personnel Manual sections listed 
below: 

 
a. APM - 710, Leaves of Absence/Sick Leave 
 
b. APM - 715, Leaves of Absence/Family and Medical Leave 
 
c. APM - 730, Leaves of Absence/Vacation 
 
d. APM - 758, Leaves of Absence/Other Leaves With Pay 
 
e. APM - 759, Leaves of Absence/Other Leaves Without Pay 
 
f. APM - 080, Medical Separation 

 
 
711-5 The Interactive Process 
 

The interactive process is an ongoing dialogue between the appointee and 
appropriate representative(s) of the University about possible options for 
reasonably accommodating an appointee with a disability.  During the interactive 
process the University considers information related to the essential functions of  
the job, functional limitations, possible accommodations, the reasonableness of 
possible accommodation, and the implementation of reasonable accommodation.  
The interactive process will also assess whether the proposed accommodation  
poses an undue hardship to the University.  This information will be used by the 
University to determine what, if any, reasonable accommodation will be made.   
The interactive process for reasonably accommodating an appointee with a  
disability, including the reasons for reasonable accommodation, should be 

                documented. 

http://www.ucop.edu/acadadv/acadpers/apm/apm-710.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-715.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-730.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-758.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-759.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-080.pdf
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711-80 Procedures for Reasonable Accommodation for Academic Appointees with 
Disabilities 

 
a. Unless the disability or the need for accommodation is known to the 

University, it is the responsibility of the academic appointee to inform the 
chair or unit head that an accommodation is needed in order for the appointee 
to perform the essential job functions of the position (see APM - 210-1-d, 
other relevant academic personnel policy, or job description for criteria for 
standards.)  When the University knows of an appointee’s disabling condition, 
the chair or unit head is encouraged to initiate a discussion with the academic 
appointee to determine if there is a need for accommodation. 

 
b. Upon receipt of information about the need for accommodation, the chair or 

unit head should consult with the department personnel manager (or  
equivalent officer) and the campus Disability Management office (or 
equivalent) to determine if the appointee is an otherwise qualified individual  
with a disability and, if so, to obtain assistance in reviewing essential job 
functions and the possible need for accommodation.   

 
Consistent with campus procedures, the chair or unit head, in consultation  
with the Disability Management office (or equivalent) should consult with the   
academic appointee to determine any specific physical or mental limitations as 
they relate to the performance of the essential job functions, and to discuss the 
appointee’s preferences with regard to accommodation.  The chair or unit  
head may request that the appointee provide written documentation from a  
licensed healthcare provider, including a statement of the appointee’s 
functional limitations.  If requested, the appointee is responsible for providing  
medical documentation to assist in understanding the nature of the appointee’s 
functional limitations.  Documentation provided by the appointee may be 
subject to confirmation by a University-selected healthcare provider.  The 
University shall pay the cost of an assessment by a University-selected 
healthcare provider.  This information will be used by the University to 
determine what reasonable accommodation, if any, will be made. 

 
c. Consistent with campus procedures, the University will provide reasonable 

accommodation for essential job functions.  Reasonable accommodation for  
an otherwise qualified academic appointee who is disabled or becomes  
disabled may include, but is not limited to: 

 
1. making existing facilities readily accessible to and usable by the disabled 

appointee 

http://www.ucop.edu/acadadv/acadpers/apm/apm-210.pdf
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2. providing classrooms with appropriate accessibility and instructional 
facilities 

 
3. restructuring the job to eliminate non-essential job functions 
 
4. granting a leave of absence in accordance with policy, 

see APM - 710, APM - 758, and APM - 759 
 
5. reduction of appointment percentage on a temporary basis with 

corresponding reduction in duties, compensation and benefits 
 
6. modifying the appointee’s work schedule  
 
7. acquiring or modifying equipment or devices  
 
8. providing qualified readers or interpreters  
 
9. reassignment to an available alternative position for which the academic 

appointee is qualified  
 

In addition to the examples given above, a permanent reduction in time with 
corresponding reduction in duties, compensation and benefits may be considered. 

 
d. If it is not possible to provide reasonable accommodation to allow the 

performance of essential job functions, or if the accommodation would pose  
an undue hardship, the University may initiate a medical separation review  
(see APM - 080, Medical Separation). 
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715-0 Policy

In accordance with applicable State and Federal law, family and medical leave
provides eligible employees with entitlements to leave for up to a total of
12 workweeks during a calendar year, continuance of health plan coverage as if on
pay status, and reinstatement rights.  Eligible academic appointees are entitled to
take unpaid leave or to substitute accrued vacation or accrued sick leave (as set
forth in APM - 715-20) for the following reasons:

a. the appointee’s own serious health condition;

b. to care for the appointee’s child, parent, spouse, or domestic partner (same-
sex or opposite-sex) with a serious health condition;

c. to care for the appointee’s newborn child or a child newly placed with the
appointee for adoption or foster care.

In lieu of using family and medical leave, appointees may be eligible under
University policy to take other types of leave to care for other family members and
other persons residing in the appointee’s household (see APM Sections 710-20,
710-24, 760-27, and 760-28).

715-1 Related Policies

For information about other related policies, refer to the Academic Personnel
Manual sections listed below:

a. APM - 133, Limitation on Total Period of Service with Certain Academic
Titles

b. APM - 710, Leaves of Absence/Sick Leave

c. APM - 730, Leaves of Absence/Vacation

d. APM - 760, Family Accommodations for Childbearing and Childrearing

http://www.ucop.edu/acadadv/acadpers/apm/apm-715.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-710.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-710.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-760.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-760.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-133.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-710.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-730.pdf
http://www.ucop.edu/acadadv/acadpers/apm/apm-760.pdf
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730-95 Records 

Chancellors and Vice Presidents shall assure that records are maintained in the
department (or other specified unit) for those academic appointees under their
respective jurisdictions who accrue vacation leave.




