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SALARY ADMINISTRATION APM - 600

General

600-0  Policy

Compensation of academic appointees is under the jurisdiction of the Chancellor
except for those salaries which exceed the Regental compensation threshold (see
Standing Order of The Regents Section 101.2(a) and APM - 600-24-b).

600-4 Definitions

Rev. 12/14/00

Above-Scale Salary

Above-scale refers to a full-time salary rate for an academic appointee which
exceeds the maximum salary designated for the title series in the published
salary scales.

Academic-Year Appointment

An academic-year appointment is also known as a nine-month appointment
and refers to the period in which an academic appointee renders services, i.e.,
the academic year, from the beginning of the fall term through the end of the
spring term (APM - 600-4-d).

Faculty

A member of the faculty of the University is an academic appointee in a
School, College, Division, Department, or Program of instruction and research
who has independent responsibility for conducting approved regular
University courses for campus credit. As an exception, students in a UC
degree program who teach independently within their discipline are not
considered faculty.

Members of the faculty are individuals appointed to the following titles or
series and include those recalled to active service.

Professorial series

Acting titles in the Professor series (Students who hold the Acting
Instructor title are not considered faculty.)

Visiting titles in the Professor series

Professor in Residence series

Adjunct Professor series

Professor of Clinical (e.g., Medicine) series

Clinical Professor series

Clinical Professor of Dentistry (50 percent or more time) series
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SALARY ADMINISTRATION APM - 600
General

Supervisor of Physical Education series
Supervisor of Teacher Education
Lecturer

Senior Lecturer

Lecturer with potential for SOE
Senior Lecturer with potential for SOE
Lecturer with SOE

Senior Lecturer with SOE

Lecturer in Summer Session
Coordinator of Field Work

Field Work Supervisor

Field Work Consultant

Under the governance of the Academic Senate, the term imembership in a
FacultyT has a more limited definition. See Academic Senate Bylaws,
Section 45.

d. Fiscal-Year Appointment
A fiscal-year appointment refers to the period in which the individual renders
service, i.e., throughout the calendar year (12 months) as opposed to the
academic year (9 months).

e. Off-Scale Salary
The salary for an appointee at a certain rank and step is designated as off-scale
if the salary is higher than the published salary at the designated rank and step
for the relevant title series (APM - 620).

f. Salary Scale
A salary scale is a published listing of salary rates or salary range established
for a given academic title or title series. The scales may be divided into steps
or into ranks and steps within the ranks. A salary range is a published listing
of the minimum to maximum salary for a particular title.

g. Step

Most academic titles have established levels of salary within each title or rank.
Each level is referred to as a step. For example, Assistant Professor, Step II.
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SALARY ADMINISTRATION APM - 600

General

600-6  Responsibility

Responsibility for issuing Professorial salary scales rests with the President after
consultation with the Chancellors and the appropriate Academic Personnel
Committees.

600-8  Types of Salary Increases

There are three basic ways in which an academic appointee may receive an
increase in salary. These are:

a.

b.

General scale increase (see APM - 610).
Merit increase (see APM - 615).

Promotion (see section relating to the appropriate title or title series in APM
Part 11, Appointment and Promotion).

For all academic appointees, merit increases and promotions, unless otherwise
approved by the Chancellor, are effective July 1, payable according to
APM - 615- 0 and 615-12.

600-14 Additional Compensation

a.

Rev. 12/14/00

An appointment which extends over a period of two or three consecutive
guarters or two semesters within an academic year requires service from the
beginning of the first quarter/semester to the end of the second or third
guarter/semester, including intersession periods. No additional compensation
may be earned during intersession periods, except as provided in APM - 664,
665, and 666.

For further restrictions on additional compensation, see APM - 660.

Guidelines for payment of additional compensation to academic-year
appointees conducting research during the summer are contained in
Appendix 1.

In exceptional circumstances, the Chancellor may approve payment of one-
eleventh of the annual salary of a fiscal-year appointee to the Professor,
Astronomer, or Agronomist in the Agricultural Experiment Station series as
additional compensation for work performed during his/her vacation. An
appropriate number of accrued vacation days must be deducted.
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SALARY ADMINISTRATION APM - 600
General

600-18 Rates of Pay

The Professorial salary scales, as well as salary scales issued by the Office of the
President for other academic appointees, give rates of pay at each step within each
rank and the normal period of service at each salary step.

600-19 Deductions

Salary checks are subject to such deductions as may be required by law or
University regulations.

600-20 Salary Checks
a. Salary checks are issued through the respective campus Accounting Office.

b. Salaries of academic-year and fiscal-year appointees are normally paid in
twelve equal installments, regardless of fund source. In unusual
circumstances, the Chancellor may approve an exception to this provision.

c. Salary payments to appointees in student titles on academic-year appointments
are made in nine (quarter system) or ten (semester system) equal monthly
installments on the first of each month following the month of service.

600-21 Computation of Pay of Academic Appointees Giving Less Than a Full Month
Period of Service

a. Computation of pay of academic appointees who serve for less than one full
quarter/semester or whose service will be irregular or unpredictable is
described in Appendix 2.

b. Academic-year appointees who receive their annual salary in twelve equal
monthly installments are prepaid to some extent during the period of their
appointment. When such an appointee leaves University service before the
end of the quarter/semester, the total amount actually earned for services from
the beginning of the quarter/semester to the time of departure may differ from
the total of the salary installments received by the appointee to date. The
amount actually due for services to the date of termination shall be compared
with the total amount of pay already received. If the amount of pay already
received exceeds the amount earned, the appointee shall refund the difference
to the University. If the amount earned exceeds the amount received, the
University shall pay the difference to the appointee.
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SALARY ADMINISTRATION APM - 600
General

600-24 Authority

a. Professorial salary scales are issued by the Office of the President. For
authority to grant merit increases, see APM - 615. For authority to promote,
see the appropriate section in APM Part 11, Appointment and Promotion.

b.  The policy on authority to approve above-scale salary rates is set forth in
Section of 101.2 of the Standing Orders of The Regents, as follows:

(a) Rate of compensation and subsequent changes in rate of compensation
shall be determined by the Board upon recommendation of the President
of the University . . . through the Committee on Finance for:

(1) A Regentsi Professor at a salary rate above the approved range, and
a faculty member, including a University Professor, at an
exceptional above-scale salary rate. An exceptional above-scale
salary rate is defined as a salary rate that exceeds the maximum
salary step of the applicable academic salary scale, as adjusted from
time to time, by more than the percent difference between the
maximum salary step of the Regular Ladder-Faculty Academic Year
salary scale and the compensation approval level. The
compensation approval level is defined as the dollar limit on the
Presidentis authority to approve salaries. The compensation
approval level shall be indexed annually in accordance with the
Consumer Price Index, said percent increase to be reported annually
to the Board.

Above-scale salaries for all academic appointees are approved in accordance with
Section 101.2 of the Standing Orders of The Regents. The Chancellor has
authority to approve salaries up to and including the Regental compensation
threshold. For salaries beyond the Regental compensation threshold, authority

rests with The Regents on recommendation of the President, after appropriate
review.

600-80 Procedures
a. Schedule of Payments
(1) Academic-Year Appointments

(a) Appointees under the quarter calendar will be paid in accordance
with the schedule listed in Appendix 3.
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SALARY ADMINISTRATION APM - 600
General

(b) Appointees under the semester calendar will be paid in accordance
with the schedule listed in Appendix 4.

(2) Fiscal-Year Appointments

Pay periods for fiscal-year appointments under the quarter or semester
calendar will be identical to service periods.

(3) Joint Appointments (Teaching and Research) (See Appendix 5)

(a) An academic-year appointee who holds a title in the Professor
series, equivalent rank, or in Residence series, and who also holds a
title in the Professional Research series will be paid on the
academic-year salary scale for both the faculty and research
appointments. This also applies to Professors on Emeritus status
who are recalled to Professional Research appointments.

(b) An academic-year appointee holding a title in other than the
Professor series, equivalent rank, or in Residence series, and who
also holds a title in the Professional Research series will be paid at
the fiscal-year rate for research services regardless of the portion of
the year devoted to teaching.

b. For computation of Full-Time Equivalent (FTE) percentages for academic
appointments, see Appendix 8.
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SALARY ADMINISTRATION APM - 600

General

Appendix 1

Appendix 2

Appendix 3

Appendix 4

Appendix 5
Appendix 6
Appendix 7

Appendix 8

Rev. 7/1/96
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Appointees During the Summer

Computation of Pay for Academic Appointees Giving Less Than a Full
Period of Service

Schedule of Salary Payments for Academic-Year Appointments on the
Quarter Calendar

Schedule of Salary Payments for Academic-Year Appointments on the
Semester Calendar

Schedule of Salary Payments for Joint Appointments
Pay Periods for Academic-Year Appointees & Quarter System
Pay Periods for Academic-Year Appointees © Semester System

Computation of Full-Time Equivalent (FTE) Percentages for Academic
Appointments
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SALARY ADMINISTRATION APM - 600
General APPENDIX 1

Guidelines for Payment of Additional Compensation
to Academic-Year Appointees During the Summer

Eligible academic-year appointees are allowed to earn a maximum of one-third of the nine-
month annual salary rate as additional compensation for services during the summer period.
The full summer service period for pay entitlement is 57 service days. It begins after the
spring quarter/semester and ends prior to the fall quarter/semester and will be preceded,
followed, or both by intersession periods during which an appointee is expected to perform
duties as necessary to fulfill commitments to the University and to sponsoring agencies. No
additional compensation is allowed during the periods which are not included within the
designated summer service period. Regular University pay entitlement is not affected if
service is not performed.

Each summer service day in duty status for pay entitlement is weighted as follows:

Full summer period: For 3/9 of annual rate:
57 days, each at 1/57;

2/3 summer period: For 2/9 of annual rate:
38 days, each at 1/38;

1/3 summer period: For 1/9 of annual rate:
19 days, each at 1/19.

When the maximum period of service is to be 1/3 summer service period, the maximum
allowable compensation for one service month is 1/9 of the annual salary rate; when a idaily
rateT factor for payment is used, the maximum number of service days in duty status for pay
entitlement is 19. That is true irrespective of the number of calendar days in excess of 19 in
that month. If effort is reported as 100% at a full 1/9 installment for such a month, it is to be
understood that only 19 service days in duty status for pay entitlement are, for payroll
purposes, those of the compensable service period. The TexcessT calendar days in that
month are to be considered part of the intersession period.

When the maximum period of service is to be 2/3 summer service period or the full summer
service period, and during the months of July and/or August each calendar day available for
service is utilized, the monthly payment installment for those months may exceed 1/9 of the
annual rate. The controlling factor is the total service period as the compensable pay period.
The total compensation for that period may not exceed 2/9 or 3/9 of annual rate, regardless
of the amount paid in a particular month.

Rev. 7/1/96 Page 8



SALARY ADMINISTRATION APM - 600
General APPENDIX 1

If payments for the summer service are scheduled for or are made in equal monthly
installments of 1/9 each month and service is terminated prior to the end of the designated
service period, pay entitlement must be calculated using a daily rate based on a 57-day
summer service period with appropriate adjustments made to salary earned based on amounts
already paid.

If length of service periods will be indeterminate or irregular, a daily rate based on the 57-
day summer service period should be applied (see Table 1).

Rev. 7/1/96 Page 9



SALARY ADMINISTRATION APM - 600
General TABLE 1

Daily Time Factors for Payment Calculations Based on One-Month
Annual Salary Rate for Summer Service for Academic-Year Appointees

Number of Service

Days in Duty Status 1/3 2/3 Full
for Pay Entitlement Summer Period Summer Period Summer Period
Per Month (19 Days) (38 Days) (57 Per Month)
1 .0526 .0526 .0526
2 .1053 1053 1053
3 1579 1579 1579
4 .2105 .2105 .2105
5 .2632 .2632 2632
6 .3158 .3158 .3158
7 .3684 .3684 .3684
8 4211 4211 4211
9 4737 4737 4737
10 5263 5263 5263
11 5789 5789 5789
12 .6316 .6316 .6316
13 .6842 .6842 .6842
14 .7368 .7368 .7368
15 .7895 .7895 .7895
16 .8421 .8421 8421
17 .8947 .8947 .8947
18 9474 9474 9474
19 1.0000 1.0000 1.0000
20 n/a 1.0526 1.0526
21 n/a 1.1053 1.1053
22 n/a 1.1579 1.1579
23 n/a 1.2105 1.2105

To calculate payment, after determining the length of the service period, take the percent
appropriate to the number of service days in duty status in the month, and multiply that
percent by the 1/9th installment rate.
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SALARY ADMINISTRATION APM - 600

General

APPENDIX 2

Computation of Pay for Academic Appointees

. Definitions

Working Day:

Day of Absence:

Monthly Rate:

Quarterly Rate:

Semester Rate:

Daily Rate:

Daily Time
Factor:

Giving Less Than a Full Period of Service

For purposes of computing pay, working days consist of all
Mondays, Tuesdays, Wednesdays, Thursdays, and Fridays,
including holidays occurring on any of those days, which fall
between the beginning and ending dates of the service period of an
academic appointment.

Any working day for which payment must be deducted because of
absence.

The rate of monthly salary payments as shown on the appropriate
campus approval document.

The annual salary of an academic-year appointee divided by three.
The annual salary of a fiscal-year appointee divided by four.

The annual salary of an academic-year appointee divided by two.

The quarterly/semester rate divided by the number of iworking
daysT in the academic quarter/semester under consideration.

A percentage of the Tworking daysT in a given calendar month.
This factor is used in conjunction with the appointment percentage
and the fiscal-year appointee's monthly pay rate to calculate the
amount of salary to be paid for a partial month of service. See
attached Daily Time Factor Chart.

. Procedures & Academic-Year Appointees

A. Payment Computation

1. Calculate amount of Daily Rate

Quarterly/Semester Rate
1Working DaysT in Quarter/Semester = Daily Rate

Rev. 12/14/00
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SALARY ADMINISTRATION APM - 600
General

Rev. 12/14/00

2.

APPENDIX 2

Calculate payment for quarter of partial service:

Daily x  Appointment x  Days Worked Adjusted Quarter/
Rate Percentage Semester Payment

To calculate the amount to be deducted for an absence, count the number of
days of absence and apply the same method and formula.

B. Appointees may not receive additional compensation for research service
performed in the intersession period between two consecutive quarters/ semesters
of teaching.

C. Research appointees should be advised that time reports submitted for monthly
pay purposes must ultimately agree with the effort required at the end of the
quarter/semester.

Procedures © Fiscal-Year Appointees

For all fiscal-year appointees, use Table 2 to calculate amount of payment for partial
month service.

A. Payment Computation

1.

Locate in the first column the number of iworking daysT appointee worked
during the month. Reading horizontally along the row, select the
appropriated time factor according to whether there are 20, 21, 22, or 23
iworking daysT in the calendar month under consideration. Use the
following formula to calculate the amount of payment for that month:

Appointment x  Daily Time x  Monthly = Adjusted Monthly
Percentage Factor Rate Payment

To calculate the amount to be deducted for an absence, count the number of
days of absence and apply the same method and formula.
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SALARY ADMINISTRATION APM - 600
General TABLE 2

Daily Time Factors for Days Worked (or Absent)
for Fiscal-Year Appointees

(Not to be used for summer compensation payments)

Number of 20-Day 21-Day 22-Day 23-Day
Working Days Month Month Month Month
1 .0500 .0476 .0455 .0435
2 .1000 .0952 .0910 .0870
3 .1500 .1429 1364 1304
4 .2000 .1905 .1818 1739
5 .2500 .2381 2273 2174
6 .3000 .2857 2727 .2609
7 .3500 .3334 .3182 .3043
8 .4000 .3810 .3636 .3478
9 4500 4286 4091 .3913
10 .5000 4762 4545 4348
11 .5500 5238 .5000 4783
12 .6000 5714 .5455 5217
13 .6500 .6190 .5909 .5652
14 .7000 .6667 .6364 .6087
15 .7500 7143 .6818 .6522
16 .8000 .7619 7273 .6957
17 .8500 .8095 7727 7391
18 .9000 8571 .8182 .7826
19 .9500 .9048 .8636 .8261
20 1.0000 .9524 .9091 .8696
21 e 1.0000 .9545 .9130
2 e e 1.0000 .9565
23 e e e 1.0000

*Subtract the factor shown from 1.0000 to determine the percent of time to be used in
computing the amount of the monthly installment to be paid.
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SALARY ADMINISTRATION APM - 600
General APPENDIX 3

Schedule of Salary Payments for Academic-Year Appointments
on the Quarter Calendar
Service Period Total Payment Monthly Rate
. Appointees who serve full three quarters
A. All ranks of faculty
3 quarters Full Annual Rate Annual Rate/12
B. Appointees to student titles
3 quarters Full Annual Rate Annual Rate/9
(at appropriate
percent time)
Il.  Faculty and appointees to student titles who serve less than three quarters:

To calculate 2 quarters, use Annual Rate/9 x 6.

To calculate 1 quarter, use Annual Rate/9 x 3.
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SALARY ADMINISTRATION APM - 600
General APPENDIX 4

Schedule of Salary Payments for Academic-Year Appointments
on the Semester Calendar
Service Period Total Payment Monthly Rate
. Appointees who serve full two semesters
A. All ranks of faculty
2 semesters Full Annual Rate Annual Rate/12
B. Appointees to student titles
2 semesters Full Annual Rate Annual Rate/10
Il.  Faculty and appointees to student titles who serve one semester

1 semester Annual Rate/2 Annual Rate/10

Rev. 7/1/96 Page 15



SALARY ADMINISTRATION APM - 600
General APPENDIX 5

Schedule of Salary Payments for Joint Appointments & Academic Year

Appointment Service Period Salary Scale Payment Period

Professor series, equivalent rank, or in Residence series and Professional Research series:

Professor series
Faculty portion 9 months academic-year 12 months

Professional Research

series portion 9 months academic-year 12 months
Non-ladder rank faculty appointees with research appointment at any proportion of service:
Faculty portion 9 months academic-year 12 months

Research portion 12 months fiscal-year 12 months
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SALARY ADMINISTRATION APM - 600
General APPENDIX 6

Pay Periods for Academic-Year Appointees with
One-Year Appointment Paid on a 12-Month Basis

Quarter System

Pay Period Service Period

July Fall Quarter
August

September

October

November Winter Quarter
December

January

February

March Spring Quarter
April
May
June
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SALARY ADMINISTRATION APM - 600
General APPENDIX 7

Pay Periods for Academic-Year Appointees with
One-Year Appointment Paid on a 12-Month Basis

Semester System

Pay Period Service Period

July Fall Semester
August

September

October

November

December

January Spring Semester
February

March

April

May

June
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SALARY ADMINISTRATION
General

Computation of Full-Time Equivalent (FTE)
Percentages for Academic Appointments

APM - 600

APPENDIX 8

These tables are included to assist in the computation of Full-Time Equivalent (FTE)
percentages for academic appointees. 1.00 FTE equals the full-time services of one

appointee for one year.

ACADEMIC YEAR

For academic-year appointments two semesters of full-time service are equivalent to one
year; likewise three quarters of full-time service are equivalent to one year. Included in this
category are those appointees who hold titles in the Professor series for the equivalent of at
least one full quarter or semester and who also hold a title in the Professional Research

series.
1 semester = 1/2 of a year = 0.50 FTE
2 semesters = 1 full year = 1.00 FTE
1 quarter = 1/3 of a year = 0.33FTE
2 quarters = 2/3 of a year = 0.67 FTE
3 quarters = 1 full year = 1.00 FTE
FISCAL YEAR

For fiscal-year appointments two semesters of full-time service plus the summer period are
equivalent to one year; likewise three quarters of full-time service plus the summer period
are equivalent to one year. Included in this category are those appointees who hold titles in
the Professor series, on a fiscal basis, for the equivalent of at least one full quarter or
semester and who also hold a title in the Professional Research series. For fiscal year
appointments with research titles, the FTE is computed on a monthly basis as follows:

1 month

2 months
3 months
4 months
5 months
6 months
7 months
8 months
9 months
10 months
11 months
12 months

Rev. 7/1/96

1/12 of a year
2/12 of a year
3/12 of a year
4/12 of a year
5/12 of a year
6/12 of a year
7/12 of a year
8/12 of a year
9/12 of a year
10/12 of a year
11/12 of a year
1 full year

0.08 FTE
0.17 FTE
0.25FTE
0.33FTE
042 FTE
0.50 FTE
0.58 FTE
0.67 FTE
0.75FTE
0.83 FTE
0.92 FTE
1.00 FTE
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SALARY ADMINISTRATION
General

Using this chart:

1 quarter

1 semester

2 semesters
Summer period

3 months
4 1/2 months
9 months
3 months

APM - 600

APPENDIX 8

0.25FTE
0.37 FTE
0.75FTE
0.25FTE

Computation for Part-Time Service:

Part-time service is expressed as a percentage of full-time. To determine the amount of FTE
required for a part-time appointment, multiply this percentage by the appropriate factor

selected from one of the above tables.

Examples:

Academic-year appointee to serve 33%

for 2 quarters:

Fiscal-year appointee to serve 50%

for 3 quarters:

Fiscal-year appointee to serve 25%

for 10 months:

Academic-year appointee to serve 33%

for 1 semester:

Fiscal-year appointee to serve 50%

for 1 semester:

Rev. 7/1/96

33x.67=0.22FTE

50x.75=0.38 FTE

25x.83=0.21FTE

33x.50=0.17 FTE

50x.50=0.25FTE
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SALARY ADMINISTRATION APM - 610
Salary Increases/General Scale

610-0

610-6

3/1/62

Policy

General scale increases in academic salaries are provided according to the
following policies:

a.

It is the policy of The Regents upon recommendation of the President to
request the Governor to provide a salary increase fund in the Governoris
budget sufficient to maintain the Universityis relative salary position (see
Section 600-0 b.). This request also includes an additional sum for increased
Regentsi contributions to the University of California Retirement System
necessitated by the proposed general scale increase.

The percentage of general scale increase for each rank and salary level is fixed
by The Regents.

Academic appointees paid from federal contracts receive general scale
increases provided that funds from federal sources are made available.

It is the policy of The Regents not to make general scale increases retroactive.

Responsibility

It is the Presidentis responsibility to recommend general scale increases to The
Regents. When allocation of the legislative appropriation is requested by The
Regents, it is the responsibility of the President or the Presidentis representative to
certify to the State Department of Finance the percentage of increases and the
amount required to fund them.



SALARY ADMINISTRATION APM - 615
Salary Increases/Merit

615-0

615-6

615-12

615-19

Policy

Merit increases for academic appointees are based on academic attainment,
experience, and performance; they are not automatic. The effective date for merit
increases is July 1 of each year except as provided for in APM - 615-12 and
615-24. Merit increases may be made only within the limits of available funds.

Responsibility

Responsibility for recommending merit increases for academic appointees rests
with the department chair or comparable administrative authority. The Chancellor
is responsible for establishing procedures, in accordance with policies stated in this
Manual, for the initiation, review, and approval of merit increases for appointees in
each academic title or title series.

Exceptions

July 1 shall be the effective date for a merit increase for any academic appointee
except that:

a. Chancellors and Vice Presidents are authorized to approve merit increases
within the authority granted in APM - 615-24 to be effective at any date
during the year; and

b. The Universityis annual fiscal operating budget year begins July 1. The
Universityis budget is adopted after the Stateis budget is signed, which may
occur after July 1. For merits and promotions that are effective on July 1, the
date of payment of associated salary increases depends on when the
Universityis budget is adopted for the fiscal year. In the event the
Universityis budget is not adopted in time to meet applicable payroll
deadlines for a July 1 effective date, there may be a delay in payment of salary
increases until the Universityis budget is adopted. Under these circumstances,
salary increases will be paid as soon as possible, with retroactive payment to
the effective date of the merit or promotion.

Normal Periods of Service at Salary Steps

Normal periods of service are assigned to the various salary steps in the published
academic salary schedules. Although these indicate the usual intervals between
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SALARY ADMINISTRATION APM - 615
Salary Increases/Merit

advancements, they do not preclude more rapid advancement in case of exceptional
merit or slower advancement when warranted.

Two or more quarters of service at one-half time or more by an academic-year
appointee in any one academic-calendar year (from the beginning of the
summer quarter to the end of the spring quarter, as set forth in the academic
calendar) count as one full year of a normal period of service. Less than two
guarters of service at one-half time or more in any one academic-calendar year
does not count.

Six months or more of service at one-half time or more by a fiscal-year
appointee in any one fiscal year (July 1 to June 30) count as one full year of a
normal period of service. Less than six months of service at one-half time or
more in any one fiscal year does not count.

A period of leave after service at least one full quarter may be counted toward
service in reckoning the number of years at rank and step if this is deemed
appropriate by reviewing authorities. For periods of leave in relation to the
eight-year limitation of service, see APM - 133-17-g.

615-24 Authority

Chancellors and Vice Presidents are authorized to approve a merit increase, in
accordance with established salary policies, for any academic appointee under their
jurisdiction except for a merit increase resulting in an above-scale salary beyond
the Regental compensation threshold, which is subject to approval by The Regents
upon recommendation of the President.

615-96 Reports

See APM - 200-96.

Rev. 12/14/00
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SALARY ADMINISTRATION APM - 620
Off-Scale Salaries for Appointments and Advancements

620-0  Policy

a.

In order to preserve the significance and values of the salary scales, salaries
should be on-scale to the greatest extent feasible. Nevertheless, when
properly justified, appointment or advancement to a position with an off-scale
salary may be approved in exceptional situations, for example, when
necessary to meet competitive conditions or under other conditions described
in APM - 620-14-b.

A salary for an appointee at a certain rank and step is designated as off-scale if
the salary is not that associated with the given rank and step in the published
salary scale for the relevant title series.

As a matter of policy applicable to all titles and ranks, an off-scale salary for
an appointee at a certain rank and step shall not be less than the salary
associated with the rank and step in the published salary scale, and shall be a
multiple of $100 when the on-scale salaries of the relevant title series are
multiples of $100.

620-14 Eligible Titles

a.

b.

Rev. 8/1/03

Titles with which off-scale salaries may be used:

(1) Instructor, Assistant Professor, Associate Professor, and Professor.

(2) Corresponding titles in the following series:
Professor in Residence, Adjunct Professor, Astronomer, Agronomist in
A.E.S., Supervisor of Physical Education, Professor of Clinical
(e.g. Medicine), Clinical Professor, Cooperative Extension Advisor,
Specialist in Cooperative Extension, Professional Research, and Project
(e.g. Scientist).

(3) Acting Assistant Professor, Acting Associate Professor, and
Acting Professor; and corresponding Acting Titles in the Astronomer and
Agronomist in A.E.S. series.

An off-scale salary may be used:

(1) With an appointment including a change from an Acting title to the
corresponding regular title.
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SALARY ADMINISTRATION APM - 620
Off-Scale Salaries for Appointments and Advancements

(2) With promotion from one rank to higher rank in the same title series or in
lieu of that promotion.

(3) With or in lieu of a within-scale merit increase in salary.

(4) As the consequence of a general range adjustment applied to an off-scale
salary.

620-16 Limitations on off-scale salaries

(See also APM - 620-18.)

a.

Rev. 1/1/98

Instructors and comparable titles (e.g., Junior Supervisor of
Physical Education)

The off-scale salary of an Instructor (or appointee with comparable title) shall
be at least $100 less than the published salary for an Assistant Professor,
Step 111 (or comparable title and step) on the scale for the relevant title series.

Assistant Professors and comparable titles (e.g., Assistant Soil Chemist in
the Agricultural Experiment Station)

Off-scale salaries for the Assistant Professor or comparable rank may be set at
any point in even multiples of $100 between the specifically designated step
for the individual and $100 less than the published salary for the equivalent
step in the next rank. For example, the salary for an Assistant Professor,

Step Il, may be designated at an off-scale rate from $100 above

Assistant Professor, Step 1, to $100 less than Associate Professor, Step II. In
cases where there is no equivalent step in the next rank, off-scale salaries may
be set at any point in even multiples of $100 between the specifically
designated step for that individual and $100 less than the published salary for
the maximum step in the next rank. Campuses for which Assistant Professor,
Step IV, or comparable rank is the maximum step assigned, may extend off-
scale salaries for Assistant Professor, Step 1V, to any point in even multiples
of $100 between Assistant Professor, Step IV, and $100 less than the
published salary for the maximum step in the next rank.
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SALARY ADMINISTRATION APM - 620
Off-Scale Salaries for Appointments and Advancements

C.

Associate Professors and comparable titles (e.g., Associate Astronomer)

Off-scale salaries for the Associate Professor or comparable rank may be set at
any point in even multiples of $100 between the specifically designated step
for the individual and $100 less than the published salary for one step higher
in the next rank. For example, the salary for an Associate Professor, Step I,
may be designated at an off-scale rate from $100 above Associate Professor,
Step I, to $100 less than Professor, Step 1. Campuses for which Associate
Professor, Step I1l, or comparable rank is the maximum step assigned, may
extend off-scale salaries for Associate Professor, Step Ill, to any point in even
multiples of $100 between Associate Professor, Step 11, and $100 less than
the published salary for Professor, Step VI, or comparable rank.

Professors and comparable titles (e.g., Professor in Residence)

Off-scale salaries for the Professor or comparable rank at Steps I, 11 or 11l may
be set at any point in even multiples of $100 between the specifically
designated step for the individual and $100 less than the published salary for
the fourth higher step in the published salary scale. For example, the salary
for a Professor, Step I, may be designated at an off-scale rate from $100 above
Professor, Step I, to $100 less than Professor, Step V. Off-scale salaries for
the Professor or comparable rank at Step 1V or higher may be set at any point
in even multiples of $100.

620-18 Adjustment of off-scale salaries & Effect of a general range adjustment on
off-scale salaries

Rev. 1/1/98

Except as noted below, any academic appointee with an off-scale salary within
established salary scales at the time of a general range adjustment will receive
the same dollar increase in salary as those of the same title, rank and step on
the regular salary scale in question. This rule will be followed unless the
Chancellor or the appropriate Vice President gives explicit directions to the
contrary.

When a person is appointed or advanced to an off-scale salary, the Chancellor
or the appropriate Vice President may specify that the salary is to be
unaffected by the first concurrent or subsequent range adjustment. In such
case the affected academic appointee shall be notified in writing of this
stipulation by the Chancellor or the appropriate Vice President, and the
stipulation noted on the appropriate campus approval document.

Page 3



SALARY ADMINISTRATION APM - 620
Off-Scale Salaries for Appointments and Advancements

620-24 Authority

a. The Chancellor or the appropriate Vice President has the authority to approve
off-scale salaries up to and including the Regental compensation threshold.
For salaries beyond the Regental compensation threshold, authority rests with
The Regents on recommendation of the President after appropriate review and
as prescribed in Section 101.2(a) of the Standing Orders of The Regents.

b.  Inunusual circumstances, the Chancellor or the appropriate Vice President is
further authorized to make exceptions in individual cases, including an
exception for faculty below Step VI, whose salary requirements are greater
than the top of the salary scale. Librarians and lecturers, however, remain
ineligible for off-scale salaries.

620-80 Campus Procedures

Chancellors in consultation with the appropriate committee(s) of the Division of
the Academic Senate, and the appropriate Vice President shall develop local
procedures for the implementation of the off-scale policy. Such procedures shall
include the criteria for appointment or advancement to a position with an off-scale
salary, as well as for an appointeeis continuation with an off-scale salary or return
to an on-scale salary. When an individual is placed on an off-scale salary, the
appointee must be notified of this action and the authorization plus any limitation
shall be noted on the appropriate campus approval document.

Rev. 12/14/00 Page 4



SALARY ADMINISTRATION APM - 630
Compensation of Divisional, Associate, and
Assistant Deans, and Directors of Organized Research Units

630-10 Policy

University policy for compensation of divisional, associate, and assistant deans,
and directors of organized research units is set forth in the following pages.

630-18 Stipends

See APM - 633, Stipends/Academic Appointees.

Rev. 7/1/97



SALARY ADMINISTRATION APM - 630
Compensation of Divisional, Associate, and
Assistant Deans, and Directors of Organized Research Units

I.  Divisional, Associate, and Assistant Deans

A. Policy

1.

The salary of a Divisional, Associate, or Assistant Dean of a school or college
or of the Graduate Division will be determined by the Chancellor on an
academic-year basis or fiscal-year basis, according to the needs of the
administrative area in which the appointee serves.

A faculty member holding appointment as Divisional, Associate, or Assistant
Dean shall be compensated on the basis of appropriate percentage
appointments as to academic and administrative assignments; the salary rate(s)
determined by the appointeeis professorial rank and step; plus an
administrative stipend, if the latter is deemed appropriate and if funds are
available.

B. Authority

1.

In considering promotions and merit increases in the professorial salary rates
of Divisional, Associate, and Assistant Deans during their terms of
administrative service, each Chancellor is authorized to give special
consideration to superior academic leadership and administrative service as
evidence in support of the proposed advancements on a normal schedule, or,
in exceptionally meritorious cases, on an accelerated schedule. However,
such considerations shall not exclude evaluation according to the established
criteria for advancement of appointees in the Professor series, and all the
established review procedures shall be followed.

No increase in salary involving promotion to higher professorial rank may be
proposed without the advice of the Academic Senate.

Il. Directors, Associate Directors, and Assistant Directors of Organized Research Units
under Chancellors

A. Policy

1.

Rev. 7/1/97

The salary of a Director, Associate Director, or Assistant Director shall be
determined by the Chancellor on an academic-year basis or fiscal-year basis,
according to the needs of the research unit in which the appointee serves.
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SALARY ADMINISTRATION APM - 630
Compensation of Divisional, Associate, and
Assistant Deans, and Directors of Organized Research Units

The Director, Associate Director, or Assistant Director of an institute, center,
bureau, or other continuing unit or agency of organized research under the
administration of a Chancellor shall be compensated on the basis of
appropriate percentage appointments as to the academic and administrative
assignments; the salary rate(s) determined by the appointeeis professorial rank
and step; plus an administrative stipend, if the latter is deemed appropriate and
if funds are available.

B. Authority

1.

Rev. 7/1/97

The professorial salary rate of a Director, Associate Director, or Assistant
Director during the term of administrative service may be increased only in
accordance with established procedure and criteria.

No increase in salary involving promotion to higher professorial rank may be
proposed without the advice of the Academic Senate.
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SALARY ADMINISTRATION APM - 632
Stipends/Assignment of FTE for Split Appointments

632-2

632-10

Purpose

It is necessary that an appropriate working time factor (FTE) be assigned to every
position for which salary funds are budgeted.

Guidelines

The following excerpt from the letter of June 14, 1960 from Harry R. Wellman
concerning the assignment of FTE for split appointments with stipends provides
guidelines for recording separately the stipend portion of an appointeeis
compensation and the base academic salary:

1When an administrative stipend is applied to one portion of a split appointment,
no FTE shall be assigned to the stipend portion of the staff memberis
compensation, and the stipend shall be recorded separately from the base academic
salary. To aid in maintaining this separate identification, a special position title
code number (code number 1099) has been established, which is to be used only in
conjunction with the stipend portion of the total compensation of deans, directors,
etc.T

Rev. 6/4/60



SALARY ADMINISTRATION APM - 633
Stipends/Academic Appointees

633-0  Policy

In recognition of added administrative responsibility, University policy provides
for payment of administrative stipends to eligible academic appointees® with titles
as listed in APM - 633-14.

Each Chancellor shall develop local guidelines for the establishment of
administrative stipends based on criteria such as budgeted department funds, the
size and complexity of the unit, the number of FTE supervised, and the extent of
relevant administrative experience and academic leadership of the appointee.

633-14 Eligibility

Academic appointees in the following titles are eligible for administrative stipends
under the provisions in APM - 633-0. See also APM - 630, Compensation of
Divisional, Associate, and Assistant Deans, and Directors of Organized Research
Units.

Dean and Provost Titles

Acting Assistant Dean
Acting Associate Dean
Acting Dean

Acting Divisional Dean
Acting Provost

Assistant Dean

Assistant Provost
Associate Dean

Associate Divisional Dean
Associate Provost
Divisional Dean

Provost of College

! This Policy does not apply to professional librarians and non-Senate instructional faculty who
are covered by a Memorandum of Understanding with an exclusive bargaining agent.
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SALARY ADMINISTRATION
Stipends/Academic Appointees

Department Chairperson Titles

Acting Chairperson
Chairperson

Divisional Chairperson
Vice Chairperson

Director Titles

Acting Assistant Director
Acting Associate Director
Acting Director

Assistant Director
Associate Director
Director

Other Titles

Rev. 10/20/97

Academic Assistant to the Chancellor/Vice Chancellor
Faculty Assistant to the Chancellor/Vice Chancellor
Faculty Assistant to the Provost/Dean
Librarian-Manager/Supervisor

APM - 633
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SALARY ADMINISTRATION APM - 640
Regentsi Professors and Regentsi Lecturers, Compensation

640-18 Amount
a. Stipends for Regentsi Professorships are subject to approval by The Regents
and are usually within a compensation scale established by the Office of the
President.
b.  Stipends for Regentsi Lecturerships can be negotiated and approved by the
Chancellor at a monthly rate within a compensation scale established by the
Office of the President. Any proposed variance from this amount requires the
approval of the Presidentis Office.
c. The current compensation scales may be obtained from the Chancellorsi
Offices.
640-22 Funds

Stipends are paid from General Funds appropriated by the Office of the President
in the normal budgetary process.

Rev. 12/14/00



SALARY ADMINISTRATION APM - 650
Technical Assistance Projects

650-4 Definition

In determining compensation of University personnel under this section, technical
assistance projects shall include publicly or privately financed cooperative projects
(such as those under arrangements with the Agency for International Development
and the Ford Foundation).

650-17 Term of Appointment

Provisions elsewhere in this Manual that limit certain appointments to self-
terminating periods of one year unless the appointee is otherwise notified

(e.g., Sections 230-17 regarding Visiting appointments, 235-17 regarding Acting
appointments, 400-17 regarding Associate) do not apply to persons employed
abroad on technical assistance projects.

650-18 Salary Rate

The salary rate should be determined as follows:

a.

Rev. 7/1/96

For service overseas:

M)

)

The salary of an appointee already employed in the University who
transfers to foreign service should be based upon his/her salary rate as an
academic appointee immediately prior to the transfer including any
administrative salary but excluding other University compensation for
additional services or responsibilities. If, prior to assignment to the
foreign service project, the appointeeis salary has been on the academic-
year scale, this previous salary should be adjusted to its equivalent on the
fiscal-year scale when the duties abroad extend through the full year.

For those previously employed by another institution who have been
recruited by this University for a foreign service project, and who hold
the prefix Visiting, the salary rate should be based upon consideration of
the previous salary at the home institution as well as this Universityis
salaries.
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SALARY ADMINISTRATION APM - 650
Technical Assistance Projects

Rev. 8/15/72

©)

(4)

®)

Where substantial administrative responsibilities are also involved, such
as in appointment as director of a foreign service project, an
administrative stipend may be added, with the prior approval of the
Chancellor. Such stipend should not exceed that normally paid to regular
University directors or other academic administrators for services of
comparable magnitude, difficulty, and level of responsibility.

A so-called Tincentive paymentT for accepting foreign service, or similar
augmentation of income, may be made when and as provided in the terms
of the project. Such Tincentive paymentT an addition to the salary does
not increase the as basis for computing sabbatical or retirement income,
and should be coded as overseas premium for payroll purposes.

iDifferential paymentsT that, in addition to Tincentive payments,T are
paid for service at certain hardship posts, and quarters, post, educational,
travel and other allowances in accordance with the Standardized United
States Government Civilian Regulations (Foreign Service Areas) may be
paid when and as permissible under 1.C.A. or other contracts, or under
the provisions of foundation grants. Such idifferential paymentsT and
such allowances do not increase the basis for computing sabbatical and
retirement income, and should be coded as overseas premium for payroll
purposes.

For service in residence:

)

)

©)

The rules set forth in a.(1), (2), and (3) above are also applicable in
determining the salary of a University appointee remaining in residence
while assigned to coordinate or otherwise serve projects such as those
described above.

Where substantial work and responsibilities are involved, additional
financial compensation may be allowed with the prior approval of the
Chancellor.

Such a stipend, which may take into account duties performed during the
summer vacation as well as during the academic year, should not exceed
that normally paid to regular University administrators for services of
comparable magnitude, difficulty, and level of responsibility.

If service to a project should necessitate reduction in the teaching load
normally carried by the person, his salary from the department should be
reduced accordingly, and the amount of such reduction be made up from
the project account.
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Technical Assistance Projects

650-19 Salary Increases

a.  University appointees assigned to foreign service under Section 650-18 a.
above continue to enjoy eligibility for general and merit salary increases on
the same basis as if they had remained in residence at the University (see
Sections 610 and 615).

b.  University appointees previously employed by another institution who have
been recruited by this University for a foreign service project are eligible for
general salary increases if provided for in the contract and if the term of
employment exceeds one year.

650-22 Funds

If service to a project should necessitate reduction in the teaching load normally
carried by the person, his/her salary from the department should be reduced
accordingly, and the amount of such reduction be made up from the project
account.

650-24 Authority
Authority to determine salaries for appointees assigned to technical assistance
projects is the same as for other academic appointees (see Section 600-24), except

that each Chancellor has authority to approve payment of an additional stipend as
described in Section 650-18 a.(3) and b.(2) above.
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SALARY ADMINISTRATION APM - 660
Additional Compensation/General

660-0

660-4

660-8

Policy

Members of the faculty are at times called on to serve the University in activities
not directly related to their recognized University duties. Such services may be as
a professional consultant, in administration, or teaching outside the memberis
regular department, school or college. Extra compensation for services not directly
related to recognized University duties may be permitted only if relief from regular
duties is not feasible and upon approval of the President or the Presidentis
authorized representative. When consultations or outside services interfere with
recognized University duties, they may be undertaken only on the basis of a leave

of absence, without University salary, for the period involved. In addition,
honoraria for lectures and similar services may be permitted.

Definition

Additional compensation is any compensation, other than an administrative
stipend, paid to an appointee by the University in excess of the appointeeis full-
time salary. The term additional compensation is not used in this Manual to refer
to compensation for employment by any employer other than the University.
Sources

The following University activities may be sources of additional compensation:
a. Summer Session teaching (see APM - 661).

b.  University Extension teaching (see APM - 662).

c.  University Extension correspondence courses (see APM - 663).

d. Consultant services (see APM - 664).

e. Reading manuscripts (see APM - 665).

f.  Lectures and similar services (see APM - 666).

g. Extra-murally funded research (see APM - 667).
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Additional Compensation/General

660-16 Limitations

No member of the faculty on full-time appointment shall receive additional
compensation from University sources for services directly related to the
appointeeis recognized duties during the academic year, that is, from the
beginning of the Fall Semester (Quarter), as established in the University
calendar, through the end of the Spring Semester (Quarter) (or, otherwise than
during the vacation period for a fiscal-year appointee), except that honoraria
for lectures and similar services may be permitted (see APM - 666).

For additional employment performed during the period between the end of
the Spring Semester (Quarter) and the beginning of the Fall Semester
(Quarter) and the vacation period in the case of a fiscal-year appointee), no
member of the faculty on full-time appointment shall receive compensation at
a rate higher than the appointeeis regular annual salary; and no contract
between the University and an organization or individual shall include
provision for a higher rate.

660-24 Authority to Approve

Additional compensation from University sources must be approved by the
President or the Presidentis authorized representative.

Rev. 7/1/96
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SALARY ADMINISTRATION APM - 661
Additional Compensation/Summer Session Teaching

661-14

661-18

661-24

Eligibility

Only the following academic appointees may receive additional compensation for
Summer Session teaching:

a. Academic-year appointees.

b.  Appointees holding split appointments, partly on an academic-year basis and
partly on a fiscal-year basis, provided the fiscal-year portion of the
appointment is for less than half-time during the Summer Session period.

Compensation

a.  Normal compensation for a standard Summer Session instructional load,
which is defined as two regularly scheduled courses per Session, shall be as

follows:
6-week session 17% of academic-year rate*
7-week session 19% of academic-year rate*
8-week session 22% of academic-year rate*

*  Salary rate in effect June 30 of the calendar year
in which the Summer Session begins.

b. Each Chancellor is authorized to approve other appropriate compensation.

Authority

Each Chancellor is authorized to approve additional compensation for Summer
Session teaching by eligible academic appointees (as defined in APM - 661-14).

Rev. 12/14/00



SALARY ADMINISTRATION APM - 662
Additional Compensation/Additional Teaching
662-0  Policy

Under certain conditions, academic appointees may receive additional

compensation for specified additional University of California teaching activities.
Policies applying to faculty and other titles are set forth in the following pages.

Rev. 7/1/01



SALARY ADMINISTRATION APM - 662
Additional Compensation/University Extension Teaching APPENDIX A-1

Office of the Vice President
May 15, 1964
DEAN SHEATS:
Employment of Students by University Extension

Last July, the Office of the Chancellor at Los Angeles asked whether “academic appointees”,
as used in Section 152-14 of the Administrative Manual®, included Lecturers, Associates,
Teaching Assistants, and Research Assistants.

Section 152-14 reads:

113

Additional Compensation for University Extension Teaching — Eligibility:
Academic appointees may receive additional compensation for University

Extension teaching. Members of the faculty will not normally be invited to teach
more than one Extension course per semester.”

To insure that the University employment of one enrolled as a student does not involve so
heavy a load as to interfere with his work as a student and his timely progress toward a
degree, the appointments of teaching assistants, teaching fellows, and research assistants are
limited to half-time during the academic year. For the same reason, I replied to the
Chancellor on July 19, 1963 that:

“Lecturers and Associates may be considered eligible to teach one course in
University Extension as are other members of the faculty, but this privilege should
not be extended to Teaching Assistants and Research Assistants or to any other
student-employee classification.”

Those holding teaching assistantships and teaching fellowships during the academic year
may, of course, teach or otherwise serve University Extension during the summer. Similarly,
a research assistant may work for University Extension at a time when he is not enrolled as a
student, provided this work does not interfere with the performance of his duties as research
assistant.

H. R. Wellman

Copies: Chief Campus Officers
Deans of the Graduate Division

*Now APM Section 662-14 of the Academic Personnel Manual.



SALARY ADMINISTRATION APM - 662
Additional Compensation/University Extension Teaching APPENDIX A-2

Office of the Vice President—Academic Affairs

Employment of Students by University Extension

September 12, 1967

CHANCELLORS:

On May 15, 1964, Dr. Wellman wrote to Dean Sheats, with copies to Chancellors,
concerning the “Employment of Students by University Extension.” That letter reiterated a
response to a specific question from Los Angeles as follows: “Lecturers and Associates may
be considered eligible to teach one course in University Extension as are other members of
the faculty, but this privilege should not be extended to Teaching Assistants and Research
Assistants or to any other student-employee classification.”

I would like to remind you at this time that this statement also should be applied to
Associates and Acting Instructors who are students. Although these titles as such are not
student classifications, there are student employees holding these titles, and the same
restrictions should be observed. Dr. Wellman further indicated in his letter that “Those
holding teaching assistantships and teaching fellowships during the academic year may, of
course, teach or otherwise serve University Extension during the summer.” This too may be
applied to students who hold the Associate or Acting Instructor titles.

Angus E. Taylor

cc: Dean Sheats



SALARY ADMINISTRATION APM - 662
Additional Compensation/University Extension Teaching APPENDIX A-3

Office of the President: Vice President—Academic Affairs

December 5, 1972

CHANCELLOR ALDRICH
CHANCELLOR McELROY
CHANCELLOR MEYER
CHANCELLOR SOOY
CHANCELLOR YOUNG

Gentlemen:

Employment of Medical House Staff by University Extension

Because of an inquiry which came to my attention recently, I am reaffirming a statement of
Presidential policy, issued by Vice President Wellman on April 6, 1964, concerning
employment of Medical House Staff in Medical Extension programs:

Such employment may be authorized by the Chancellor with the understanding that (1) the
authorization may not be extended to Interns, (2) each Resident may work on only one
course per quarter, and (3) all Resident appointments to Medical Extension must have the

prior approval of the Dean of the School of Medicine and Dean of University Extension.

Reaftfirmation of the policy is for your information. I do not know if you wish to use
Residents in this way. There was a desire to do so in 1964.

Sincerely,

Angus E. Taylor

cc: Vice President McCorkle
Vice President Gardner
Special Assistant Powell
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Additional Compensation/Additional Teaching APPENDIX B-1

7/1/01

Additional Compensation for Additional Teaching — Faculty
Policy

Under certain conditions, faculty members may receive additional compensation
for specified additional University of California teaching activities.

This policy should be read in conjunction with APM - 025, Conflict of
Commitment and Outside Activities of Faculty Members.

Applicability

Faculty titles covered by this policy are listed in APM - 110-4(14).

Faculty in the Health Sciences Compensation Plan are subject to the Plan and local
campus policy regarding income from additional University teaching. See

APM - 670.

Additional Teaching Eligible for Additional Compensation

Only the following additional University teaching beyond the assigned teaching
load is eligible for additional compensation:

(a) UNEX courses and programs,
(b) Other continuing education programs run by the University, and
(c) Self-supporting University degree programs.

For conditions and limitations regarding the receipt of additional compensation for
(a), (b), and (c) above, see the following sections 4-6.

Teaching Activities Not Eligible for Additional Compensation
(a) Assigned teaching load: Any course assigned by the department chair as part
of the faculty member’s teaching load. For example, a faculty member may

not receive additional compensation for teaching:

1) acourse in a self-supporting degree program which is part of the
faculty member’s assigned teaching load; or

2) extra teaching duties assigned in place of research.
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Additional Compensation/Additional Teaching APPENDIX B-1

7/1/01

Courses which are part of an assigned teaching load but which are taught off-
site or at another campus are eligible only for travel and incidental expense
reimbursement, in accordance with University policy.

(b) Extra courses taken on voluntarily: These are regular University courses
which are in addition to the faculty member’s assigned teaching load and
which are not covered under Sections 3 (a), (b), or (c).

Conditions for Additional Teaching

Compensation for additional teaching is a privilege that must not interfere with
normal University duties.

As a prerequisite for any additional compensation under this policy, the faculty
member must carry the full approved teaching load for his or her respective
department, even if he or she normally teaches less. The Chancellor may grant an
exception when course assignments are reduced because of other University
service, such as serving as department chair.

Limitations
The following time limits apply:

(a) Time spent on additional teaching will be deducted from the time limits on
outside activities in APM - 025. For purposes of calculating time under the
provisions of APM - 025, teaching activities consist of both preparation time
and contact teaching hours.

(b) As a general rule, every six contact or “podium” hours spent with students
equals one day. This rule must be used for calculating time under APM - 025,
regardless of how much time is actually spent in preparing a course. The
Chancellor may grant an exception to the general rules of calculating time for
a specific course or for a category of courses such as field trips and electronic
or video courses.

(c) Additional teaching hours count against the limits applicable at the time the
teaching takes place. For example, teaching done during the academic year
must be counted toward the limits that apply during the academic year and
may not be paid on a summer-ninths basis. For courses that span the academic
year and the beginning or end of the summer or off-duty period, the time shall
be allocated in proportion to when the work was performed.
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Additional Compensation/Additional Teaching APPENDIX B-1
7. Exceptions
(a) The Chancellor has the authority to grant exceptions to the time limits: 1) to

7/1/01

(b)

(©)

(d)

(e)

specific individuals who wish to do teaching beyond the limits; or 2) to a
specific additional teaching program, such as a self-supporting degree
program, which would then apply to all individuals teaching in that program.
Any individual who teaches beyond the time limits assumes full responsibility
for ensuring that full-time effort is devoted to regular University duties.

Exceptions to the time limit are not allowed for faculty during any period in
which they receive part or all of their salary directly charged to contracts and
grants.

Exceptions shall be made in writing prior to the conduct of additional
teaching.

The Chancellor also has the authority to make exceptions to the general time
calculation rule under Section 6(b).

Requests for other exceptions to policy, such as payment for courses taught
off-site or in University-sponsored for-profit programs, shall be recommended
for approval by the Chancellor to the Provost and Senior Vice President—
Academic Affairs.

Reporting Requirements

To receive additional compensation, faculty must maintain accurate records of
courses, dates, and time.

For reports, see APM - 025.
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Additional Compensation/Additional Teaching/Summer APPENDIX B-2

Additional Teaching/Summer

To implement APM - 662, Appendix B-1, Additional Compensation for Additional
Teaching — Faculty , the following interim guidelines apply to faculty teaching during the
summer (or equivalent off-duty term), in UNEX programs, self-supporting University degree
programs, and other continuing education programs run by the University.

Summer Employment (or Equivalent Off-Duty Term)

1.

7/1/01

Academic-Year Faculty

(a)

(b)

During the summer, or off-duty term, a full-time faculty member may be paid
up to 1/3 of his or her nine-month salary rate for teaching in UNEX, self-
supporting degree programs, and continuing education programs. If the
faculty member is receiving payment from other University sources during the
summer or off-duty term, he or she may not receive more than 3/9ths for all
such services combined. There is one exception to this limit: See (b) below.

In any summer period (or off-duty term) when a faculty member earns

1/9th to 3/9ths from such sources as research grants, summer session teaching,
and UNEX teaching, a faculty member may also engage in additional teaching
in UNEX programs, self-supporting degree programs, and continuing
education programs to a limit of one day a week during the period in which
University compensation is received. The applicable limit of one day a week
includes a total of additional teaching and outside professional activities
combined. See APM - 025.

Fiscal-Year Faculty

A full-time fiscal-year faculty member may use accrued vacation leave in order to
receive compensation for teaching in UNEX programs, self-supporting degree
programs, and continuing education programs up to a limit of 1/11th of the annual
salary. Fiscal-year faculty may not earn University compensation above the 1/11th
limit.



SALARY ADMINISTRATION APM - 662
Additional Compensation/University Extension Teaching APPENDIX B-3

Office of the President
Dean of University Extension

Limitation on Additional Compensation

July 18, 1969

Mrs. Kathleen Douthitt:
Re: Additional Compensation for University Extension Academic Appointees

In response to our phone conversation, I enclose a statement concerning additional
compensation for University Extension academic appointees. This statement is
representative of current practice but does not necessarily reflect the official position of the
President’s Office.

Please note there is no dollar or percentage limitation on the amount that may be earned for
teaching. This is because it is anticipated that an Extension appointee will teach a course
only on an occasional basis. In no event should such compensation exceed 20% of the
annual salary rate in a year’s time.

While I am completely unsympathetic with allowing appointees to receive additional
compensation during the 12th month, this is the current practice and there is no policy to

prohibit it.

I hope this information will be of some assistance.

W. E. Schoonover

cc: Martin Chamberlain



SALARY ADMINISTRATION APM - 663
Additional Compensation/University Extension
Correspondence Courses

663-0  Policy

An appointee may receive additional compensation for preparing, editing, revising,
and/or conducting University Extension correspondence courses.
(See also APM - 660-16).

663-18 Amount

Fees for preparing, editing, revising, and conducting correspondence courses are
established by University Extension. Depending on the function performed, the fee
is based on the number of assignments making up the course, the number and
nature of lessons submitted by students taking the course, or the extent of the
revision or editing.

Rev. 12/14/00



SALARY ADMINISTRATION APM - 664
Additional Compensation/Services as Faculty Consultant

664-0

664-18

664-24

Policy

If not regularly engaged on the project concerned, a member of the faculty may, on
occasion, receive additional compensation for consultant services on projects
conducted under the auspices of the University. If the project is financed by
extramural funds, the grant or contract should be examined to determine whether it
prohibits such compensation. (See also APM - 380 and APM - 660-16.)

Amount

Faculty consultants are paid at a negotiated rate which is approved by the
Chancellor, Laboratory Director, or equivalent official at the campus or location
where the consulting is done. The maximum amount per day which is permitted is
the daily rate plus an additional 30 percent which may be paid in consideration of
the fact that there are no benefits for such services.

The daily rate for academic-year appointees is determined by dividing the
appointeeis regular nine-month salary by 171. For fiscal-year appointees, the daily
rate is determined by dividing the annual salary by 236.

Authority

Authority to approve additional compensation for services as a faculty consultant
rests with the Chancellors, the Vice President&®Agriculture and Natural Resources,
and the Senior Vice President&®Business and Finance in their areas of
responsibility. Faculty consultant arrangements must be approved by the
Chancellor of the faculty memberis home campus.

Rev. 12/14/00



SALARY ADMINISTRATION APM - 665

Additional Compensation/Reading Manuscripts

665-0  Policy
Members of the faculty may receive additional compensation for reading and
judging manuscripts for the University Press, in accordance with guidelines issued
in the Office of the President.

665-18 Amount

There are no established fees for reading manuscripts. Fees are subject to
negotiation for each manuscript read.

Rev. 6/2/72



SALARY ADMINISTRATION APM - 666
Additional Compensation/Lectures and Similar Services

666-0

666-1

666-8

666-16

Policy

Full-time academic appointees are not normally eligible to receive additional
compensation for activities related to their recognized University duties, except
that in certain cases members of the faculty may receive honoraria for lectures and
similar services.

Payment of Expenses

An academic appointee may be paid for actual expenses incurred in presenting
lectures or performing similar services on campuses of the University other than
the campus or campuses on which the appointee normally serves.

Types of Additional Compensation for Members of the Faculty

a.  University faculty may receive honoraria for seminars, lectures or campus
sponsored program reviews when these activities occur on campuses of the
University other than the campus or campuses on which the appointee
normally serves.

b.  University faculty may receive honoraria for concerts or other creative work
or for University sponsored conferences and panels when these activities
occur on any campus of the University.

c. Members of the faculty may receive additional compensation for lectures or
similar services on any campus under the auspices of University Extension as
provided by APM - 662.

Restrictions

No academic appointee may receive additional compensation for any activity
relating to University personnel actions (such as service on ad hoc committees),
service on thesis committees, or service on campus or systemwide committees
(including systemwide program review committees), except as stated in

APM - 666-8.

Rev. 10/1/83 Page 1



SALARY ADMINISTRATION APM - 666
Additional Compensation/Lectures and Similar Services

666-18

666-22

666-24

Amount

a. There is no set honorarium for giving a lecture or series of lectures, or
performing a similar service. The honorarium may be subject to negotiation
in each case but may not exceed an amount stipulated periodically by the
Provost and Senior Vice President®Academic Affairs.

b. Total annual additional compensation for lectures or similar services as
described in APM - 666-8-a and -b may not exceed 10 percent of the faculty
memberis base salary.

Funds

Compensation to full-time faculty for lectures or similar services as described in
APM - 666-8-a and -b may not be made from State funds, but is permitted from
gifts, endowments, contracts and grants with specifically budgeted provisions for
such honoraria, Chancelloris discretionary funds, or similar sources.

Authority

Authority to approve additional compensation for lectures or similar services as
described in APM - 666-8 is delegated to each Chancellor and to the Vice
President®Agriculture and Natural Resources. In cases where the lecture or
similar service occurs on a campus other than the campus or campuses on which
the appointee normally serves, the Chancellor of the campus sponsoring the lecture
or similar service is authorized to approve additional compensation for these
services. The home campus must be notified of any additional compensation
provided under this policy. It is the responsibility of the home campus to monitor
the total annual compensation paid for these services in accordance with

APM - 666-18-b.

Rev. 12/14/00 Page 2



SALARY ADMINISTRATION APM - 667
Additional Compensation/Extramurally Funded Research

667-0  Policy
Within the limits established in Section 660-16, an academic appointee may
receive additional compensation for services rendered in connection with
extramurally funded research projects undertaken by the University unless the
terms of the appointeeis University appointment prohibits acceptance of additional
compensation.

667-18 Rate

Additional compensation for extramurally funded research is computed at a rate
equivalent to the appointeeis regular basic salary.

Rev. 3/1/62



SALARY ADMINISTRATION APM - 670
Health Sciences Compensation Plan and

Guidelines on Occasional Outside Professional Activities by

Health Sciences Compensation Plan Participants

July 1999

Health Sciences Compensation Plan
University of California

Introduction

A. Philosophy

11/23/99

Health Sciences education occupies a special place in American higher
education with unique functions and responsibilities. In medical education, the
orientation to clinical practice, essential to the teaching function, requires an
emphasis on sophisticated patient care, in addition to an emphasis on research
and the advancement of knowledge. In dentistry, nursing, pharmacy, and other
health science education as well, clinical teaching is integrated with basic and
applied research. The University of California is committed to excellence in
instruction, research, and public service in the health sciences just as it is
committed to the same goals in other academic disciplines. As the only public
university in California authorized to grant professional doctoral degrees in the
health sciences, the University has a responsibility to the State, the public, and
its students to maintain the breadth and depth of its curricula, the creativity of its
research efforts, and the quality of its health care services.

To ensure the level of excellence essential in the University of California,
special effort must be exerted to recruit and retain the best and most dedicated
faculty. Special compensation plans have been established over the years to
provide for quality across academic programs in the health sciences disciplines.
These health sciences compensation plans offer a competitive salary structure
indispensable to the health sciences schools’ recruitment and retention efforts.

Health sciences disciplines require varying compensation levels in order to
remain competitive with comparable schools elsewhere in the United States.
However, because University health sciences schools share some common needs
and operating requirements, the University has developed a uniform Health
Sciences Compensation Plan to govern compensation arrangements and account
for compensation plan income to the University’s Schools of Medicine,
Dentistry, Nursing, Pharmacy, and other health sciences units as deemed
appropriate by the President.
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SALARY ADMINISTRATION APM - 670
Health Sciences Compensation Plan and

Guidelines on Occasional Outside Professional Activities by

Health Sciences Compensation Plan Participants

The Health Sciences Compensation Plan is approved, amended and repealed by
and under the authority of The Regents of the University of California. Through
the Plan, compensation is set as a part of the employment relationship, and as a
consequence, the level of compensation and the terms and conditions of the Plan
may be amended or repealed at any time by The Regents, following consultation
with the Health Sciences Chancellors, Deans and appropriate Academic Senate
Committee(s).

The implementation, administration and continued operation of this Plan shall be
contingent on the understanding and assurance that it will not require the
expenditure of more State-appropriated funds in the University budget than
operation without the Plan would require.

B. Purpose and Goals of the Plan

11/23/99

The purpose of this Health Sciences Compensation Plan is to provide a common
administrative framework within which a participating health sciences school
can compensate its faculty according to the competitive requirements of each
discipline. Specific goals of this Plan are:

1. To provide sufficient non-State resources to recruit and retain outstanding
health sciences faculty.

2. To encourage a balance among teaching, research, and service activities
(including clinical practice) of the quality required in the University of

California.

3. To provide teaching, patient care and research incentives that encourage and
recognize academic merit as well as generation of income.

4. To offer consistent benefits and privileges to participating health sciences
faculty and schools at all University of California campuses.

5. To benefit the health sciences schools by providing academic and research
support funds in addition to State-appropriated funds.
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SALARY ADMINISTRATION APM - 670
Health Sciences Compensation Plan and

Guidelines on Occasional Outside Professional Activities by

Health Sciences Compensation Plan Participants

1. Review and Approval Responsibility
A. Overview

The regulations included in this Plan are intended to provide a policy framework
within which operating procedures will be developed by each health sciences
school that participates in the Plan. Campus procedures and revisions in such
procedures must be consistent with the Plan, reviewed by the appropriate faculty
committee(s), and approved by the Chancellor and the President.

In developing campus procedures consistent with these regulations, the
participating health sciences schools may include provisions that are more, but
not less, restrictive than those outlined herein.

B. Roles of The Regents and the President
After consultation with the Health Sciences Chancellors, Deans and the

appropriate Academic Senate committee(s), and upon recommendation by the
President, The Regents may amend or repeal any portion of or the entire Plan.

The President shall have the authority to:

- approve the inclusion or exclusion of a health sciences school, discipline or
specialty in the Plan.

- approve campus procedures and revisions of approved campus procedures
within the limitations of this Plan.

- approve individual exceptions to the provisions of this Plan to meet special
teaching, research or clinical service requirements.

issue administrative regulations and procedures further refining this Plan.
The President shall report to The Regents total compensation for any Plan

participant which is greater than four times the highest step on the Professor
Series Fiscal Year Salary Scale.
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Health Sciences Compensation Plan and

Guidelines on Occasional Outside Professional Activities by

Health Sciences Compensation Plan Participants

C.

D.

Role of the Academic Senate

The President shall consult with the appropriate Academic Senate committee(s)
concerning proposed revisions of this Plan before submitting such revisions to
The Regents for approval.

The appropriate campus faculty committee shall be provided the opportunity to
review and comment on any proposed exceptions to campus procedures which
the Chancellor intends to submit to the President for approval.

Role of the Chancellor

The Chancellor shall have operational authority over the development and,
subsequent to approval by the President, implementation and monitoring of the
campus procedures for administration of this Plan. The Chancellor shall be
responsible for assuring that affected Plan participants and the appropriate
Academic Senate committees shall be afforded the opportunity to review and
comment on the proposed campus implementing procedures.

1. Membership in the Health Sciences Compensation Plan

A

11/23/99

Membership Requirements

Individuals in health sciences schools, disciplines or specialties that have been
approved for participation in this Plan shall be members of this Plan if they hold
a University appointment at greater than 50 percent of full time, funded by one
or more of the participating health sciences units, in any of the following title
series:

1. Professor

2. Professor In Residence

3. Professor of Clinical (e.g., Medicine)

4. Adjunct Professor

5. Acting Professor

6. Clinical Professor
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Health Sciences Compensation Plan and

Guidelines on Occasional Outside Professional Activities by

Health Sciences Compensation Plan Participants

7. Visiting Professor
8. Health Sciences School Dean titles.
9. Any other title series approved for membership in this Plan by the President.

Membership in the Plan is a term and condition of employment. All new and
continuing eligible Plan members shall receive a copy of this Plan document, the
campus procedures and any related departmental guidelines setting forth
Regental, campus, and departmental policy applicable to faculty covered by the
Plan.

B. Exceptions to Membership Requirements

As specified at Section II.B, the President may approve exceptions to
membership requirements in individual circumstances to meet special teaching,
research, or clinical service requirements.

The President shall review and has authority to approve provisions in campus
procedures, and requests by Chancellors in specific cases, for inclusion in the
Plan of individuals in a health sciences school whose appointments are in the
series listed in Section III.A, regardless of percentage of time.

V. Compensation

The Income Limitation Arrangement is not an option for compensation of health
sciences faculty except as provided in Appendix A. No single member professional
corporations, or any other form of professional corporation, partnership or other
entity(s) for the provision of professional health care shall be permitted for faculty
under the Plan without the express written approval of the President.

A. Total Compensation

11/23/99

Faculty members participating in this Plan shall:
1)  receive base salary as described in Section B, below.

2)  be eligible for optional additional compensation as described in Section C,
below.

Page 5



SALARY ADMINISTRATION APM - 670
Health Sciences Compensation Plan and

Guidelines on Occasional Outside Professional Activities by

Health Sciences Compensation Plan Participants

3)  be permitted to retain the other miscellaneous income as described in
Section D, below.

No State funds shall be used for the portion of base salary that exceeds the Fiscal
Year Salary Scales for the Plan member’s rank and step or for optional
additional compensation as described at Section C, below. This portion of
compensation shall be funded using Compensation Plan funds and other non-
State funds in compliance with any related fund source restrictions.

B. Base Salary

Base salary for an individual is the approved rate on one of the Health Sciences
Compensation Plan Salary Scales, associated with that faculty member’s
academic rank, step and academic programmatic unit. The base salary is
covered under the University of California Retirement Plan (UCRP) up to the
amount permissible under law and in accordance with UCRP provisions and
regulations. Salary scales shall be assigned to academic programmatic units and
may be changed in accordance with guidelines issued by the President.

C. Optional Additional Compensation

11/23/99

Local compensation procedures (that is campus, department, division and/or
academic programmatic unit procedures) may provide for the payment of
additional compensation. Prior to the implementation or revision of local
compensation procedures, affected Plan participants shall be afforded the
opportunity to review and comment on the proposed procedures. Local
procedures shall specify how additional compensation will be calculated, when
it will be paid, and the title(s) of person(s) authorized to approve individual
compensation agreements. Additional compensation may be paid, in accordance
with fund source restrictions, as follows:

1. Negotiated additional compensation (“Y”)

Plan members may receive a negotiated amount of additional
compensation. This component of pay is beyond the base salary and is not
covered compensation for the University of California Retirement Plan,
but may be eligible for optional disability and life insurance programs and
for the Health Sciences Severance Pay Plan (HSSPP), as described at
Section V.B.
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2. Incentive/Bonus compensation (“Z”)

Plan members may receive incentive/bonus compensation. This
incentive/bonus compensation is not covered compensation for the
University of California Retirement Plan, but may be eligible for the
Health Sciences Severance Pay Plan, as described at Section V.B.

D. Other Miscellaneous Income Which May be Retained by Plan Members

Certain categories of income accruing from occasional service, as described
below, may be retained by Plan members. The Department Chair and/or Dean
shall monitor the frequency of individual activity in these areas:

1. Income from occasional outside professional activity (other than patient
care) in accordance with the Guidelines on Occasional Outside
Professional Activities by Health Sciences Compensation Plan Participants
issued by the President and campus implementing procedures.

2. Prizes, defined as gifts in recognition of personal achievements and not for
services rendered.

3. Royalties, defined as shares of proceeds for contributions as authors or
inventors, as allowed under the University’s copyright and patent policies.

4.  Honoraria, defined as payments by agencies outside the University for
occasional lectures and similar public appearances beyond normal
academic responsibilities to the University of California and which are not
in return for other services, whether given directly or indirectly.

5. University honoraria, defined as payment for occasional lectures or similar
services performed on a University of California campus as permitted by
Academic Personnel Policy.

6.  Administrative stipends, defined as payments by the University for
responsibilities related to University administration beyond normal
academic responsibilities.

7. Income from a profession or activity unrelated to the training and
experience which is the individual’s qualification for University
appointment as determined by the Department Chairperson in consultation
with the Dean.
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V. Benefits

No campus may offer faculty benefits beyond those which have been approved by
The Regents. All benefits shall be provided in accordance with policies and/or
guidelines issued or approved by the Office of the President. Each Health Sciences
School and respective Accounting Office shall develop and provide a funding
mechanism for support of all benefits made available under the provisions of this
Plan, and this mechanism shall be included in the campus procedures established for
administration of the Plan.

A. Base Salary-Related Benefits

Base salary-related benefits are associated with an individual’s salary from one
of the Health Sciences Salary Scales. These benefits include participation in the
UCRP, health care insurance, disability insurance, regular term life insurance,
and other benefits as may be approved by The Regents. Base salary-related
benefits will be made available to faculty members who are members of this
Plan on the same basis as to all other members of the University faculty.

B. Optional Benefits on Additional Compensation

The Regents have authorized some benefit programs related to health sciences
additional compensation beyond the base salary:

1. Disability and life insurance programs
These programs must be approved by the Office of Employee
Benefits/Human Resources, Office of the President. Policies governing
optional disability and life insurance programs on additional compensation
are available from the Office of Employee Benefits/Human Resources,
Office of the President.

2. Health Sciences Severance Pay Plan (HSSPP)
Presidential Guidelines for the Health Sciences Severance Pay Plan are
available from the Office of the Provost and Senior Vice President —
Academic Affairs.
C. Paid Leave

Plan members who are eligible for sabbatical leave, leave with salary, or
vacation leave, or who are granted sick leave (including parental leave) may be
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granted such leave at the Health Sciences Scales Base Salary rate or total
negotiated salary rate as set forth in local implementing procedures.

All such benefits as described above shall be provided uniformly within campus
departments, divisions, or academic programmatic units as approved by the
Dean.

VI. Campus Accounting and Budgeting Methods

A. Management and Reporting of Professional Services Income and Expenses

11/23/99

1. University Management

All professional services income generated by Compensation Plan members
shall be managed by, accounted for and reported as revenue of the
University; the only exception to this requirement shall be income which the
Plan participant is allowed to retain in accordance with Section [V.D. All
compensation paid by the University to Plan members will be subject to
Federal and State withholding and reported on a W-2 form as wages.
Campus procedures shall include billing and accounting procedures
necessary to assure accountability for all funds. All financial transactions
shall be approved, documented, and otherwise processed or executed in
accordance with University policies, procedures and delegations of
authority.

a)  Professional fee billing and collection activities shall be conducted by
University billing groups, by external vendors with which the
University has contracted, or as otherwise permitted by University
procedures. All such fees shall be deposited upon receipt by the
University or by an external vendor in a University bank account
established in accordance with University delegations of authority.

b)  Contracts with external billing vendors shall be processed and
executed in accordance with delegated authority and University
purchasing policies and procedures. They shall contain standard
University-approved clauses, be subject to audit, and provide for
monthly transmission of billings and receipt information to the
University. Specific Universitywide regulations may be developed for
such contracts as needed to assure that funds are accounted for,
safeguarded, and appropriately managed.
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2. Reports

The accounting standards specified in the University of California
Accounting Manual must be used in reporting income and expenses in all
compensation arrangements.

B. Fund Accounts and Sources

11/23/99

Each campus shall establish one or more school Compensation Plan fund
account(s) (or, with the approval of the Chancellor on recommendation of the
Dean, a department, division, or academic programmatic unit fund account for
each such unit participating in this Plan). All fund accounts shall be separate
University accounts and shall receive Plan income from the following sources:

1. Income from professional services.
2. Amounts paid by University hospitals or affiliated institutions for
professional and managerial services rendered to the hospitals by

participants in the Plan, excluding stipends in IV.D.6.

3. Such other funds as are required by the Chancellor or President to be
included in fund accounts.

Certain other sources of University income may be available to support faculty
compensation and benefits but are not recorded in Compensation Plan fund

accounts, such as:

1. Funds made available for salaries from University-administered grants and
contracts.

2. Funds made available from unrestricted, non-State fund accounts within the
school.

3. Gifts and other funds available for such purposes, as allocated by the Dean
or Chancellor.

Assessment of Professional Services Income.
As an aid in the administration, budgeting, and allocation of professional

services income, gross Plan income shall be assessed using a rate(s) annually
recommended by the Dean and approved by the Chancellor for each school or
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department. The income categories specified in Section [V.D. are not subject to
assessment.

D. Contingency in Event of Inadequacy of Health Sciences Fund Accounts

Campus procedures shall require the establishment of one or more reserve
fund(s) and shall specify whether such reserve funds will be established at the
school, department, division or academic programmatic unit level. The purpose
of the reserve(s) is to provide the funds necessary to pay Plan expenses,
including the agreed-upon compensation to each Plan participant, in the event
that the current year income of the Plan is insufficient to do so. If the funds in
the appropriate reserve account are insufficient for the purpose, the Chancellor
may seek support from another non-State fund account (or other non-State fund
accounts) within the school. If such support is not forthcoming, then the campus
will reduce the participants’ additional compensation in a uniform manner in
accordance with any fund source restrictions across the school, department,
division, or academic programmatic unit as determined by the Chancellor.

Although funds may be transferred from one fund account to another within a
health sciences school in accordance with University accounting and budgeting
policies and procedures, fund accounts on each campus shall be maintained as
financially independent for administrative purposes.

E. Budgeting

11/23/99

Subject to approval by the Chancellor on recommendation of the Dean, each
campus shall develop a process to annually budget for and monitor expenditures
from the Health Sciences Compensation Plan fund accounts. Expenditures shall
be budgeted for and funded in the following order of priority:

1. Clinical practice operating expenses, defined as costs incurred by the
University for billing and collection of fees for clinical services; for faculty
use of University-owned and/or -leased practice facilities; and for related
professional operating activities.

2. To the extent that funds remain after expenditures for clinical practice costs
indicated in 1., above, compensation may be paid to eligible participants in
the Plan. Base salary and related benefits, including any required
contribution on behalf of University of California Retirement Plan covered
compensation, shall be funded before additional compensation.
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3. To the extent that funds remain after the foregoing expenditures, benefits
approved in accordance with Sections V.B. and V.C. may be paid.

4. To the extent that funds remain after all the foregoing expenditures, funds
shall be contributed to the reserve(s) for contingencies in an amount
recommended by the Dean and approved by the Chancellor.

5. When a health sciences fund account has accumulated a surplus beyond that
required for expenditures and reserves as provided in all the above
categories, the surplus shall be used as follows:

a) At least one-half for academic purposes in the department or division
of origin (including but not limited to salaries for support personnel)
as recommended by the Chair and approved by the Dean;

b)  The remainder may be used for other purposes in the school or campus
as recommended by the Department Chair and the Dean and approved
by the Chancellor.

VII. Implementation and Transition Arrangements

Campus procedures for implementing this Plan shall be submitted for the President’s
review and approval within one year of approval of this Plan by The Regents.
Campus procedures may be made effective as of the effective date of this Plan, or at
any time thereafter, as approved by the President.

Each school, discipline or specialty participating in the Medical School Clinical
Compensation Plan or the General Health Sciences Compensation Plan at the time
this Plan is approved by The Regents shall automatically be approved for
participation in this Plan. Until campus procedures for implementing this Plan are
approved by the President, the plan or plans currently in use on a campus shall
remain in effect.

Chancellors may approve the inclusion in this Plan of individuals who are
participating in the Medical School Clinical Compensation Plan or the General
Health Sciences Compensation Plan at the time this Plan is adopted but whose title is
not in the series listed at Section IILA.
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APPENDIX A

Requirements for Continuation of the Income Limitation Arrangements

Upon the request of a Chancellor, the President may approve continuation of an individual or
a group of individuals employed and operating under Income Limitation Plan arrangement
policies prior to November 1993. In order for an individual or group of individuals to be
approved, that individual’s or group’s practice must be examined by outside experts in health
care professional compensation and tax and regulatory requirements. These experts shall
advise the President whether the Income Limitation Plan arrangement policies and practices
for an individual or group are in conformance with legal requirements. To the extent that an
individual’s or group’s practice fails to conform with either tax laws or federal or state
regulatory statutes, consultation shall occur with appropriate representatives of the campus
regarding steps necessary to comply with tax laws and statutes governing physician
reimbursement. Where such requirements cannot be met, the individual or group shall
become members of the Health Sciences Compensation Plan.

11/23/99 Page 13



SALARY ADMINISTRATION APM - 670
Health Sciences Compensation Plan and

Guidelines on Occasional Outside Professional Activities by

Health Sciences Compensation Plan Participants

UC Office of the President

Guidelines on Occasional Outside Professional Activities by
Health Sciences Compensation Plan Participants
November 1999

l. Introduction

A

11/23/99

Overview of Office of the President Guidelines

These guidelines may be amended or repealed by the President following
consultation with the Health Sciences Chancellors, Deans, and the appropriate
Academic Senate Committee(s). Questions about these guidelines should be
directed to the Provost and Senior Vice President—Academic Affairs.

These guidelines are intended to provide a framework within which
implementing procedures will be developed by each health sciences school
that participates in the Plan. Additional implementing procedures may be
developed for individual departments or organized research units. These
additional procedures must be consistent with the school implementing
procedures and approved by the Dean. Throughout these guidelines, the term
“campus implementing procedures” is a generic term used to refer to school,
department and organized research unit implementing procedures.

Compensation Plan participants may engage in occasional outside professional
activities (other than patient care) and retain the related income only in
accordance with these guidelines and campus implementing procedures. In
addition to these guidelines, Plan participants must comply with other
pertinent policies including:

*  Policy on the Requirement to Submit Proposals and to Receive Awards
for Grants and Contracts through the University.

*  University Conflict of Interest Code, adopted pursuant to the
requirements of the Political Reform Act of 1974.

. University Regulation No. 4 (Special Services to Individuals and
Organizations).
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School Implementing Procedures and Faculty Consultation

School implementing procedures must be consistent with these guidelines,
reviewed by the appropriate Academic Senate committee(s), and approved by
the Chancellor and the President. Affected Plan participants shall be provided
with the opportunity to review and comment on proposed campus
implementing procedures. In addition, as described at Section II.C.5., a
committee which includes faculty representatives shall advise the Dean on
campus implementing procedures developed in accordance with Section II.C.

1. Requirements on Outside Professional Activities by Compensation Plan
Participants

A

11/23/99

General

Campus implementing procedures shall include requirements on outside
professional activities by Compensation Plan Participants. The University-
wide standard requirement described at II.B. shall apply to Plan participants
unless an alternative option is approved in accordance with Section II.C. for
implementation in the Plan participant’s school, department or organized
research unit. The mechanisms for addressing potential conflicts of
commitment, described at Section I1.C.4, are applicable in schools,
departments or organized research units which operate under an alternative
option, but are not required in schools, departments or units which operate
under the University-wide standard requirement.

University-wide Standard Requirement

The University-wide standard requirement is that Plan participants shall be
allowed to retain payments from 21 days of service (other than patient care)
per fiscal year to governmental agencies, to non-profit health- or education-
related organizations, to continuing health education programs administered
by the University, or to University Extension, if such service has been
approved by the Dean and the Chancellor.
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1.

Alternative Options

General Overview

Chancellors, after consultation with the appropriate Academic Senate
Committee(s), may submit to the President for approval provisions in
school implementing procedures which would modify the University-
wide standard requirement (as described in Section II.B.) to allow Plan
participants in all or selected departments or units to retain additional
types of income and/or income from more than 21 days of compensated
outside professional activities. If an alternative option is proposed, the
school implementing procedures must meet minimum criteria, as
described below, with regard to:

*  alimit on the number of days devoted to compensated outside
professional activity,

» adescription of types of professional income that may be retained,
*  mechanisms for addressing potential conflicts of commitment, and
*  an advisory committee.

Limit on the Number of Days Devoted to Compensated Outside
Professional Activity

School implementing procedures must specify the maximum number of
days which Plan participants may devote to compensated outside
professional activity. The maximum number of days allowed must not
exceed the time limits established for compensated outside professional
activities in Academic Personnel Policy 025. The school procedures may
allow departments or organized research units to set more restrictive
limits, but such limits shall not be less than 21 days of compensated
outside professional activity. Prior to implementing or revising a limit
on the number of days devoted to compensated outside professional
activities, affected Plan participants shall be provided an opportunity to
review and comment on the proposed limit.
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3. Description of Types of Professional Income that May be Retained

School implementing procedures must clearly describe the types of
professional income that Plan members may be allowed to retain. In no
case will Plan participants be allowed to retain income from patient care
activities. In addition to the types of income specified in the University-
wide standard requirement, school implementing procedures may allow
Plan participants in all or selected departments or organized research
units to retain additional types of professional income, such as:

a. Consulting income from non-profit and for-profit entities,
and/or

b. Income from consulting or testifying as an expert or professional
witness.

Campus implementing procedures must also reference: 1) the
University’s Conflict of Interest Code, adopted pursuant to the
requirements of the Political Reform Act of 1974, which requires
designated University employees to disqualify themselves from
participating in University decisions in which they have a personal
financial interest; and 2) the Policy on the Requirement to Submit
Proposals and to Receive Awards for Grants and Contracts through the
University. Since a faculty member’s compensated outside activities
may create an obligation for the faculty member to disclose a financial
interest before making or participating in certain University decisions,
campus implementing procedures should also specify where on campus
faculty can obtain information on the disclosure and disqualification
requirements of the Political Reform Act of 1974, including the
Academic Decision Regulation.

4. Mechanisms for Addressing Potential Conflicts of Commitment

School implementing procedures shall include mechanisms to identify
and resolve potential conflicts between a Plan participant’s commitment
to generating revenues within the Plan and his or her outside professional
activities. These mechanisms shall apply to all departments or units in
which the University-wide standard requirement on occasional
professional activity (as described in Section I1.B) has been modified to
allow Plan participants to retain additional types of income and/or
income from more than 21 days of service. Responsibilities of the
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Department Chair that are discussed below shall be assumed by the Dean
with respect to oversight of the outside professional activities of
Department Chairs.

a.

Reporting of Outside Professional Activities

Each Plan participant shall be required to submit to his or her
Department Chair an annual report describing the previous year’s
outside professional activities from which the Plan participant
retained income and an attestation of adherence to procedures
implementing these guidelines. It is the responsibility of the Plan
participant to bring to the attention of his or her Department Chair
those activities which require advance approval pursuant to Sections
II.C.4.b. and c., below.

Good Standing Criteria

Written good standing criteria shall be established at the school,
department or organized research unit level. Plan participants must
satisfy the good standing criteria in order to be allowed to earn
and/or retain income from professional activities. Good standing
criteria might include, for example, requirements for clinical
coverage, teaching obligations, participation in departmental
activities and revenue generation. Prior to the implementation or
revision of good standing criteria, affected Plan participants shall be
provided the opportunity to review and comment on the proposed
criteria.

Faculty who are not in good standing must obtain advance approval
from the Department Chair to engage in any unassigned professional
activities, and the income from all such approved activities shall
accrue to the Compensation Plan, not to the Plan participant.
Exceptions may be approved in writing in accordance with campus
procedures. Any faculty member who is not in good standing shall
be notified in writing by the Department Chair of the reasons for
that determination. Faculty who believe the good standing criteria
have been applied unfairly may appeal to the Advisory Committee
(described at section I1.C.5. below) in accordance with campus
procedures.
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¢.  Annual Outside Professional Earnings Approval Threshold

An annual outside professional earnings approval threshold shall be
established at the school, department or organized research unit
level. A Plan participant who has satisfied the good standing
criteria established in accordance with Section I1.C.4.b., who has not
exceeded the limit on the number of days devoted to compensated
outside professional activities established in accordance with
Section II.C.2, and whose annual earnings from all outside
professional activities will be less than the approval threshold is
allowed to engage in outside professional activities (other than
patient care) in accordance with all applicable University policies
without having to request prior approval from his or her Department
Chair to engage in the activities. The approval threshold must not
exceed the maximum approval threshold set by the President.
Effective with the issuance of these guidelines, the maximum annual
outside professional earnings approval threshold set by the President
shall be $20,000 or 20 percent of the Health Sciences Compensation
Plan salary scale for an individual faculty member’s rank, step, and
academic programmatic unit, whichever is greater." This approval
threshold may be adjusted for inflation on a periodic basis by the
Office of the President, and campuses may adjust their local
thresholds accordingly. The maximum approval threshold may also
be re-evaluated periodically by the Office of the President in
consultation with campus management and the Academic Senate.
The first re-evaluation will be three to five years after these
guidelines are issued. Prior to the implementation or revision of a
school, department or unit approval threshold, affected Plan
participants shall be provided an opportunity to review and
comment on the proposed threshold.

Each Plan participant shall be responsible for maintaining a running
total of his or her annual earnings from all outside professional
activities. If the Plan participant wishes to engage in an activity that
might reasonably be expected to cause his or her total annual

'For example, under this provision, using the salary scales effective on 10/1/99, a Professor Step IX on
the Health Sciences Compensation Plan salary scale 9 (the highest salary scale) could be permitted to
earn and retain up to $64,840 (20 percent of $324,200) before having to request approval to engage in
outside professional activities.
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earnings from all outside professional activities to exceed the
approval threshold established for his or her school, department or
organized research unit, then the Plan participant must request
approval to engage in the activity. To request approval, the Plan
participant is required to provide to his or her Department Chair, in
writing, relevant details about the engagement including: the nature
of the services to be provided; the person or entity who will receive
and/or pay for the service;” the anticipated period of service and/or
days to be devoted to the activity; the total expected income from
the activity; and the amount by which the participant’s total annual
earnings from outside activities are expected to exceed the
threshold. Department Chairs shall forward to the Dean any request
which requires review by the Dean and/or Chancellor in accordance
with campus procedures. If a Plan participant’s request is approved,
the Plan participant may retain the entire amount of income from
that activity, including the portion which exceeds the approval
threshold. If a request is not approved, the Department Chair will
advise the Plan participant whether: 1) the activity may be
undertaken, but with all related income accruing to the
Compensation Plan; or 2) the activity may not be undertaken at all.
After a Plan participant has received approval to engage in an
activity which may cause his or her total annual earnings from
outside professional activities to exceed the established approved
threshold, he or she must request the Chair’s approval for any
subsequent engagement(s). If such engagements are allowed, they
shall be undertaken with all related income accruing to the
Compensation Plan unless an exception is approved in writing in
accordance with campus procedures.

Department Chairs and/or Deans may approve Plan participants’
requests to engage in outside professional activities in accordance
with campus procedures. However, campus procedures shall state
that only the Chancellor has authority to approve any request which
involves a Plan participant retaining earnings that exceed the
maximum annual outside professional earnings approval threshold
set by the President (see Section I1.C.4.c.). Requests approved by
the Chancellor shall be in writing with a copy to the President.

*When required to ensure appropriate patient confidentiality, the person or entity to be reported as
recipient/payer for professional witness activities is the attorney or law firm requesting the services.
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Plan participants shall notify Department heads immediately if they
inadvertently exceed the dollar threshold or if any of the information
they provided in an approval request changes or becomes

inaccurate; for example, a participant should immediately notify his
or her Department Chair if the initial estimate of earnings from an
outside professional activity turns out to be understated. Plan
participants are subject to corrective action and disciplinary
measures as outlined in Section IV for violation, neglect or
manipulation of Compensation Plan requirements.

Advisory Committee

An advisory committee which includes faculty representatives shall be
established to assist the Dean in resolving issues on outside professional
activities which arise from implementation of these guidelines. The
composition of the committee, method for selecting members, term of
service, and procedures (including those for receiving and hearing faculty
complaints) shall be specified in the school implementing procedures. At
least half of the committee’s voting members shall be elected by
members of the Compensation Plan. The committee’s functions shall
include advising the Dean on:

a.

School implementing procedures, including the establishment of
good standing criteria and approval thresholds.

Processes for developing departmental and organized research unit
implementing procedures including methods for obtaining faculty
input and for determining consistency with school implementing
procedures.

Faculty grievances with regard to the implementation and
administration of these guidelines.

Limitations on Use of University Resources in Connection with Outside
Professional Activities

The use of University staff, laboratories, facilities, or other University resources in
connection with outside professional activities is subject to limitations. The
Faculty Code of Conduct, Part II, C. lists the unauthorized use of University
resources or facilities on a significant scale for personal, commercial, political, or
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religious purposes as a type of unacceptable conduct (see Academic Personnel
Policy 015, Section II). In general, when faculty retain income from professional
consulting or expert witness activities, particularly when the activities are
conducted for third party for-profit entities or private individuals, the costs
associated with the consulting or witness activities should be borne by the third
party or the faculty member, not by the University. In addition, the University’s
liability coverage does not extend to certain faculty consulting and expert witness
activities. For example, University malpractice/professional liability coverage
does not generally extend to expert witness activities when the faculty member
retains the related income. Questions about the appropriate use of University
resources and coverage under University liability programs should be discussed
with the faculty member’s department or unit head, who may consult with the
Dean. The Dean will, if necessary, refer the questions to other appropriate
University officers.

Monitoring and Enforcement

The primary means of monitoring compliance will be review by Department
Chairs of information provided by the faculty member in annual reports on outside
professional activities. If a Department Chair has any concerns about whether a
Compensation Plan member is meeting the established standards, the matter may
be referred to the Dean of the appropriate School. The responsibility for oversight
of the outside professional activities of Department Chairs shall reside with the
Dean.

Campus implementing procedures shall clearly state that the University reserves
the right to take corrective action and disciplinary measures against any
Compensation Plan member who fails to comply with Compensation Plan
implementing procedures on outside professional activities. Situations where
Compensation Plan members will be considered out of compliance include, but are
not limited to:

»  Failure to turn over income due to the Plan as required by campus
implementing procedures.

»  Failure to accurately disclose and describe the nature and scope of outside
professional activities as required by campus implementing procedures.

If the Department Chair or the Dean has reason to believe that a Plan member has
not complied with the campus implementing procedures on outside professional
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activities, the Dean may take appropriate corrective action. A procedure for hearing
and resolving disputes about corrective action shall be provided in school
implementing procedures. Corrective action refers to the discontinuation of certain
privileges available only to Plan members, in particular the opportunity to earn and
receive compensation above the fiscal year salary scale through the Compensation
Plan, because of noncompliance. For example, corrective actions may include:

»  Incentive or bonus compensation (commonly referred to as “Z” compensation)
may be discontinued until such time as the Plan member complies with the
Compensation Plan provisions.

* Additional negotiated compensation (commonly referred to as “Y”
compensation) may be set with consideration of the Plan member’s prior
performance, including compliance with guidelines on outside professional
activities.

Compensation established in accordance with the specialized health sciences salary
scales (commonly referred to as “X”” compensation) shall not be reduced as a
corrective action unless the Plan member is placed, by Presidential exception, on
the fiscal year salary scale.

Reductions in compensation are not always the result of corrective action and may
also occur for other reasons such as insufficiency of current year income and
contingency reserves (see Health Sciences Compensation Plan, Section VI. D.).
Whenever reductions in compensation are the result of corrective action, faculty
shall be so notified in writing.

In addition, corrective action will not preclude sanctions or disciplinary measures
in accordance with the Faculty Code of Conduct and Academic Senate Bylaws.
Violations by Plan members of either the time limits or approval thresholds on
outside professional activities represent an unauthorized use of University
resources and/or retention of funds belonging to the University. Such violations
are subject to discipline in accordance with the Faculty Code of Conduct.

An Academic Senate member who is subject to corrective action has available to
him or her a grievance process through the Privilege and Tenure Committee as
described in Academic Senate Bylaw 335. Other faculty may grieve through the
provisions of Academic Personnel Policy 140.
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680-0  Policy

The following statement of University policy on the employment of faculty
members at the Lawrence Berkeley National Laboratory, the Lawrence Livermore
National Laboratory, and the Los Alamos National Laboratory was issued by
President Hitch on May 8, 1975.

This policy stipulates the difference in status between one who, as a professor on
the academic-year salary basis, may be employed at one of the Laboratories during
the summer, with additional compensation for such service at the rate of one-ninth
of the academic-year salary for each month of summer service (but not to exceed
three months), and one whose regular employment is with a Laboratory on a
fiscal-year basis. In the former case the summer compensation is not a part of the
individualis regular yearly salary and is not covered compensation in the meaning
of that term as used by the retirement system, while in the latter case the fiscal-year
salary of the Laboratory employee is covered compensation.

This policy applies to University faculty members holding campus appointments
on the academic-year scale when they shift, on a permanent basis, to full-time or
part-time employment in scientific research at the Lawrence Berkeley National
Laboratory, the Lawrence Livermore National Laboratory, or the Los Alamos
National Laboratory. It does not apply to cases in which a faculty memberis
primary appointment (on the academic-year scale) remains with a campus. In such
cases, employment by one of the Laboratories during the summer or on a part-time
basis during the academic year may be arranged under existing policies. Covered
compensation for purposes of a retirement system is in such a case determined by
the academic-year salary.

1. The pay basis upon transfer shall be at the fiscal-year rate corresponding to
the individualis campus salary rate on the academic-year scale. The
conversion from the academic-year scale to the fiscal-year scale will follow
the published scales for salaries not above the top of the scale, and for salaries
above that top, the conversion is by an increase of sixteen percent, rounded to
a whole multiple of 100. Total compensation at this rate shall be covered
compensation for purposes of the University of California Retirement System
or the Public Employeesi Retirement System.

2. The individual shall permanently vacate the portion of the campus
appointment that is not being retained, so that the campus may commit it to
another appointment. This means resignation from the faculty appointment or
acceptance of the appropriate permanent reduction in the percentage of the
appointment.
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Such a transfer requires the approval of the Laboratory Director and the
concurrence of the President of the University. An understanding about the
status of any remaining campus appointment must be reached with campus
officials and approved by the Chancellor.

If the salary rate involved exceeds the Regental compensation threshold, the

salary must be approved by The Regents. (See Section 101.2(a)(1) of The
Standing Orders of The Regents.)
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690-18 Academic Salary Scales

University academic salary scales are issued by the Office of the President. The
salary scales are available in the Chancelloris office and may be viewed online at
http://www.ucop.edu/acadadv/acadpers/welcome.html.
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